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BHPAC Functions:  By Executive Order 

Continued next page 

 

Established March 15, 1989,  

Amended January 17, 2013 

 

 

1. MISSION:   The Nevada State Mental Health Plan-
ning and Advisory Council will hereafter be known 
as the Behavioral Health Planning and Advisory 
Council ("Council").  The Council will serve as an 
advocate for chronically mentally Ill Individuals, 
severely emotionally disturbed children and youth, 
and other individuals with mental Illnesses or emo-
tional problems, and persons with substance use 
and co-occurring disorders.                                                                              
. 

2. FUNCTIONS: 

a. The Council shall advise the Division of 
Mental Health and Developmental Services 
or Its successor Division on development of the state's behavioral health plan. 

b. The Council shall monitor, review and evaluate, no less than once each year the allocation 
and adequacy of behavioral health services within the state. 

 

3. ADMINISTRATION: The Division of Mental Health and Developmental Services or its successor 
Division will be responsible for ensuring that the Nevada State Behavioral Health Planning and Advi-
sory Council carries out its function in the best interest of persons having mental illness, and persons 
with substance use and co-occurring disorders in the State of Nevada.  The Division of Mental Health 
and Developmental Services or its successor Division will provide administrative support to the Neva-
da State Behavioral Health Planning and Advisory Council.                                                                         
. 

4. APPOINTMENT OF COMMIITEE MEMBERS: The Governor shall appoint twenty-three (23) 
members of the Nevada State Behavioral Health Planning and Advisory Council. 

a. Composition: Council membership will be composed of residents of the state, including repre-
sentatives of:. 

 

i. The principal state agencies with respect to mental health, education, housing, voca-
tional rehabilitation, criminal justice, social services, and substance abuse;  

ii. Advise in the development of the Medicaid plan submitted pursuant to Title XIX of the 
Social Security Act; 
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BHPAC Functions:  By Executive Order 
iii. Public and private entities concerned with the need, planning, operation, funding, 
providing, and use of mental health, substance use and co-occurring disorder services, 
and related support services; 

iv. Chronically mentally ill individuals who are receiving (or have received) mental health 
services; 

v. Persons with substance use and co-occurring disorders who are receiving (or have re-
ceived) services; and 

vi. The families of such individuals. 

vii. Not less than 50 percent of the members of the Council will be individuals who are not 
state employees or providers of behavioral health services. 

 

b. Reimbursement:   Members shall be reimbursed toe travel and per diem costs, in accordance 
with state regulations, when attending regularly scheduled meetings of the Nevada State Be-
havioral Health Planning and Advisory Council.  

c. Frequency of Meetings:  The Nevada State Behavioral Health Planning and Advisory Council 
shall meet at least annually 

 

5. SOURCES OF FUNDS:  Joint Mental Health and Substance Abuse Federal Block Grant. 

 

http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/EO_2013-01%20
(Executive%20Order).pdf  

http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/EO_2013-01%20(Executive%20Order).pdf
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/EO_2013-01%20(Executive%20Order).pdf
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/EO_2013-01%20(Executive%20Order).pdf
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BHPAC Bylaws 

Continued next page 

Article I Authorization and Purpose 

Article II Membership 

1. Appointments 

2. Composition 

3. Terms 

4. Reappointment 

Article III Vacancies 

1. Absences 

2. Removal from Membership 

3. Filling Vacancies other than State 
Representatives 

4. Filling Vacancies of State Repre-
sentatives 

5. Resignations 

Article IV Reimbursement 

1. Travel and Per Diem 

2. Stipends 

Article V Meetings 

1. Frequency of Meetings 

2. Open Meetings 

3. Agenda Items 

4. Requesting Tapes or Transcripts of 
the Meetings 

Article VI Officers of the Council 

1. Officers 

2. Terms of Office 

3. Officer Nominations and Elections 

4. Executive Committee 

5. Vacancies in the Office 

6. Duties of the Chair 

7. Duties of the Vice Chair 

8. Duties of the Past Chair 

9. Secretary 

Article VII  Committees 

1. Appointments of all Permanent and 
Ad Hoc Committees 

2. Powers 

3. Removal 

Article VIII Quorum 

Article IX Voting 

1. Quorum Present 

2. Conflict of Interest 

Article X Grievances 

1. Grievance Rights 

2. Grievance Procedure 

Article XI Amendments 

Article XII Functions not specifically covered 
by these bylaws (Robertôs Rules of Order) 

 

 

http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/
content/Programs/ClinicalBHSP/
Meetings/9.9.16%20BHPAC%20Bylaws.pdf 

http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/9.9.16%20BHPAC%20Bylaws.pdf
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/9.9.16%20BHPAC%20Bylaws.pdf
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/9.9.16%20BHPAC%20Bylaws.pdf
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/9.9.16%20BHPAC%20Bylaws.pdf
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Continued next page 

I. Authorization and Purpose   

Purpose:   

1. Mission:  ...advocate for individuals with chronic mental illness, children and youth 
with severe emotional disturbance, other individuals with mental illnesses or emo-
tional problems, and person with substance abuse and co-occurring disorders.   

2. Under federal statutes, the specific duties and responsibilities of the Council are 
1)  ...advise DPBH and DCFS on the development of the state behavioral health 
plan.  2)  ...advocate for adults with SMI, children with SED, other individuals with 
mental illnesses or emotional problems and persons with substance abuse and co-
occurring disorders.  3) ...monitor, review, and evaluate, no less than once each year, 
the allocation and adequacy of behavioral health services within the state 

 

II. Membership   

1. Appointments:  Governor shall appoint 23 members...   

2. Composition:  1.  State residents including representatives as described.  2:  At least 50% of 
the members are not state employees or providers... 

3. Term of Appointment is four years with unlimited reappointments.  Does not apply to those 
appointed ñat the pleasure of the governorò 

4. Reappointments:  1.  Admin Assistant keeps list of members and their appointment terms, 
members complete paperwork 6 months prior to their term ends for submission, and 2.  Reap-
pointment becomes official once signed by Office of Governor.  3.  No discrimination.  4.  
New members must attend Orientation within 6 months, then refresher training biannually if 
made available 

5. Oath 

 

III. Vacancies 

1. Absences:  Excused and unexcused absences, and recommendation for removal process 

2. Removal from membership after 3 unexcused absences within 12 months and the process 

3. Filling vacancies other than state representatives (Admin Assistant maintains a list, applica-
tions are reviewed, Nominating Committee nominates candidates, majority vote by the Coun-
cil for recommendations, Office of the governor approval, no discrimination, orientation with-
in 6 months) 

4. Filling vacancies for State Representatives:  Admin Assistant sends a letter to that agency with 
request, Office of the governor approval, orientation within 6 months 

5. Resignations:  Submit a resignation notification to the Chair           
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BHPAC Bylaws 

Continued next page 

                        

IV. Reimbursement 

V. Travel and Per Diem costs at State rates are processed by the Admin Assistant and taken from 
the Combined Mental Health and Substance Abuse Prevention and Treatment Block Grant 

VI. Stipends for non-government employees at $80 per day/$40 per half-day for Council meetings 
and Council Committee meetings.  Other reimbursements available 

 

V. Meetings  

1. Frequency at least x4 per year.  Special meetings may be called at any time by the Chair, Exec 
Committee, or by a quorum 

2. Meetings comply with Nevada Open Meeting Law and include a Public Comment item 

3. Agenda Items:  Council members may request Agenda items via email at least 30 days prior to 
next scheduled meeting.  Exec Committee will review and approve the final Agenda.  

4. DBPH handles requests for tapes/transcripts per established policy and procedures 

 

VI. Officers 

1. Council elects a Chair and Vice Chair.  Immediate past Chair is an officer of the Council and 
member of Executive Committee  

2. Terms of Office are 2 years; may serve an additional term with Council approval; maximum is 
4 years unless Council approves 70%; et. al.   

3. Each meeting after October 1, Nominating Committee or Council members make nominations 
for open positions et. al.   

4. Executive Committee consists of current Chair, current Vice Chair, immediate past Chair, rep-
resentative from principal state agencies with respect to Mental Health Services for Children 
and Adolescents and Behavioral Health Services for Adults.  Executive Committee may make 
decisions concerning the affairs of the Council in the interim between meetings, must report  at 
the next meeting 

5. Unexpired term vacancies are filled by Council election for the remainder of that term; if im-
mediate past Chair cannot serve, current Chair appoints successor 

6. Chair presides at all meetings and consults with Executive Committee and Admin Assistant to 
determine agenda 

7. Vice Chair presides in absence of the Chair 

8. Past  Chair presides in the absence of the Chair and Vice Chair 

9. Secretary is the Administrative Assistant 
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VII.Committees 

1. Chair will consult with Council and appoint chairs and members of all committees established 
by the Council except for the Nominating Committee (appointed by the Council) and Execu-
tive Committee (VI, 4 above).  Each Council member will serve on at least one committee.   

2. Appointed committees may make decisions by majority of quorum at regularly called meet-
ings.  Committee chairs are responsible for keeping minutes and reporting to the Council. 

3. The Chair or any committee member may be removed by a majority of quorum of any regular-
ly called Council meeting 

 

VIII.Quorum = more than one-half total membership 

 

IX. Voting:  Only with Quorum.  Members with a conflict of interest shall abstain from voting, members 
must disclose conflict of interest and not exploit membership 

 

X. Grievance 

 

1. Rights limited by bylaws 

2. Procedure is fair and impartial; no discrimination or retaliation; grievance submitted to Execu-
tive Committee; Executive Committee process; Council may appoint an ad hoc Grievance 
Committee in certain situation 

 

XI.  Amendments:  Amendments and repeals of Bylaws procedure 

 

XII.Other Functions:  Refer to Robertôs Rules of Order, Revised when needed  

 

Last update 2016 

 

 

http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/EO_2013-01%20
(Executive%20Order).pdf  

http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/EO_2013-01%20(Executive%20Order).pdf
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/EO_2013-01%20(Executive%20Order).pdf
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/EO_2013-01%20(Executive%20Order).pdf
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Nevada Open Meeting Law (OML) 

 

http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/
Programs/ClinicalBHSP/Meetings/2016-01-
25_OML_12TH_AGOMANUAL.pdf 

 

¶ Part 1 Compliance Checklist (follows on the next 
pages) 

¶ Part 2 ñPublic Bodyò includes the BHPAC 

¶ Part 3  Exempt activities 

¶ Part 4  Which gatherings must be conducted in 
compliance with the NVOML 

¶ Part 5  Notice Requirements 

¶ Part 6 Requirements for Preparing and Following 
an Agenda  

¶ Part 7 Requirements for Conducting an Open Meet-
ing 

¶ Part 8 Closed Meetings 

¶ Part 9 Records 

¶ Part 10  Violations 

¶ Part 11 Interpreting and Applying the OML 

¶ Part 12 What else?  

 

 

Some notes: 

¶ Thereôs a Table of Contents and Index in the document 

¶ Section 4 includes definitions of ñgatheringò, ñquorumò, ñpresentò, ñdeliberateò, and ñactionò.  Clari-
fication is made between various types of gatherings 

¶ Section 5 describes the details and deadlines for posting the finalized agenda 

¶ Section 6 includes details regarding setting and following an agenda 

¶ The full NRS 241-Meetings of State and Local Agencies is at https://www.leg.state.nv.us/nrs/NRS-
241.html  

 

Compliance list to follow 

 

Continued next page 

http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/2016-01-25_OML_12TH_AGOMANUAL.pdf
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/2016-01-25_OML_12TH_AGOMANUAL.pdf
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/2016-01-25_OML_12TH_AGOMANUAL.pdf
https://www.leg.state.nv.us/nrs/NRS-241.html
https://www.leg.state.nv.us/nrs/NRS-241.html
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Sarah Bradley, Senior Deputy Attorney General 

provided a training for the BHAPAC.  She  empha-

sized several points 

¶ Nevada  Attorney General Open Meeting Law  

Website  http://ag.nv.gov/About/

Governmental_Affairs/OML/  

¶ We are representing the State of Nevada.  We ow a fiduciary duty to the public to help make deci-

sions in the publicôs best interest.   

¶ Open meetings are essential to democracy,  the spirit and policy behind the OML are reflected in 

BHPAC meetings, and the BHPAC must conform to these requirements 

¶ A MEETING consists of a QUORUM of members GATHERING with DELIBERATION toward a 

decision and/or ACTION.   

¶ She emphasized meeting notice and agenda requirements 

¶ She defined Deliberation, Action, Quorum,, Discussion, Working Day,  Clear and Complete 

¶ She spelled out rules regarding administrative actions regarding a person 

¶ She outlined additional requirements, mailing requirements, posting requirements, documentation 

requirements 

¶ She provided the Nevada Public Notice Website at https://notice.nv.gov/   

¶ She described what happens when OML is violated 

¶ She discussed OML and Social Media 

¶ She provided more resources 

¶ The training is here:  http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Boards/RBHPB/

Meetings/2018/Open%20Meeting%20Law%20Training.pdf  

Nevada Open Meeting Law (OML) 

Continued next page 

http://ag.nv.gov/About/Governmental_Affairs/OML/
http://ag.nv.gov/About/Governmental_Affairs/OML/
https://notice.nv.gov/
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Boards/RBHPB/Meetings/2018/Open%20Meeting%20Law%20Training.pdf
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Boards/RBHPB/Meetings/2018/Open%20Meeting%20Law%20Training.pdf
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Nevada Open Meeting Law (OML) 

 

COMPLIANCE CHECKLIST  

 

This is a checklist to reference when applying the Open Meeting Law.  References in 
brackets are to the NRS and to sections of this manual. 
Ý Does the Open Meeting Law apply? 
Ý Is the entity a public body? [NRS 241.015(4), ÄÄ 3.01-3.10] 
Ý Is there an exemption or exception from the Open Meeting Law? [ÄÄ 4.01-4.07] 
Ý Is a meeting going to occur? [NRS 241.015(3), ÄÄ 5.01-5.13] 
Ý Will a quorum of the members of the public body be present? [Ä 5.01] 
Ý Will a quorum deliberate toward a decision or take action on any matter over which the public body 
has supervision, control, jurisdiction, or advisory power? [Ä 5.01] 
 

Agenda (see Sample Form 1) 
Ý Has a clear and complete agenda of all topics to be considered been prepared? NRS 241.020(2)(d)
(1) ÄÄ 6.02, 7.02] 

Ý Does the agenda list all topics scheduled to be considered during the meeting? [ÄÄ 6.02, 7.02] 
Ý Have all the topics been described clearly in the agenda in order to give the public adequate notice? 
[ÄÄ 6.02, 7.02] 

Ý Does the agenda include designated periods for public comment? 
Ý Does the agenda state that action may not be taken on the matters discussed during this period un-
til specifically included on an agenda as an action item? [ÄÄ 6.02, 7.04, 8.04] 

Ý Does the notice inform the public that (1) items may be taken out of the order listed on the agenda, 
and (2) agenda items may be combined for consideration, and (3) items may be delayed or removed 
at any time? [Ä 6.02] 

Ý Does the agenda (1) describe the items on which action may be taken and (2) clearly denote that these 
items are for possible action? [ÄÄ 6.02, 7.01, 7.02] 

Ý Has each closed session been denoted, including the name of the person being considered in the closed 
session, and if action is to be taken in an open session after the closed session, was it indicated on the 
agenda? [ÄÄ 7.02, 9.06, NRS 241.020(2)(d)(4)] 

 
Notice, posting, and mailing (see Sample Form 1) 
Ý Has written notice of the meeting been prepared? [NRS 241.020(2), Ä 6.01] 

Does the notice include: 
The time, place, and location of the meeting? [Ä 6.02] 
An agenda of topics for discussion or possible action; for further information, see 
Sample Form 1, this manual, or Index under ñAgenda.ò 

A list of places where the notice was posted? [Ä 6.03] 
A statement regarding assistance and accommodations for physically handicapped 
people? [Ä 6.02] 

Ý Was the written notice [NRS 241.020(3)(a), Ä 6.03]: 
Posted at the principal office of the public body (or if there is no principal office, at the build-
ing in which the meeting is to be held)? [Ä 6.03] 

Posted at not less than three other separate, prominent places within the jurisdiction of the 

Continued next page 
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public body? [Ä 6.03] 
Posted on the official website of the State, https://notice.nv.gov? [Ä 6.03] 
Posted on the public bodyôs website if the public body maintains a website? [Ä 6.03] 
Posted no later than 9 a.m. of the third working day before the meeting? (Do not count day of 
meeting) [ÄÄ 6.03, 6.05] 

In compliance with minimum public notice, is there written documentation for the public 
bodyôs record of meeting? [NRS 241.020(4)] 

Ý Was the written notice mailed at no charge to those who requested a copy? [ÄÄ 6.04, 6.07] 
Ý Was it mailed in the same manner in which the notice is required to be mailed to a member of the 
body? [Ä 6.04] 

Ý Was it delivered to the postal service used by the body no later than 9 a.m. of the third working day 
before the meeting? [Ä 6.04] 

Ý Have persons who requested notices of the meeting been informed with the first notice sent to them 
that their request lapses after six months? [NRS 241.020(3)(c), Ä 6.04] 

Ý If a personôs character, alleged misconduct  , professional competence, or physical or mental health 
is going to be considered at the meeting, has that person been given written notice of the time and 
place of the meeting?  [NRS 241.033(1), Ä 6.09] 

Ý Does the notice contain a list of the general topics concerning the person, inform the person that he/
she may attend the closed session, bring a representative, present evidence, provide testimony, and 
present witnesses? [NRS Ä241.033(4)] 

Ý Does the notice inform the person that the public body may take administrative action against the per-
son? If so, then the requirements of NRS 241.034  have been met. [NRS Ä241.033(2)(b)] 

Ý Was the notice personally delivered to the person at least five working days before the meeting or 
sent by certified mail to the last known address of that person at least 21working days before the 
meeting? (Nevada Athletic Commission is exempt from these timing requirements.) [NRS 241.033
(1)-(2)] 

Ý Did the public body receive proof of service of the notice before holding the meeting? (Nevada 
Athletic Commission not exempt from this requirement.) [NRS 241.033(1) (a) and (b)] 

Ý Does the notice inform the person that the public body may take administrative action against the per-
son? If so, then the requirements of NRS 241.034  have been met. [NRS Ä241.033(2)(b)] 

Ý Was the notice personally delivered to the person at least five working days before the meeting or 
sent by certified mail to the last known address of that person at least 21working days before the 
meeting? (Nevada Athletic Commission is exempt from these timing requirements.) [NRS 241.033
(1)-(2)] 

Ý Did the public body receive proof of service of the notice before holding the meeting? (Nevada 
Athletic Commission not exempt from this requirement.) [NRS 241.033(1) (a) and (b)] 
 

Agenda support material made available to public 
Ý Has at least one copy of an agenda, a proposed ordinance or regulation that will be discussed at the 
meeting, and any other supporting material (except confidential material as detailed in the statute) 
been provided at no charge to each person who so requests copies? [NRS 241.020(6) and (7) ÄÄ 
6.06, 6.07] 

Ý Has the governing body of a city or county whose population is greater than 45,000 posted its sup-
porting materials to its website no later than the time the material is provided to members of the gov-

Continued next page 
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erning body? Material provided to the governing body during its meeting must be uploaded to its 
website within 24 hours after conclusion of the meeting. [NRS 241.020(8)] 

Ý Does each agenda list the contact information for the person(s) from whom a requester may obtain a 
copy of meeting supporting materials or the place where a copy may be obtained? 

 
Emergency Meeting 
Ý Is this an emergency meeting? [NRS 241.020(2) and (10), Ä 6.08] 
Ý Were the circumstances giving rise to the meeting unforeseen? 
Ý Is immediate action required? 
Ý Has the entity documented the emergency? 
Ý Has an agenda been prepared limiting the meeting to the emergency item? 
Ý Has an attempt been made to give public notice? 
Ý While the notice and agenda requirements may be relaxed in an emergency, are other provisions of 
the Open Meeting Law complied with (e.g., meeting open and public, minutes kept, etc.)? 

 
Closed Session (see Sample Form 3) 
Ý Is a closed session specifically authorized by statute? [NRS 241.020(1); NRS 241.030(1), ÄÄ 
9.01-9.07] 
Have all the requirements of that statute been met? 
If a closed session is being conducted to consider character, misconduct, competence, or physical 
or mental health of a person or to consider an appeal by a person of the results of an examina-
tion, see NRS 241.033: 
Is the subject person an elected member of a public body? If so, a closed session is not au-
thorized. [NRS 241.031, Ä 9.04] 

Is the closed session to consider the character, alleged misconduct, or professional com-
petence of an appointed public officer or a chief executive or administrative officer in 
a comparable position of a public body (i.e., president of a university, state college or 
community college within NSHE system, county school superintendent, or city or 
county manager)? If so, a closed meeting is prohibited. [NRS 241.031(1)(b)] 

Is the closed session to discuss the appointment of any person to public office or as a mem-
ber of a public body? If so, a closed session is not authorized. [NRS 241.030(4)(d), Ä 
9.03] 

Has the subject been notified as provided above? Has proof of service been returned to 
the public body? NRS 241.033(1), [Ä 6.09] 

If a recording was made of the open session, was a recording also made of the closed ses-
sion? [NRS 241.035(4), Ä 9.06] 

Was the subject person given a copy of the recording of the closed session if requested? 
[NRS 241.035(6), NRS 241.033(6), Ä 9.06] 

Have minutes been kept of the closed session? [NRS 241.035(2) Ä 10.02] 
Have minutes and recordings of the closed session been retained and disposed of 
in accordance with NRS 241.035(2)? [Ä 10.03] 

Was a motion made to go into closed session which specifies the nature of the 
business to be considered and the statutory authority pursuant to which the 
public body is authorized to close the meeting?  [NRS 241.030(3), Ä 9.06] 

Was the discussion limited to specific matters specified in the motion? [Ä 9.06] 

Continued next page 
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Nevada Open Meeting Law (OML) 

 
Meeting open to public; accommodations 
Ý Have all persons been permitted to attend? [NRS 241.020, Ä 8.01] 
Ý Was exclusion of witnesses at hearings during the testimony of other witnesses handled properly? 
[NRS 241.030(4)(b), 241.033(5), Ä 8.07] 

Ý Was exclusion of persons who willfully disrupted a meeting to the extent that its orderly conduct is 
made impractical handled properly?  [NRS 241.030(4)(a), Ä 8.06] 

Ý Have members of the public been given an opportunity to speak during the public comment period? 
[NRS 241.020(2)(d)(3), Ä 8.04] 

Ý Are facilities adequate and open? [Ä 8.02] 
Ý Have reasonable efforts been made to assist and accommodate physically handicapped persons desir-
ing to attend? [NRS 241.020(1), Ä 8.03] 

Ý If the meeting is by telephone or video conference, can the public hear each member of the body? [Ä 
5.05] 

Ý Have members of the general public been allowed to record public meetings on audiotape or other 
means of sound reproduction as long as it in no way interferes with the conduct of the meeting? 
[NRS 241.035(3), Ä 8.08] 

 
Stick to agenda; emergency agenda items 
Ý Have actual discussions and actions at the meeting been limited to only those items on the agen-
da? [Ä 7.03] 

Ý If an item has been added to the agenda as an emergency item: [NRS 241.020(2) and 
(10), Ä 6.08] 

Was it due to an unforeseen circumstance? 
Was immediate action required? 
Has the emergency been documented in the minutes? 
Did the body refrain from taking action on discussion items or public comment items? [NRS 
241.020(2)(d)(3), Ä 7.04] 

 
Recordings 
Ý The public body shall record its public meeting [NRS 241.035(4), Ä 10.04]: 

Have recordings been made of the closed session as well as open sessions? [NRS 241.035(4), 
Ä 9.06] 

Recordings of public meetings must be made available to the public within 30 workings days 
after adjournment of the meeting. [NRS 241.035(2)] 

Recordings must be retained for at least one year after the adjournment of the meeting. 
[NRS 241.035(4)(a)] 

Recordings of public meetings must be treated as public records in accordance with public 
records statutes. [NRS 241.035(4)(b)] 

Have recordings of closed sessions been made available to the subjects of those sessions, if 
requested? [NRS 241.033(6)] 

Minutes (see Sample Form 2) 
Ý Have minutes or an audio recording been made available for both open and closed sessions? [NRS 
241.035(2), (4) and (6), Ä 10.02] 

Ý Do they include at a minimum the material required by NRS 241.035(1)? [Ä 10.02] 

Continued next page 
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Ý Are minutes of open sessions kept as public records under the public record statutes and NRS 
241.035(2)? 

Ý Have minutes of open sessions been made available for inspection by the public within 30 working 
days after the adjournment of the meeting, retained for at least five years, and otherwise treated as 
provided in NRS 241.035(2)? 

Ý Have minutes of closed sessions been made available to the subjects of those sessions if requested? 
[NRS 241.033(6)] 

 
Non-compliance 
Ý Have any areas of noncompliance been corrected? 
Ý [ÄÄ 11.01, 11.02, 11.03, 11.04] 
Ý If litigation is brought to void an action or seek injunctive or declaratory relief, was it brought with-
in the time periods in NRS 241.037(3)? [Ä 11.07] 
 
 
 
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/2016-01-
25_OML_12TH_AGOMANUAL.pdf 

 

Please note that our Administrative Assistant may need 7-16 days to get certain items on the agenda due 
to the process 

Nevada Open Meeting Law (OML) 

http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/2016-01-25_OML_12TH_AGOMANUAL.pdf
http://dpbh.nv.gov/uploadedFiles/dpbhnvgov/content/Programs/ClinicalBHSP/Meetings/2016-01-25_OML_12TH_AGOMANUAL.pdf
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Robertõs Rules of Order 

From 

 https://robertsrules-team1.weebly.com/

meeting-process.html    

From  

http://boardeffect.com/wp

-content/

uploads/2018/12/Roberts-

Rules-Cheat-Sheet.pdf  

Continued next page 

https://robertsrules-team1.weebly.com/meeting-process.html
https://robertsrules-team1.weebly.com/meeting-process.html
http://boardeffect.com/wp-content/uploads/2018/12/Roberts-Rules-Cheat-Sheet.pdf
http://boardeffect.com/wp-content/uploads/2018/12/Roberts-Rules-Cheat-Sheet.pdf
http://boardeffect.com/wp-content/uploads/2018/12/Roberts-Rules-Cheat-Sheet.pdf
http://boardeffect.com/wp-content/uploads/2018/12/Roberts-Rules-Cheat-Sheet.pdf
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Robertõs Rules of Order 

From  

http://boardeffect.com/wp-content/uploads/2018/12/Roberts-Rules-Cheat-Sheet.pdf  


