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The easiest way to get to the Online Licensing System for health facilities will be 
through the DPBH web site,http://dpbh.nv.gov. Keep this site on the favorites of your 
computer. There are resources and information that will be useful to you. The facility 
locator that you have used in the past has been rebuilt. Requests from various 
providers have been taken into consideration and these changes are being worked into 
the facility locator format. Please note that once you have reached the main page of 
ǘƘŜ 5t.I ǿŜō ǎƛǘŜΣ ȅƻǳ ǿƛƭƭ ƴŜŜŘ ǘƻ ƘƻǾŜǊ ƻǾŜǊ ǘƘŜ άwŜƎǳƭŀǘƻǊȅέ ƻǇǘƛƻƴ ƛƴ ǘƘŜ 
brown/gold line near the top of the page (circled in red).
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²ƘŜƴ ȅƻǳ ƘƻǾŜǊ ƻǾŜǊ άwŜƎǳƭŀǘƻǊȅΣέ ǘƘŜǊŜ ǿƛƭƭ ōŜ ǎŜǾŜǊŀƭ ƻǇǘƛƻƴǎ ǇǊŜǎŜƴǘŜŘΣ ŀǎ ȅƻǳ Ŏŀƴ 
ǎŜŜ ŀōƻǾŜΦ /ƘƻƻǎŜ ǘƘŜ άIŜŀƭǘƘ [ŀōƻǊŀǘƻǊȅ ŀƴŘ /ƘƛƭŘ /ŀǊŜ [ƛŎŜƴǎǳǊŜέ όǎƘƻǿƴ ƛƴ ǘƘŜ ǊŜŘ 
circle).
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Once you have chosen this item, you will be presented with another page listing only 
items overseen by HCQC.CǊƻƳ ǘƘƛǎ ǇŀƎŜΣ ȅƻǳ Ŏŀƴ ŎƘƻƻǎŜ άIŜŀƭǘƘ CŀŎƛƭƛǘƛŜǎΣέ άaŜŘƛŎŀƭ 
[ŀōƻǊŀǘƻǊƛŜǎ ŀƴŘ tŜǊǎƻƴƴŜƭέ ƻǊ ά/ƘƛƭŘ /ŀǊŜ CŀŎƛƭƛǘƛŜǎΦέFor Health Facilities licensure 
changes, you will need to choose Health Facilities.
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hƴŎŜ ȅƻǳ ŎƘƻƻǎŜ άIŜŀƭǘƘ CŀŎƛƭƛǘƛŜǎΣέ ȅƻǳ ǿƛƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ǿƛǘƘ ŀ ǾŜǊȅ ƭƻƴƎ ǇŀƎŜ ƻŦ 
options. There is a lot of information on this page, but, for this presentation, you will 
ƴŜŜŘ ǘƻ ŎƘƻƻǎŜ ǘƘŜ άϝb9²ϝ hƴƭƛƴŜ [ƛŎŜƴǎƛƴƎ ŀƴŘ /ŜǊǘƛŦƛŎŀǘƛƻƴ {ȅǎǘŜƳέ ƻǇǘƛƻƴ ǳƴŘŜǊ 
ǘƘŜ ƻǊŀƴƎŜ ƘŜŀŘŜǊ άtǊƻǾƛŘŜǊ ¢ƻƻƭǎέ ŀǇǇǊƻȄƛƳŀǘŜƭȅ ƘŀƭŦǿŀȅ Řƻǿƴ ǘƘŜ Ŧǳƭƭpage(see next 
slide).

5



The option has been circled in red in this slide.
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Once you have clicked the OnlineLicensing System link, you will be given the option to 
log in to the system. If you are an existing provider with a license number, choose the 
άwŜƎƛǎǘŜǊ IŜǊŜέ ƭƛƴƪ ǘƻ ǊŜŀŎƘ ǘƘŜ ŀǊŜŀ ŦƻǊ ǊŜƎƛǎǘǊŀǘƛƻƴΦ
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In order to register, you must have the Web ID number. You were given your individual 
Web ID number if you registered for the in-person class. If you are looking at this 
presentation online, you will need to call (775) 684-1033to get your Web ID for 
registration.

Either office should be able to assist you with this.

When you reach this screen, you must choose ά.ǳǎƛƴŜǎǎ 9ƴǘƛǘȅέ from the ά9ƴǘƛǘȅ¢ȅǇŜέ 
drop-down menuon the left side of the screen (circled in red).

When you have populated the area with ά.ǳǎƛƴŜǎǎ 9ƴǘƛǘȅΣέ ȅƻǳ ǿƛƭƭ ǘƘŜƴ need to choose 
the correct option ŦǊƻƳ ǘƘŜ ά.ǳǎƛƴŜǎǎ ¦ƴƛǘέ ŘǊƻǇ-down menu on the right-hand side of 
the screen.
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¢ƘŜ ǊŜŘ ŎƛǊŎƭŜŘ ŀǊŜŀ ǿƛǘƘ ǘƘŜ ŘŜǎŎǊƛǇǘƛƻƴ ά/ǊŜŘŜƴǘƛŀƭ Іέ ƛǎ ǊŜŦŜǊŜƴŎƛƴƎ your unique 
license number. You must put the license number that is associated with your facility in 
this area. Once you enterthe Credential #, you then must enter your Web ID 
(referenced in the previous slide).

Once populated, click on the next button, you will be registered and your facility 
information will be presented.

It is important that you check the information in your facility profile, especially the 
email address of your facility. This will be the method of communication that the 
Licensure Unit of the BHCQC will use to communicate with regarding any applications 
that you will submit for changes to your facility and for contact regarding the renewal 
application that must be completed for the renewal licensure.  Renewal will be done on 
line this year.
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If you do not completed the required fields, you will not be able to registerand 
complete any of the online processes that are now available to you for your 
convenience.
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If you are a new provider with no facility license number, you will need to use the 
second box on the left-hand side of the log-in page for applying as a new health facility.
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