EDN Quick Help 11/2014

Electronic Disease Notification System
Quick Help Overview

Welcome

Welcome to Quick Help for the Electronic Disease Notification (EDN) system.
Quick Help is designed to provide on-the-job assistance for the experienced
or new user who has questions about how and when to use EDN functions.
Quick Help describes and explains all functions of the EDN system and links
you to helpful reference material and resources.

Content and Format

The information in Quick Help is organized by topics:
e Overview of EDN

EDN Basics

EDN Workflow Overview

Alien List

Individual Alien Functions

TB Follow-Up Worksheet

TB Follow-Up Worksheet Data Entry

Batch Print

Reports

Data Download

Help

Quick Help Index

You can read straight through Quick Help or search for information about a
topic in three ways:

1. Frequently Asked Questions (FAQ) and Key Terms. Hold down the
Control Button and click on an FAQ or key term in Quick Help to link to
the information you need to use EDN successfully. Hold down the
Control Button and click on “(back)” to return to the Contents.

2. Search/Find function in your word processing software. Use
Search/Find to locate content of interest to you.

3. Index. The index at the end of Quick Help includes the page numbers
where you can find content for key terms and questions.
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EDN Helpdesk

For additional assistance, contact the EDN Helpdesk for live support at 1-
866-226-1617 from 7 a.m. to 3 p.m. Eastern time or edn@cdc.gov.
e The EDN Helpdesk should be your first resource for all inquiries about
EDN. The Helpdesk staff will triage your request to the appropriate
EDN staff person.
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Quick Help Contents

An Overview of EDN

e What is EDN?

e Why did DGMQ develop EDN?

e What does EDN do?

e Who uses EDN?

e How does EDN help with TB
surveillance?

EDN Basics

EDN Login/Logout
e How dolIlogin to the EDN system?

e How do I log out of the EDN system?

e How do I contact the EDN Helpdesk?

e How do I connect to the CDC web page
from the EDN system?

The EDN Home Screen
e What information can I find on the EDN

EDN Overview: Key
Terms

DGMQ
EDN

EDN and TB surveillance
Purpose of EDN

Home screen?

e What functions are available in the
EDN system?

e How do I navigate the EDN system?

EDN Administrative Tasks
e How do I update my contact

information in EDN?
e How do I change my password?

EDN Basics: Key Terms

connect to CDC web page
EDN functions

EDN home screen

federal user

Helpdesk

locked out of EDN system
log in

log out

navigate EDN

update contact information

state user
user profile

e What should I do if the system locks me out?
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EDN Workflow Overview

EDN Workflow
e What is the EDN Workflow?

Alien List

e What is the “Alien List”?

e When do I use the Alien List?

Workflow: Key Terms

Alien List Functions

Alien Line List overview

Alien list overview

Alien search overview

Batch print overview

Data download overview

EDN home screen

EDN Workflow

Reports overview

TB Follow-Up Worksheet overview

e How do I view a list of newly

arrived refugees and immigrants?

e What fields can I use to sort the

Alien List?
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Alien List: Key Terms

Alien List

Alien List toolbar
alien number

date of arrival
date of birth

file number

first name
jurisdiction

last name

middle name

new alien
notification

sort Alien List

TI 91

TI 07

TB class

view a list of aliens
visa type

when to use the Alien List
worksheet status
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Individual Alien Functions

e When do I use the Alien List
Functions?
e How do I retrieve information

for a specific refugee or
immigrant?

e What does “Remarks for
Review” mean?

e How do I view the
Department of State (DS)
forms for a specific alien’s
overseas medical
examination?

e What is the “TB Follow-Up
Worksheet”?

e How long do I have to enter
data from the follow-up
medical exam in the EDN
system?

e How do I update the address
for an alien in my
jurisdiction?

e Does EDN send out a
notification when an alien
moves from my jurisdiction

Individual Alien Functions: Key
Terms

Alien Data

Alien information

Alien Workflow menu
contact another health department
current address

DS-2053 Medical Exam
DS-3025 Vaccination

DS 3026 Medical History
DS-3024 Chest X-Ray

EDN forms

EDN activities

Export data from EDN

find address history
generate TB Follow-Up Worksheet
immigrant Alien Information
Migration Report

navigate DS Forms

refugee Alien Information
remarks for review

retrieve alien information
secondary migration
scanned documents

TB cover sheet

TB Follow-Up Worksheet
update alien address

to a second jurisdiction?

e How do I access the
electronic information in an
alien’s EDN forms?

e How do I access the scanned
information in an alien’s EDN
forms?

e What is a “"Migration Report”?

view address

view electronic documents

view scanned documents

VOLAG (Voluntary resettlement Agency)
when to use Alien List functions
Worksheet data entry

e How do I request an address history for an alien?

e What should I do if an alien arrives in my jurisdiction before I receive a

notification?
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TB Follow-Up Worksheet

What is the “TB Follow-Up
Worksheet”?

What is the benefit of
completing TB Follow-Up
Worksheets and entering the

data in EDN?

When do I use the TB
Follow-Up Worksheet?

How do I generate a
worksheet for a specific
alien?

How do I download an
alien’s TB Follow-Up
Worksheet to Acrobat?
What is the typical routine
for completing the TB
Worksheet and entering the
data in the EDN system?
Where can I find step-by-
step instructions for
completing the TB Follow-Up

TB Follow-Up Worksheet: Key
Terms

comparison (Worksheet)

complete TB Follow-Up Worksheet
demographic information (worksheet)
disposition (Worksheet)

domestic CXR (Worksheet)

download a Worksheet to Acrobat
enter comments in TB Worksheet
follow-up exam

generate an alien’s TB Worksheet
instructions for TB Worksheet
jurisdictional information (Worksheet)

microscopy/bacteriology (Worksheet)
physician outreach

physician signature (Worksheet)
review overseas CXR (Worksheet)
sections of TB Worksheet

TB Follow-Up Worksheet

TB Worksheet resources

TB exam protocol

U.S. evaluation (Worksheet)

U.S. review overseas treatment
(Worksheet)

Worksheet?

Additional TB Follow-Up
Worksheet Resources

How do I get the physicians

U.S. treatment (Worksheet)
when to use TB Follow-Up Worksheet

in my jurisdiction to complete the TB Follow-Up Worksheet?
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TB Follow-Up Worksheet
Data Entry

When do I enter data
about refugees and
immigrants in the EDN
system?

Worksheet Data Entry
Rules and Tips

How do I access data entry

in the EDN system?
Sections of the Data Entry
Screen

Worksheet Data Entry
Steps

If the EDN system finds an
error in the data I have
entered, how do I find the
error and fix it?

Is a case of TB considered
“reported” when I submit
data from a TB Follow-Up
Worksheet to EDN?

How is the data I submit to

EDN analyzed and
evaluated by CDC?
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Worksheet Data Entry: Key
Terms

access data entry

CDC data analysis

comments (data entry)

data entry error

disposition (data entry)

domestic CXR data entry

how to enter data

report TB case

review of overseas CXR (data entry)
review of overseas treatment (data
entry)

screen site (data entry)
sign/submit (data entry)

sections of data entry

U.S. CXR comparison (data entry)
U.S. evaluation data entry

when to enter data

U.S. microscopy/bateriology (data
entry)

U.S. treatment (data entry)
worksheet data entry rules and tips




Alien Search

What is the Alien Search
function?
Rules and Tips for an Alien

EDN Quick Help 11/2014

Search

When should I use Alien
Search?

How do I use Alien Search
to find an individual?

How do I use Alien Search
to find members of a
family?

How do I use Alien Search

Alien Search: Key Terms

Alien Search

Alien Search steps

arrival date

contact tracing

end date

file number

find contact in another health department
find records for a new arrival

generate a list of aliens

request information steps

rules and tips for Alien Search

sample search

to find an alien who has
moved from my
jurisdiction to another?
How do I use Alien Search
to find records for an alien
who has moved into my
jurisdiction?

How do I use Alien Search

search criteria

search for a family

search for an individual

search for an alien in another jurisdiction

start date

tracking tool for TB Follow-Up Worksheets

when to use Alien Search

worksheet status

as a tracking tool for TB Follow-Up Worksheets?

Sample Search

How can I narrow the list generated by a search?
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Batch Print

What is a “"Batch Print”?

When should I use Batch Print?

What are the “Filter Criteria” for

Batch Print?

How do I select the batch of records

I want to save or print?

Reports

What reports are currently

available from EDN?

When should I generate an Alien
List Report?

How do I specify what appears on
the Alien Line List?

How do I export a report to
Acrobat or Excel?

When should I generate a blank TB

Batch Print: Key Terms

Alien Number

Alien Type

arrival date

batch

Batch Print

define a batch of aliens
export batch to Acrobat pdf
file number

filter criteria

identify aliens needing follow-up
jurisdiction

navigate records
Notification Date

open electronic records
remove alien

select alien

show list

TB class

U.S. evaluation

what is Batch Print
when to use Batch Print

Follow-Up Worksheet?
How do I download a blank TB
Follow-Up Worksheet?
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Reports: Key Terms

Aliens

Alien List Report

Alien Type

CDC analysis of EDN data
download blank Worksheet
export report to Acrobat/Excel
filter criteria

jurisdiction

Notification Date

sort by

TB class

TB Follow-Up Worksheet
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Data Download

e What is the Data Download
function?

e When should I use Data
Download?

e What are the steps in a Data

Download?

Help
e What can I find in the Help
Section?
e When should I contact the
Helpdesk?
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Data Download: Key Terms

Alien Number

Arrival Date

csv file

data dictionary

Data Download

Data Download instructions
delimited

DS form sections

File Number

filter criteria

First Name

flat file

generate download files
information icon

initial evaluation started
mapping EDN terms
Notification Date

open data download in Excel
relational file

steps in Data Download

TB Class

Visa Type

what is Data Download
when to use Data Download

Help: Key Terms

CDC HQ

contact a health department
contact person

contacts

find contacts

Helpdesk

Quarantine Stations
state/local HD

When to contact Helpdesk
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An Overview of EDN

Overview FA
e What is SDN? EDN Overview: Key Terms
e Why did DGMQ develop EDN? DGMQ
e What does EDN do? EDN
e Who uses EDN? EDN and TB surveillance
e How does EDN help with TB surveillance? | Purpose of EDN

What is EDN?

The Division of Global Migration and Quarantine (DGMQ) of the National
Center for Emerging and Zoonotic Infectious Diseases, Centers for Disease
Control and Prevention in Atlanta, GA, (NCEZID, CDC) developed the
Electronic Disease Notification (EDN) system. The EDN system is a secure
database that holds medical information on immigrants with notifiable
conditions and all refugees arriving in the United States. As defined by the
State Department, the term “alien” encompasses refugees or immigrants,
fiancés or spouses of refugees or immigrants, asylees, or parolees. Parolees
are processed as immigrants, and asylees are processed as refugees in the
EDN system. (back)

Why did DGMQ develop EDN?

DGMQ is the regulatory Division within CDC that is responsible for notifying
states of aliens arriving with medical conditions, including TB. In addition to
creating a secure database that is available to more than 600 local, state,
federal, and clinic-level users, EDN eliminates the double data entry required
by the previous system, the Immigrant Management Processing (IMP)
system. EDN receives and processes data from all 20 Quarantine Stations at
U.S. ports of entry. (back)

What does EDN do?

e Contains Department of State (DS) form information, the results of
overseas medical exams and treatment, and immunization records.

e Notifies state and local health departments of newly arriving
immigrants with medical conditions, refugees, asylees, and parolees
(e.g., Cuban and Haitian entrants) in your jurisdiction

e Gives you access to DS form information and scanned overseas DS
forms.
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e Allows you to download information about aliens in your jurisdiction for
data analysis

e Includes a TB Follow-Up Worksheet that allows users to enter domestic
TB evaluation outcome information for aliens with reportable TB
conditions (back)

Who uses EDN?

TB Coordinator
Refugee Coordinator
Federal Users
Clinic-Level Users

You may serve in more than one role in your jurisdiction. Each state health
department decides which staff members at the state and local health
department and clinic levels will use the EDN system. To add users or revise
the list of users in your jurisdiction, contact the EDN Helpdesk at
edn@cdc.gov or 1-866-226-1617. (back)

\ How does EDN help with TB surveillance?

e Supplies an electronic system to record and evaluate the outcome of
domestic follow-up exams.

e Provides an electronic system for health departments to track
subsequent migration of aliens within the United States.

e Allows comparison of overseas health assessments with domestic
follow-up results

e Provides federal and state public health officials with data to evaluate
the effectiveness of the follow-up of aliens with Class B tuberculosis

(back)
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EDN Basics

EDN Basics FAQ
EDN Login/Logout
e How do I login to the EDN system?
e How do I log out of the EDN system?
e How do I contact the EDN Helpdesk?
e How do I connect to the CDC web page
from the EDN system?

The EDN Home Screen
e What information can I find on the EDN

Home screen?

e What functions are available in the
EDN system?

e How do I navigate the EDN system?

EDN Administrative Tasks
e How do I update my contact

information in EDN?
e How do I change my password?

Basics: Key Terms

connect to CDC web page
EDN functions

EDN home screen

federal user

Helpdesk

locked out of EDN system
log in

log out

navigate EDN

update contact information
state user

user profile

e What should I do if the system locks me out?

Login/Logout

EDN is an application housed within the Secure Data Network (SDN), an
umbrella system maintained by CDC. Access to the SDN requires the
installation of a digital certificate provided by the SDN. Contact the EDN
Helpdesk for assistance with obtaining a digital certificate (edn@cdc.gov or

1-866-226-1617).

The SDN Login screen is the gateway to the system. From this screen you

can:

e Begin using the system
e Connect with the EDN Helpdesk
e Link to the CDC website

The menu of options for EDN is always on the left side of the screen. (back)
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How do I access EDN through SDN?

Steps:
1. Login to SDN (https://sdn.cdc.gov)
2. Click on EDN link on left side of the screen

How do I log out of the EDN system?

“Logout” appears as an option on your EDN menu as soon
oanut as you have logged into the system.

Administrative Tasks
EDMN Workflow

ome Logout Steps:
Allenlist 1. Place your cursor on “Logout” and click.
Batch Print 2. Browser window will close. (back)

Reports
Data Download

Contacts

| elo |

\ How do I contact the EDN Helpdesk?

The EDN Login screen displays contact information for the EDN Helpdesk.

Contact Helpdesk Steps:
1. Click on “Contacts” in the menu on the left of the Login screen to link
to the e-mail address for the EDN Helpdesk. The phone number for
EDN is also listed.

Health Topics A-Z

Electronic Disease Notification (EDN)

::::::

Logout EDN Contacts

Administrative Tasks EDM Helpdesk 1-866-226-1617
m EDN Halpdesk Email sdn@cde.gov

Home View By
Alien List | () state HD O Local HD ' q-stations O coc Ha ) Contact pars:
Alien Search
Batch Print

Reports
Data Download

Contacts

Help |

A note about the EDN Helpdesk:
e A member of the EDN Helpdesk staff is available to you via e-mail or

phone from 7:00 a.m. to 3:00 p.m. Eastern time.
e All inquiries about EDN start with the Helpdesk.
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e If the Helpdesk staff cannot answer your question immediately, they
will forward it to the appropriate person (e.g., medical officer).
e Every inquiry will receive a response within two business days. (back)

How do I connect to the CDC web page from EDN?

8 4| EEEDNLoghn

Electronic Disease Notification {(EDN)

Login Division of Global Migration and Quarantine

Contacts

Connect with CDC Home page Steps:
1. Find the dark blue banner at the top of the screen.
2. You will see buttons for "CDC Home,” “Search,” and “Health Topics A-
z."
3. Click on a field in this banner to connect directly to the CDC website
and search for information with the search function or in CDC’s Health
Topics A-Z. (back)
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The EDN Home Screen

After logging into EDN, you will see the EDN Home screen.

\ What information can I find on the EDN Home screen?

Search  |Health Topics A-Z

Electronic Disease Notification {(EDN)

g . . . .
Logout Division of Global Migration and Quarantine
Administrative Tasks

Home

Alien List 1 1 “'J
1en LIS =
AR

Alien Search

Batch Print .
Welcorne Madeline Barrow to EDN,
Beports wou are logged on as the Louisiana State TB/Refugee Coordinator

Data Download

@

Mote: This application has been optimized for use with Internet Explorer version & and 7,
Contacts

Help

The EDN Home screen identifies you as a state or federal EDN user. State or
other local users can only view the personal information and medical records
for the aliens within their jurisdiction. Federal users can view the records of
all aliens in the EDN system. (back)

The sensitive nature of the data stored in the EDN system (i.e., health and
medical information, including HIV test results) makes it important to limit
access to staff who truly need EDN for their work.

The menu on the left side of the Home screen lists the basic functions of the
EDN system. (back to EDN function overview)
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What functions are available in the EDN system?

The system has ten basic functions, separated into three categories. Click on
a term to learn more about that category or function:

Login
Logout
Administrative Tasks

EDN Workflow N
Home

Alien List

Alien Search >
Batch Print

Reports

Data Download J

Most of your work will be
accomplished with the
functions in the EDN
Workflow.

Help
Contacts (back)
Help

How do I navigate the EDN system?

| ) Navigation steps:
1. Place your cursor on the function you need to

Login use
Logout ':fu.t : 2. Click on the function.
Administrative Tasks

This menu is visible on the left side of all EDN

Flome screens after you have logged into the system.

Alien List . - ”
Alien Search 1. Click on "Home"” to return to the EDN Home

Batch Print screen at any time. (back)
Eeports

Data Download

Contacts
Help
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EDN Administrative Tasks

Search  |Health Topics A-Z

Electronic Disease Notification (EDN)

nnnnnn

| Logout Adminisitrative Tasks

Administrative Tasks
User Profile

Home = LUpdate User Profile
Alien List
Alien Search
Batch Print

Reports
Data Download

Contacts
Help /

“Update User Profile” options enable you to update your contact information
in the EDN system. (back)

How do I update my contact information in EDN?

Click on “Update User Profile” to access the “"Change Profile” screen and
update your contact information in EDN.

Search

Health Topics A-Z

Electronic Disease Notification (EDN)

Login

Logout Change Profile

Administrative Tasks

Home | Profile Information

Alien List
Alien Search
Batch Print Phong Humber(x-xmx-x0):

Reports Phone Extension:
Data Download

L ven [ —

Metification Email:

Contacts
Help

Change User Profile Steps:
1. Highlight the text you wish to change with your cursor.
2. Enter changes in your e-mail address, phone, or fax number.
3. Phone and fax numbers should follow the format xxx-Xxxx-xxxXx.
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4. When changes are complete, click “"Submit” to automatically update
your information in the EDN system.

(back)

EDN Workflow Overview

EDN Workflow Overview FAQ
e What is the EDN Workflow?

EDN Workflow

Workflow: Key Terms

Alien List Functions

Alien Line List overview

Alien list overview

Alien search overview

Batch print overview

Data downloads overview

EDN home screen

EDN Workflow

Reports overview

TB Follow-Up Worksheet overview

\ What is the EDN Workflow?

The EDN Workflow is a menu of the functions you can choose in the EDN
system to complete your health department assignment.

HEALTHIE

Login

Logout
Administrative Tasks

—~
Home

Alien List
Alien Search

Eeports
Data Download

TR

Contacts (back)
Help
Home
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Batch Print :

Most of your work in EDN will
be accomplished with the
functions in the EDN Workflow.

e The brief descriptions in
this section explain what
each function does.

e Click on a Workflow
function in the list below
to link to detailed
instructions for using the
function.
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Return to the EDN home screen (back)

Alien List

View a list of the immigrants and refugees who have arrived in your

jurisdiction within the last year

Individual Alien Functions accessed from the Alien List

Generate a TB Follow-Up Worksheet

Complete a TB Follow-Up Worksheet

View the electronic and scanned information in an alien’s EDN forms
Enter data from the alien’s follow-up TB exam into EDN

Update the address of an alien who has moved from your jurisdiction
View a migration report for an alien (back)

Alien Search

Search for an alien in any jurisdiction

Specify an arrival date range to search for records of an alien who
arrived in the United States more than one year ago

Contact the health department in the jurisdiction where an alien now
lives (back)

Batch Print

Define a group or “batch” of aliens and print their records. For
example, you can define a batch by:

Notification date or range of dates

Arrival date or range of dates

U.S. evaluation started

File number (e.g., family of refugees)

TB class

Alien Type

Alien number (back)

AN NI NN Y NN

Reports
EDN currently offers two EDN reports:

The Alien Line List enables you to define a list of aliens by choosing
one or more of these fields: last name, date of birth, date of arrival,
date of notification, TB class, visa type, jurisdiction, or status of U.S.
evaluation. The report can be downloaded to an Excel format or an
Acrobat file for printing or saving on your hard drive. (back)

The TB Follow-Up Worksheet is designed to capture information from
the follow-up medical examination of new arrivals in your jurisdiction.
When the Worksheet is completed, you will enter the data into the
EDN system and transfer it electronically to CDC. (back)
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e Additional reports include a summary of alien arrivers by B-class,
jurisdiction, visa type, country of origin, and TB evaluation status (See
reports section for in-depth descriptions).

Data Download
e Download data from the EDN system to your hard drive for analysis in

Excel or other formats. You can choose from these criteria to define
the data you will download:

File number

Alien number

First Name

Last Name

Range of arrival dates (e.g., 01/01/2008-01/01/2009)

Range of notification dates

TB class

Visa type

Initial evaluation started or not

Worksheet status (back)

AN NI N N N N Y NN
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Alien List

Alien List FAQ Alien List: Key Terms

e What is the “Alien List"? Alien List
e When do I use the Alien List? Alien List toolbar
e How do I view a list of newly arrived alien number
refugees and immigrants? date of arrival
e What fields can I use to sort the Alien date of birth
List? file number
first name
jurisdiction
last name
middle name
new alien
notification
sort Alien List
TI 91
TI 07
TB class
view a list of aliens
visa type
when to use the Alien List
worksheet status

(back to EDN function overview)

What is the Alien List?

The Alien List shows the EDN record of immigrants and refugees with
notification dates within the last calendar year. The records of aliens who
entered prior to the current year are archived in the EDN system.

The Alien List contains data from the overseas medical exams of immigrants
and refugees. When an alien arrives in the United States, staff at EDN
headquarters enter the data in the EDN system. The EDN system then
transmits the data electronically to you at your jurisdiction health
department.

When a new alien arrives in your jurisdiction, EDN notifies you in two ways:
e You receive an e-mail alerting you about the arrival. The e-mail
notification does not include any identifying information about new
arrivals.
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e The newly arrived aliens are added to the Alien List for your
jurisdiction. New arrivals appear in boldface type at the top of the
Alien List.

Aliens who have moved after their initial location within the United States
(secondary migration) are designated on the Alien List with an asterisk (*).
(back)

When do I use the Alien List?

You will probably use the Alien List and Alien List functions more than any
other page in the EDN system. The Alien List and Alien List Functions enable
you to:
e View a list of newly arrived refugees and immigrants.
e Retrieve Alien Information for a specific refugee or immigrant.
e View the medical history and overseas examination for an alien in your
jurisdiction.
View the scanned documents for an alien in your jurisdiction.
Update the address for an alien in your jurisdiction.
Access and print a TB Follow-Up Worksheet for a specific alien.
Obtain an address history for a specific refugee or immigrant.
Check the status of medical follow-up for a specific alien.
Export data about an alien to an Acrobat or Excel format.

back)
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How do I view a list of newly arrived refugees and immigrants?

To view a list of newly arrived refugees and immigrants for your jurisdiction,
click on Alien List in the EDN Workflow. Review each element of the Alien
List screen to learn what the list provides and to explore the possible ways
to sort the data.

“Total Number of records You can sort the list of
returned: XXXX" represents the aliens by any one of the
total number of alien records in fields in the top row of
the EDN system for your the table.

jurisdiction, given any filters you

have selected. \

Health Topics A-Z
Electronic Disease Ngtification (EDN)

Alien List

Logout {Thiz list be==d on Mofification Dete in the lzst 12 manths) v a Workshaat Status Halg
Administrative Tasks T\lEu — Jurtsdiction
mHm A | B || ermrame e[ ] gy [poren ¥ [ i —
Fenust— DEL- L B2 [T151) NYC My 04, 2011|Hay 10, 2011 Mot Started
A'il‘:l‘l Search DE1 L 82 ([T191) YT May 05, 2011 Hay 10, 2011 Mot Started
Ba tCh Brint 051 D L 82 [T191) i) My 02, 2011 |Hay 10, 2011 Kot Startad
REEDI‘tS 251 D L 82 ([T191) Orange County CA May 05, 2011 Hay 10, 2011 Mot Started
Ciata DD\\'I‘I'DEd 251 D L 82 [T191) "J My 05, 2011 |Hay 10, 2011 Mot Startad
212 A 21{ma7) T May 04, 2011 Hay 10, 2011 Mot Startad
Eacts 1z R E1(T107) VT sy 02, 2011 [May 10, 2011 Mot Startad
212 E A B1({T107) NC May 04, 2011 Hay 10, 2011 Mot Startad
i3 D A B1{T107) Demver OO My 04, 2011|Hay 10, 2011 Mot Started
212 a BL[TI07) ™ May 32, 2011 May 10, 2011 kot Starbad
raga| 1 M| arasra @ 10 w..;_'w@
The toolbar at the bottom \ ) o~
of the table indicates the You can adjust this An asterisk (*) in the
current page number and number to display Notification Date means
total number of pages from 1 to 99 rows that the a!len has_ m_ad_e at
generated by a search. per page. least one interjurisdictional
move from the original U.S.
address.

Toolbar Options:

1. Click on the drop-down menu to choose a page or move through the
pages of the Alien List by clicking on the “"Back” or "Next” buttons.

2. Choose how many rows you want to display on the screen. Highlight
the number in the field preceding "Rows/Page” and type in the desired
number (maximum of two digits).

3. Click on the “Change” button. (back)
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What fields can I use to sort the Alien List?

Use any one of these fields to sort the list by clicking on the column name.
To sort in the reverse order, click the column name again.

Typs TE Class Jurisdiction

Sllzn Elle  Nagw MBI | oy A e | a 4| Dateor |Motmicatonworkshost
Humper | Humber Slen | lastHame | FistHams | Hamg DOE Aivil Date | Status

Alien Number

The Alien Number is a nine-digit number pre-assigned to an
Alien alien by the Department of State.
Number e To be recognized by the EDN system, alien numbers

953-064-064 must always consist of nine digits.

e When you open the Alien list, the newest arrivals appear
first on the list.

e New arrivals are indicated by a boldface number and a
check under “New Alien.”

e Click once on “Alien Number” to sort the list in ascending
order (i.e., beginning with 000-000-000).

e Click again on “Alien Number” sort the aliens in your
jurisdiction in descending order (i.e., beginning with
(999-999-999). (back)

File Number

The File Number identifies a family group of refugees.
File e The File Number generally contains two letters, followed by

Number 6 randomly assighed numbers. The File Number is

FM: 28728 assigned overseas to the family by the International
Organization for Migration (IOM).

e File numbers are useful for contact tracing or locating
family members. (back)

25 | Page



EDN Quick Help 11/2014

New Alien

A check mark appears in the New Alien column beside each new
arrival. The Alien number of a new arrival also appears in boldface

Mewr

Alien type.

1. You can open the records for a new arrival by clicking on the
alien number.

2. When you open the records for a new alien, the checkmark
under “"New Alien” will disappear and the alien number will no
longer be boldfaced.

3. Click on the checkbox to replace the check. If there are
multiple EDN users in your jurisdiction, you might do this to
indicate that follow-up is still needed for a new arrival. (back)

Last Name
1. Sort the aliens in your jurisdiction by last name from A to Z
Last Name by clicking on “Last name.”
ERUATLATLE 2. Click again to sort last names from Z to A. (back)

First Name

1. Sort the aliens in your jurisdiction by first name from A to Z

First Name by clicking on “First name.”

IZRGZTGWTI

2. Click again to sort first names from Z to A. (back)

Middle Name

Middle

Mame
AR

1. Sort the aliens in your jurisdiction by middle name from A to
Z by clicking on "middle name.”

2. Click again to sort middle names from Z to A. (back)
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Visa Type

1. Click on the down arrow under Visa Type to choose from the drop-

Visa

ADFP

WE2
a3

down menu of visa types:

I=immigrant

R=refugee

A=asylee

P-N=parolee without refugee benefits
P-R=parolee with refugee benefits
SIV=special immigrant visa

DIV= diversity immigrant visa
ADP= adoptees

K1l=fiancé

NIV= non-immigrant visa

V92 =follow-to-join asylees

V93= follow-to-join refugees

2. Click on one of these options to generate a list of aliens in your
jurisdiction with that type of visa. (back)

DOB (Date of Birth)

DoOB

Apr 14, 1393

TE Class
[Mo Filter] W

MNone

Any TB

A

B1

B2

B1 (TIG1)

B2 (T151)

B1 (TIOT)

B2 (TIOT)

B3 (TI07)
B1/B2

AJB1/B2

BA/B2 (T191)
AJBUB2 (TIS1)
B1/B2 (TIOT)
B1/B2/B3 (TIOT)
AB1/B2BI (TIOT)

1. Click once on DOB to sort the alien list in ascending order
from most recent date of birth.

2. Click again to sort the list from the earliest date of birth.
(back)

TB Class

1. Click on the drop-down menu under TB Class to choose
from the menu of TB classifications.

2. Select and click on one of the TB classes to return to a
list of aliens with that classification.

3. Click outside the drop-down menu to return to the
Alien List.
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4. To review the Technical Instructions that define the TB classifications
see: http://www.cdc.gov/immigrantrefugeehealth/exams/ti/index.html (back)

Jurisdiction

Jurisdiction

Al v
Al
AR

AL
Alachua County FL
Alameda Courty C
Alpine County CA
Amador County C2
AR
AL
Baker County FL
Bay Courty FL
Berkeley City CA
Bractord County F
Breward Courty FL
Broweard County F
Butte Courty CA
Ca
Calaveras County

This column appears only for users who have rights over more
than one jurisdiction Most users cannot see the Jurisdiction
field.
1. Click on the down arrow under Jurisdiction to choose
from the drop-down menu of states and jurisdictions.
2. Jurisdictions are listed alphabetically.
3. Place your cursor on the scroll bar on the right side of
the field to move up or down in the list of jurisdictions.
4. Click on one state or jurisdiction to generate a list of
aliens for that state/jurisdiction.
5. You will be able to view only the medical records of
aliens in your jurisdiction(s).
6. To contact the health department in another jurisdiction,
click on “Contacts” in the menu on the left of the Alien
List screen. (back)

Date of Arrival

Date of
Arrival

Apr 14, 2009

Notification

Notfication
Apr 14, 2009
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The “Date of Arrival” is the day an alien arrived in the United
States.
1. Click on Date of Arrival to reverse the order and sort by
the earliest Notification Date. (back)

“Notification” is the day EDN sends an alien’s records to your
jurisdiction. EDN also sends an e-mail to alert you that new
aliens have arrived in your jurisdiction. Aliens are sorted by the
most recent Notification Date in the default setting.
1. Click on Notification to reverse the order and sort by the
earliest notifications.
2. An asterisk (*) by the Notification Date (e.g., *April 30,
2009) indicates a secondary migration—the alien has


http://www.cdc.gov/immigrantrefugeehealth/exams/ti/index.html
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moved within the United States at least once since
arriving. (back)

Worksheet Status

The “Worksheet” is the TB Follow-Up Worksheet you are responsible for
completing based on the follow-up exam performed in your jurisdiction.

1. Sort the list by the following Worksheet Status

@ Warkshast Status Helo CategorieS:
e N/A=No worksheet available (the alien does
T S not have a TB condition)
Date Status e Not Started=The TB worksheet is available, but

Mar 03, 2009/in Frograss no data have been saved to it.
Mar 03, 2005 In Prograss e In Progress=The TB worksheet has some data,
Apr 29, 2009 In Progress but is not marked as complete.
Apr 29, 2003 NiA e Submitted=The TB worksheet is complete.
Apr 23, 2009 WA  Rejected=The completed worksheet needs

revision. (This classification is available only to
Apr 29, 2009 NiA . .

states with an approval process in place. Most

states do not have an approval process.)

e Approved=The completed worksheet has been
approved. (This classification is only available
to states with an approval process in place.
Most states do not have an approval process.
Contact the EDN Helpdesk if your state is
interested in adding this EDN function.)

2. Mouse over the “"Worksheet Status Help” icon
at the top of the frame to see the list of
Worksheet Status categories. (back)
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Individual Alien Functions

Individual Alien Functions FAQ Individual Alien Functions: Key

When do I use the Alien List
Functions?

How do I retrieve information
for a specific refugee or
immigrant?

What does “"Remarks for
Review” mean?

How do I view the Department
of State (DS) forms for a
specific alien’s overseas medical
examination?

What is the “TB Follow-Up
Worksheet”?

How long do I have to enter
data from the follow-up medical
exam in the EDN system?

How do I update the address for
an alien in my jurisdiction?
Does EDN send out a
notification when an alien
moves from my jurisdiction to a
second jurisdiction?

How do I access the electronic
information in an alien’s EDN
forms?

How do I access the scanned
information in an alien’s EDN
forms?

What is a “migration report”?

Terms

Alien Data

Alien information

Alien Workflow menu
contact another health department
current address

DS-2053 Medical Exam
DS-3025 Vaccination

DS 3026 Medical History
DS-3024 Chest X-Ray

EDN forms

EDN activities

export data from EDN

find address history
generate TB Worksheet
immigrant alien information
Migration Report

navigate DS Forms

refugee Alien Information
remarks for review

retrieve alien information
secondary migration
scanned documents

TB cover sheet

TB Follow-Up Worksheet
update alien address

view electronic documents
view scanned documents
VOLAG

When to use Alien List functions
Worksheet data entry

How do I request an address history for an alien?
What should I do if an alien arrives in my jurisdiction before I receive a
notification? (back to EDN function overview)
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When do I use the Alien List Functions?

The functions you access through the Alien List will enable you to:
e Retrieve Alien Information for a specific refugee or immigrant
e View the medical history and overseas examination data for an alien in
your jurisdiction.
e View the electronic and scanned documents for an alien
e Generate a TB Follow-Up Worksheet for an alien
e Update the address for an alien in your jurisdiction
e Obtain an address history for a specific refugee or immigrant
e Export data about an alien to an Acrobat or Excel format (back)

\ How do I retrieve information for a specific refugee or immigrant?

CDC Home  |Search  |Health Topies A-2

Electronic Disease Notification (EDN)
Alien List

Tetal number of records returned: 36730 {This list based on Motification Dete in the last 12 months) D porisheat Status Hal
Misa
Type TB Class Jurisdiction
Haw Mz | oy 4 [0 Finer] (| an w#| DRatsof Houfication Workshoot
Home Humbgr | Humber Allen | Last Name | First Nama Hamg noB Amval Datg Status
== L B2 {11917 T Mary 0, 2011 May 10, 2011 Mot Szarted
am s y 82 M 91 MY Mary 05, 2011[May 10, 2012 Mot
= 2 [T 51) c 2y 05, 2 2y 1, 2 :Stamed
Alien Search
- L B2 (11 51) 7] Mary 02, 2011May 10, 2012 Mot Starsed
Batch Brint O S - ’ :
Reports O L B2 (1191 Qrangs County CA Mary 05, 2011 May 10, 2011 Mot Started
Ciata Download 0 L B2 (11 91 " Mary 05, 2011(May 10, 2011 Mot Started
] B1[T107) T Mary 02, 2011|May 10, 2011 ot Started
Contacts 212 A 51 (11 07) T Mary 32, 2011 May 19, 2911 Hat Started
Help
212 ] 81[T107) < Mary 04, 2011 May 10, 2011 Mot Started
21z O ] B1[T107) Denver O3 Mary 0, 2011 May 10, 2011 Nat Started
212 2 8L {1107 ™ Mary 04, 2011 May 10, 2012 Mot Szarted

Pagz | 1 ™| arssma @ 0 au—..;;w@

* In Notification Dift= Indicates: secondary migratian has occurred

Steps To Retrieve Alien Information for a Refugee:
1. Click on the Alien Number of a specific refugee to generate his/her
records. (back)
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Health Topics A-Z

Electronic Disease Notification (EDN)

Login

Logout

Administrative Tasks

Home

Alien List
Alien Search
Batch Print

Reports
Data Download

k\

21p
Contacts
Help

Current Alien
Alien #

File #

i | |:|o1i L | o

[ 100% v]

|=".|‘.+-'. \L‘;' %

11132014
Name:
Arrival Date:
Alien Number:
File Number:
Volag Name:
Relative Sponsor's Address
Sponsor Name:
Address Line 1:
ddress Line Z:
Cily State Zip:

Alien Information

Data Entry Person:
Entering for G-5tation?

Int'l Org. for Migration
Newrark Quarantine

Officer in Charge:

Affiliate or Local Sppnsor's Address
Organization:
Hame:

Address Line 1:
Address Line 2:
City State Zip:
Business Phone:
Business Fax:

Business Email:

Alien Information
D5-2054 Medical Exam
DS-3025 Vaccination
DS-3026 Medical History
DS-3030 TB Worksheet

Pre-Departure Medical
Screening

EDN Activities

View/Update Address
View All Documents
View Scanned Docs™*

Migration Report

* = This refug==
racsination
spdated vacsination i
svzilabi in the =l=ctroric DS-3025.

The EDN Workflow menu
expands to include:

e Current alien
identifiers (alien
number, name, and
file number)

e Links to EDN forms

e Links to the TB
Follow-Up Worksheet
and data entry for
refugees with a TB
condition

e Links to EDN
Activities

Sex POB

\

Case Priority
OPE
Marital Status

The Alien Information
screen for a refugee
provides you with:

Name

Arrival date
Quarantine Station
Voluntary agency
(VOLAG)

Contact information
for sponsor(s)
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Date of birth

Sex

Place of Birth
Identifying
information for all
aliens with the same
File Number

e Demographjcs

e Pre-Departure
Medical Screening
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SAFER:=HEALTHI QPLE ¥

Electronic Disease Notification (EDN)

Login

Logout
Administrative Tasks

Home

Alien List
Alien Search
Batch Print

Reports
Data Download

Contacts
Help

Current Alien
Alien #

Alien Information
DS-2054 Medical Exam
DS-3025 Yaccination
DS-3026 Medical History
DS-3030 TB Worksheet

Worksheet

Worksheet Data Entry
Generate Alien's TB Follow-
Up Worksheat
EDN Activities
View/Update Address
View All Documents
View Scanned Docs

Migration Report
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1111452014
Name:
Arrival Date:

Alien Humber:

Address
Hame in Care of:
Address Line 1:
Address Line 2:
City State Zip:
Phone:
Alternate Phone:

Email:

Alien Information

Data Entry Person:
Entering for Q-5Station:
Officer in Charge:

El Paso Cluarantine

The Alien Information

provides you with:

Name
Arrival date

Demographics
Links to the TB

Screen for an immigrant

Quarantine Station
Contact information

Follow-Up Worksheet
and Data Entry for
immigrants with a TB
condition (back)
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Most of the EDN forms have multiple pages. The toolbar at the top of the
Alien Information screen allows you to navigate through the pages of an

EDN form.

Logout 1003 v STLE I L

Administrative Tasks — - 3

EDN — sHz2OM Alien Information

orkflow

Hame Nams: TGEOTEDTIGH, TIDTEEWIDW, LDZ Data Entry Person: admin admin

&lien List Allen Numbsr:  409-405-503 Entaring ror @-station:  Miamil Quaraning

Alien Search Flls Humibsr: P 41842 Officar In Chargs: Klirsizn Warwar

Batch Print Arrhig Dete: L142002

Beports olag Name: VL odwidzidzo

SEE LT Es Ratathve Sponsors Addrass Affiilzts or Local Sponsors Address

SpOnEoT Nams: Sponzar Last © dwrdir, Sponsor First - wed Organization: Organitzation Ewla
Contacts
Help Address Line 1: Auddress Line1 _ wilzigzogw Hams: Sporsar Last - ridrgd, Sponsor First - zolar
Address Line 2: Address LineZ _ widtigligh Address Lins 1: Address Linel _ Zolartzriz

Current Alien

Alien = 405-408-508 City stats Zip: Atlavia 3A 30329 Addrsss Lins 2 Addness Line? _ riangdngdt

TEDTGDTIGW, Homs Phons: O74-063-0641 City state Zip: AflEiE, A, 30329
TIDTIGWIDW, LDZ BUSINSESPNONS:  730-731-3317 BUSINSEs PIons: E20-THI-ES1E

File = FM: 41342

Business Fax: 2ET-305-T%54
Alien Information Row  MNama Lllan Humibsr ooB 2= POE
0O5-2053 Medical Exam 1 TGODTGDTIEW, TIDTIGWIDW, LOZ  405-405-508 ddes M AMERICAN SAMOA

Navigation Steps:
1.
2.
3.

Click on the | < button to go to the first screen of a form.
Click on the < button to go to the previous screen.
The "1 of 1” field identifies the page and total number of screens in a

form. Enter a page number in the field to go to that page.

o v

ease of viewing.

Click on the > button to move forward to the next screen.
Click on the >| button to move to the final screen of a form.
. Click on the drop-down menu to change the zoom level of a form for

. Locate a specific term in a form by entering the term in the field by

“Find.” Advance to the next use of the term by clicking on “"Next.”

CDC '

Electronic Disease Notification (E

BAFLERLALTRILR FLOPLE

Logout
S22

Administrative Tasks
Home

Nams:

TGDTGDTIEHW, TIDTIGWIDHW, LDE

8. Export a form to an Excel or Acrobat format:

Click on the save/export icon.
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Click on Acrobat or Excel format.

Alien Informatign
Dtz Entry PAson:
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e Click on “Export” to download the form to the format you have
chosen.

e With this function, you can save the form to your hard drive or print
a hard copy for your files. (back)
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What does "Remarks for Review” mean?

Staff at Quarantine Stations and EDN headquarters search for anomalies as
they enter data from immigrant and refugee overseas medical exams. When
they find a contradictory or questionable entry, they flag the record for
special review. The EDN system notifies you that EDN and Quarantine
Station staff have entered “"Remarks for Review” by inserting “This record
has been modified, please see Remarks for Review.” at the top of the Alien
Information toolbar.

COC Home |Search  |Health Topics A-Z

Elex{ronic Disease Notification (EDN)

hic record has been modified, pkease see Remarks for Review .

Logout et e i 100% W frd | hee - (E
Administrative Tashks - -

S122011 Alien Information
Hame Hams: OTELO, LOAGL, TART Dtz Entry Person: Yang Anhn
Alien List Allen Numbsr: 249128555 Entsring for @-5tatlon:  Soston Quaranine
Alien Search Officar In Chargs: Jim 'Waking
Batch Brint Arrheal Date: 3232009
Beports Adares

Ciata Downlead

Cantacts agaress Ling 1: A0aress L1 _ rwainwirnd

Help address Lins 2: Address Line? _ Irodizdie
Current Alien City $tata Zip: ATLANTA, GA, 30333

Alien = 249-129-966 Home Phons:

OTGLO, LOAGL, TZLRT Business Fhons:

| Alien Information
DS5-2053 Medical Exam
D05-3025 Waccination
D5-2026 Medical H stery
0S5-2024 Chest X-Ray
TB Cover Sheet
Worksheet
Worksheet Data Entry
Generate Alien's TB Follow-

Up Waorksheet
Wiew/Update Address
Wiew &l Documents

Wiew Scanned Docs
Remarks for Review

Migraticn Report \

“"Remarks for Review” is automatically added to the EDN Activities Toolbar
when remarks have been added. To view the remarks entered by EDN staff,
click on “"Remarks for Review,” under "EDN Activities” in the menu at left.
(back)
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How do I view the Department of State (DS) forms for a specific
alien’s overseas medical examination?

You will use the DS forms to determine whether follow-up is needed for

medical conditions. A TB Follow-Up Worksheet is required for immigrants
and refugees who were classified with a TB condition during the required
overseas medical examination.

Health Topics A-Z
Electronic Disease Notification (EDN)

[if
Login
nont M4 [t et bobl @ [wn v] |Fmndine B @&

Administrative Tasks

m 11H32014 Alien Information
Home Name: Data Entry Person: Int'l Org. for Migration
Al!e” List Arrival Date: Entering for Q-Station:  Newark Quaranting
_fienSearch || 44 jumber Officer in Charge:
Batch Print
File Number:
Reports

Volag N : Affiliate or Local Sponsor's Address
Data Download olag flame

Contacts Sponsor Hame: Hame:
Hel Address Line 1; Address Line 1:
Address Line 2 Address Line 2:
Current Alien City State Zip: , City State Zip:
Alien # Phone: Business Phone:
Alternate Phone: Business Fax:
File # Email: Business Email:
Row HName Alien Number DOB Sex POB
@ Information 1
5-2054 Medical Exam N\
~ - - Relationship to PRINCIPAL Native Language . Case Priority
SEiiss L3EITIILT Principal Applicant APPLICANT _ _
DS-3026 Medical History B ) Case Location OPE
Citizenship .
DS-3030 TB Worksheet UNHCR Number Marital Status
Pre-Departure Medical

reening

EDN Activitiez

View/Update Address
View All Documents
View Scanned Docs™*

Migration Report

* = Thi g== iz part of the CDC/IOM

Scanned farms may be ok
n infermation may bs
=l=ctroric DS-3025.

View DS Forms Steps:

Click on the number for a specific alien in the Alien List.

EDN will generate Alien Information for the specific alien.

Choose an EDN Form from the menu on the left of the screen.

Click on the form name.

Open another EDN Form by clicking on the form name in the EDN
Forms menu on the left side of the screen.

Click on “Alien Information” to return to the Alien Information screen.
(back)

nhne

o
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DS forms available in EDN:

The DS forms in the EDN system contain the same information as the
overseas medical forms, and EDN data entry staff transcribe physician
remarks into the DS forms as written.

DS-2053 Medical Exam (Medical Examination for Immigrant or Refugee
Applicant for use with 1991 technical instructions) includes exam location
and provider, conditions, lab results, vaccination, treatment information, and
physician remarks.

DS-2054 Medical Exam (Medical Examination for Immigrant or Refugee
Applicant for use with 2007 technical instructions) includes exam location
and provider, conditions, lab results, vaccination, treatment information, and
physician remarks.

DS-3025 Vaccination (Vaccination Documentation Worksheet) is a summary
of the alien’s vaccination records and the exam location and provider.
Vaccination requirements are waived for refugees.

DS-3026 Medical History (Medical History and Physical Examination
Worksheet) includes the exam location and provider, medical history,
physical examination results, recommendations for additional testing or
follow-up exam, and physician remarks.

DS-3024 Chest X-Ray (Chest X-Ray and Classification Worksheet for use
with 1991 technical instructions) is a record of the overseas chest X-ray and
sputum smear results, TB classification, recommendations for follow-up, and
physician remarks.

DS-3030 Chest X-Ray (Chest X-Ray and Classification Worksheet for use
with 2007 technical instructions) is a record of the overseas chest X-ray and
sputum smear results, TB classification, recommendations for follow-up, and
physician remarks.

Redesigned (2014) DS-2054 (Medical Examination for Immigrant or Refugee
Applicant for use with DS-3030) is a summary document of demographics
and exam information with a list of class conditions and immunization
status.

Redesigned (2014) DS-3026 (Medical History and Physical Examination
Worksheet for use with DS-2054) contains medical history, physical exam,
and non-TB lab results and treatments along with general physician
remarks.
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Redesigned (2014) DS-3030 (Tuberculosis Worksheet for use with DS-2054)
contains TST/IGRA results, CXR results, sputum smear and culture results,
TB classification details, and a section for prior TB diagnostic results and
treatments.

Redesigned (2014) DS-3025 (Vaccination Documentation Worksheet) lists
the complete known vaccination history, including additional refugee doses.

TB Cover Sheet (Pre-Departure TB Classification Cover Sheet) is a summary
of the TB classification from the overseas examination. TB Cover Sheets are
provided for aliens arriving from countries that are using the 2007 Technical
Instructions for TB Screening and Treatment (TI07). Obtain a current list of
these countries at http://www.cdc.gov/ncidod/dg/panel 2007.htm. If a TB
Cover Sheet is not available for an alien, “TB Cover Sheet” will not appear
with the EDN Forms.

Predeparture Medical Screening Form (PDMS) is not a DS form, but is also
included for some refugees. PDMS form lists medical information including
antimalarial and antihelminthic treatments received immediately prior to
arrival in the US. (back)

39 | Page


http://www.cdc.gov/ncidod/dq/panel_2007.htm

EDN Quick Help 11/2014

What is the "TB Follow-Up Worksheet”?

The TB
| EDH T8 Follow-Up Worksheet | Last reviewed: 6/21/2013
FO”OW‘Up A. Demographic
H A1, Name (Last, First, Middle): AZ. Alien # AJ. Visa type: A4, Initial U.S. entry date:
Worksheet is o
a fo rm AL Ags: Af. Gender: AT.DOB: AB.TB Class:
designed to AS.Country of examination: A10.Country of birth:
” t A11a. Name in Care of: A1Z. a. Sponsor agency name:
CO ec A11b. Phone Number: b. Phone(s):
information At1c Address: ¢, Address:
O n a I Ie n s I n B. Jurisdictional Information
H B1. Arrival jurisdiction: B2. Current jurisdiction:
the United e
States Who C1. Date of Inftial U.S. medical evaluation: 1
Mantoux Tuberculin Skin Test (TST) Inter Rel Assay (IGRA)
We re CZ2a. Was a TST administered? D Yes |:| Mo D Unknown C3a. Was IGRA administered? D Yes |:| No DUnknuwn
classified IfYES, C2b TST placementdate: _ /| IFYES, C3b.Date colected: __ /[ [ Date unknown
|:| Placement date unknown C3c. IGRA brand: D QuantiFERONE |:| T-5POT
OVG rsea S C2c TST mm: |:| Unknown |:| Other (zpecify):
d u r| n g th e C2d TSTinterpretation: [ | Posiive [ | Negative C3d.Result [ positve [ |Negative | ]indeterminate
R |:| Unknown |:| Invalid |:| Unknown
req u I re d C2e. History of Previous Positive TST |:| C3e. History of previous positive IGRA D
medical

examination process with a TB condition.

When you have opened the records for a specific alien,
two choices will be available on the Worksheet menu:

Logout
Administrative Tasks

Home _ Worksheet Data Entry-this function allows the EDN
Alien List .

- user to enter data from the follow-up medical

Batch Print examination performed in the jurisdiction of residence in
Reports the United States.

Data Download
BT
Lontacts e In states with lower rates of immigration, data from
Helo the follow-up exam are usually entered by state
health department staff.
e Some multijurisdictional states have EDN users in
each jurisdiction who are responsible for entering
| ______EDNForms | data from the follow-up exam in the EDN system.

Alien Information
DS-2054 Medical Exam
DS-3025 Vaccination
DS-3026 Medical History
oLl D e e
Worksheet
Worksheet Data Entry
Generate Alien's TB Follow-
Up Worksheet

Current Alien
Alien #

Each state is responsible for developing a protocol for the
medical exam, testing and/or treatment of arriving aliens,
ynd reporting data to EDN users for entry into the
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system. The protocol should define roles and responsibilities for health
department staff and examining physicians, including:
e Timeframe for medical exam after arrival
e Protocol for returning medical exam results to health
department
e Expectations for the examining physician
e Person responsible for entering data from the follow-up
medical exam in the EDN system (back)

Generate Alien’s TB Follow-Up Worksheet-this function allows you to
generate a TB Follow-Up Worksheet for a specific alien. You can generate a
hard copy of the Worksheet and send it to the local health department or
you can download the Worksheet to Adobe Acrobat and send an electronic
copy. A free copy of Adobe Acrobat is available for downloading from:
http://www.adobe.com/products/reader/.

TB Control at the state/jurisdiction level is responsible for assuring that the
follow-up medical exam is completed and the information is entered into
EDN. Protocols for completing the TB Follow-Up Worksheet and data entry
into EDN vary from state to state, depending on the number of jurisdictions
in the state and the volume of immigrants and refugees received.

(back)

How long do I have to enter data from the follow-up medical exam in
the EDN system?

Aliens with TB conditions should visit the health department for follow-up
within 30 days of their arrival. The average treatment for active TB lasts
about 6 months, although multidrug-resistant TB may require treatment for
2 years or more. You should schedule data entry at intervals to keep the
EDN system updated about an alien with a TB condition throughout follow-
up. Domestic evaluation data can be entered by more than a single user at a
local or state health department.

Valid endpoints for data entry from the TB Follow-Up Worksheet include:

e The alien will not receive any treatment.

e The alien has been evaluated to final TB Class (1-4 in the Diagnosis
section of the TB Follow-Up Worksheet Disposition Section, D3.
Diagnosis).

The alien has completed treatment.

The alien has moved from your jurisdiction.

The alien has returned to his or her country of origin.
The alien has been lost to follow-up.
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(back)

| How do I update the address for an alien in my Jgﬂsdmtmn?—|_

|cocHome “Alien Data” lists the Alien
Electronic Disease Notification (EDM) Number Type Of Visa and
’ !

|Search  |Health Topics A-Z

H 14
View/Update Address the alien’s name.
| Administrative Tasks [Alien Data x |
Ljen numper: TA3-555-5E1 Tyoe: H1Visa Last: ALLTD First IDGOA Migge: DZ0ID
Home
Alien List |Currentﬁ.|:||:|ress — | |Pri|:|r krﬂninglnfnrmatinnl A\ I/BH
lon o e — r— Current Address” lists the
P — e e i alien’s current address in
Reports __;; . -
Data Downlo_ad =25 ;:19: the EDN System_
Contacts 9'012;
Help |
|Change Address ” Batch Transfer !
Current Alien Adgas Teformetion: [PRrE—— - “BatCh Transfern

Alien # 743-569-681
RILTO, IOQGOR, DZDID

uddress 1: [Addiress Linse1 _ diothzard

2z |Address LineZ _ wtwawsgsgi a I I OWS a d d reSS

Alien Information e LANTA Change for a”
D5-2053 Medical Exam —_— R

DS-3025 Waccination members of a
D5-3026 Medical History = H

0O5-2024 Chest ¥-Ray =-o-e-)nme- famlly

TB Cower Sheet

FroneFaoa-
T — 22

Waorksheet Data Entry Scrmmning Informetion:

e s Wecktmes e “Change Address” provides
R o fields for you to update the
[ MiewAllDocuments | | alien’s address. Required
L e save | [Cancal] fields—street address, city,
state, and ZIP Code—are
marked with a red asterisk
(back) (*).

Other features include “Prior Screening” information and “Batch Transfer”,
which allows an address change for all members of one family instead of
changing each address individually for each family member.

Update an Address Steps:

1. Click on “View/Update Address” to record a change of address for an
alien.

2. Enter the alien’s new address and phone number (if available) in the
“Change Address” fields.

3. Advance to the “"Fax” field with the Tab Key and enter the alien’s fax
number, if available.

4. Save the information you have entered by clicking on the “Save”
button at the bottom of the field. You may cancel the entry by clicking
on the “Cancel” button.
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|Ehange Address ||El-at{:h Transfer

e fzmaly —zm

Addresa Informetion:
“Mddress - (Address Linel _ dlothzazd
Address o |Address Line? _ wraswagagi
oy ATLAMNTA
“Shane
“Zip
P00
=
e el

Scremming Informetion:
* Mote: Thiks: Iindormadion willl be appliad o all sabeciad allerns B & Satch Transder ks periormed

Sazenod | (Mo Status) L

Seanus L

Tha chenge will trem{wer this record ond the aslected fomily reconds, i oy, to Daelkelb County GR
jurmndiztion. bo wou winh to meke tha chonge?

[ Change Address ]

The change of address will automatically be saved in the EDN system.

When you complete and save a change of address for an alien moving
outside of your jurisdiction:
e The alien’s records will no longer be available to you.
 EDN automatically sends a notification to the health department in the
alien’s new jurisdiction. You may also wish to contact the health
department in the alien’s new jurisdiction and advise them of the
alien’s arrival.
e Find contact information for the health department in the new
jurisdiction by clicking on “Contacts” in the Help Menu on the left side
of the screen. (back)
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Does EDN send out a notification when an alien moves from my
jurisdiction to a second jurisdiction?

When you complete a change of address in the EDN system for an alien
moving outside of your jurisdiction, EDN automatically sends out a
notification to the new jurisdiction. Because the Alien List automatically sorts
by the Notification Date, the alien will appear at or near the top of the Alien
List. You can also sort the Alien List by the "New Alien” column, which marks

new arrivals with a check.

You may wish to contact the health department in the alien’s new
jurisdiction and advise them of the alien’s arrival.

EDN also sends a
“subsequent migration
notification” e-mail to the
health jurisdiction where
the alien originally
resettled. The transfer can
still be viewed by the
original health jurisdiction,
but the record will be
obscured. If the alien
returns to the original

jurisdiction, the record can

jurisdiction.

EDN Workflow

|COC Home  [Search  |Health Topics A2

Electronic Disease Notification (EDN)

Administrative Tasks

View/Update Address
[stien Data |

Alien number: 743-553-581 Type: K1Visa Last: AILTO Fist: [0GOA Middle: DZ0I0

Worksheet
Workshest Data Entry
Generate Alien's TB
Follow-Up Worksheet
DN A 7

View/Update Address

To find contact information
for the health department
in the new jurisdiction, Click
on “Contacts” in the Help
Menu on the left side of the
screen.

View All Documents
View Scanned Docs
Migration Report

Home
Alien List |Current Rddress | |Prinr Screening Infnnnatinnl
Alien Search Akress 1 hedress Unel _dotizazd Sereanig S
Batch Print Addfess T Asdrars Linad_whwawagsgl | STetming Comments
Reports o ATLAATA
Datz Download e
2o 3193
Help F—
akaies
oelp ]
|Change Address ||Batch Transfer
Current Alien Addren B e 2y mamber fond 1a prr Joradie
Alien = 743-569-681 “adess 1 Bddress Linet _ diothzazd
RILTO, IOGOR, DZDID
Adgess - |Address Linel _ wiwawsgagl
Alien Information "o ATLANTA
DS-2053 Medical Exam =
DS5-3025 Waccination
D5-3026 Medical History|
DS-3024 Chest X-Ray Frentiuen
TE Cover Shaat Prone Fainor
"R

Szrwwniing Informetian:
* Nobe: his inflormation will be applied io ail selecied allens I a Batch Transder Is perlormed.
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Search  |Health Topics A-Z

Electronic Disease Notification (EDN)

Logout EDN Contacts

Administrative Tasks

EDN Helpdesk 1—865-226-1.61?@
EDN Helpdesk Email sdni@cde.qov

Home .
Alien List View By

Alien Search | (®) State HD () Local HD ) Clinic Level Users () @-Stations (O coc Hg () Contact person
Batch Print

Reports
Data Download

State HD
[+ AK State Health Mepartment

[FIAL State
Contacts

Help

e Health Department

Choose fromthe options on the Toolbar at the top of the “Contacts Screen”
to view a list of possible contacts:
e State/local HD-Local and state health departments are listed
alphabetically.
e Clinic-Level users are listed alphabetically
e CDC Quarantine Stations are listed alphabetically.
e CDC EDN headquarters staff-CDC EDN headquarters staff are listed
alphabetically.
e Contacts-This list includes all contacts in the EDN system (local and
state health departments, Quarantine Stations, and CDC EDN
headquarters).
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The EDN Contacts screen looks like this:

EDN Contacts

EDN Helpdesk 1-866-226-1617
EDN Helpdesk Email edn@cdec.qov

View By

(®) State HD () Local HD ) Clinic Level Users () g-Stations ) cpc HO () Contact person

State HD
[+ AK State Health Department

[FlAL State Health Department

Member Contacts
| Titla 1 ast Nama | First Nama F-Mail Addrass Phone Numhar | Fxt. FAYX Numhear . |

Contact a Health Department Steps:
1. Click on the (+) next to a jurisdiction to open the list of staff for that
health department.
2. Click on the e-mail address of a staff person to open an e-mail to the
individual.
3. Phone and fax numbers are also listed for each staff person. (back)
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How do I access the electronic information in an alien’s EDN forms?

You can open each of the DS forms for an alien separately with the EDN
Forms Menu. You can also access all DS forms via the “View All Documents
option in the EDN Activities Menu.

n

CDC Home |Search |Health Topics A-Z
Electronic Disease Notification (EDN)

Login

View All Documents Logout I I P [ e &~ &

Administrative Tasks
Steps m 11razote Alien Information

1. Click on the :ﬁ;fust Hame: Data Entry Person:
_ @@ Arrival Date: Entering for Q-Station:  El Pasc Quarantine
number for a —Aﬁigi:;hs;:;ih Alien Number: Officer in Charge:
specific alien i Reports Address
the Alien List, | TSR
H Hel ress Line 2:
2. EDN will _ c:inm"e —
generate Alien Alen # pone:
Information for Emit
the specific
H Alien Information
a I ien. DS-2054 Medical Exam
3. Click on “View DS-3025 Vaccination
DS-3026 Medical History
All Documents” DS-3030 TBWDrksheet
. Worksheet
in the EDN
e ags \p Worksheet
Activities Menu EDN Activities
to access View All Documents
Info rmation View Scanned Docs

Migration Report

entered into EDN
from the DS forms. EDN will generate all the documents that are
available for the alien from this list:
e Alien Information
DS-2053 Medical Exam (1991 TBTI)
DS-2054 Medical Exam (2007 TBTI)
Redesigned DS-2054 (2014)
DS-3025 Vaccination
Redesigned DS-3025 (2014)
DS-3026 Medical History
Redesigned DS-3026 (2014)
DS-3024 Chest X-ray (1991 TBTI)
DS-3030 Chest X-ray (2007 TBTI)
Redesigned DS-3030 (2014)
TB Cover Sheet (If unavailable for an alien, “TB Cover Sheet” will
not be listed under "EDN Forms”) (back)
e Predeparture Medical Screening Form (PDMS) if available
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Please note that for those refugees coming
View Address from countries where the Pilot Vaccine
View All Documents program is active, that the electronic DS-
View Scanned Docs™ 3025 form will contain the most updated
Migration Report vaccine information and may be more
* = This refuges ix part of the CDC/IOM accurate than the scanned DS-3025 form.
e e "% You may see this indication to remind you of
svailabile in the sl=ctronic D5-3025. this.

Use the toolbar across the top of the screen to move through the pages of

the DS forms. (back)

{ |1 of 1 & ] 100%% W Firz | hoax .rl'

Navigation Steps:

1.
2.
3.

Click on the | < button to go to the first screen of a form.

Click on the < button to go to the previous screen.

The "1 of 1” field identifies the page and total number of screens in a
form. Enter a page number in the field to go to that page.

4. Click on the > button to move forward to the next screen.
5.
6. Click on the drop-down menu to change the scale of a form for ease of

Click on the >| button to move to the final screen of a form.

viewing.

. Locate a specific term in a form by entering the term in the field by

“Find.” Advance to the next use of the term by clicking on “"Next.”

. Export a form to an Excel or Acrobat format:

e Click on the down arrow by “Select a Format.”

e Click on Acrobat or Excel format.

e Click on “Export” to download the form to the format you have
chosen.

e With this function, you can save the form to your hard drive or print
a hard copy for your files. (back)
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How do I access the scanned information in an alien’s EDN forms?

sA sHEALTHIER:F LE

Health Topics A-Z

Electronic Disease Notification (EDN)

Login

Logout
Administrative Tasks

EDN Workflow
Home

Alien List
Alien Search
Batch Print

Reports
Data Download

Contacts
Help

Current Alien
Alien #

File #

EDN Forms

Alien Information
DS5-2054 Medical Exam
DS5-3025 Vaccination
DS-3026 Medical History
D5-3030 TB Worksheet

U4 | I:Iolt 3 ] @

[ V] [ Joeeirer & @

111472014
Name:
Arrival Date:
Alien Number:
File Number:
Volag Name:
Relative Sponsor's Address
Sponsor Name:
Address Line 1:
Address Line 2:
City State Zip:
Phone:

Alternate Phone:

Alien Information

Data Entry Person: Int'l Org. for Migration
Entering for Q-Station:  Newark Quarantine

Officer in Charge:

Affiliate or Local Sponsor's Address
Organization:
Name:
Address Line 1:
Address Line 2:
City State Zip:
Business Phone:

Business Fax:

Pre-Departure Medical

Email: Business Email:
Row HName Alien Number DOB Sex POB
Relationship to Native Language Nepali Case Priority
Principal Applicant i

Case Location OPE

Citizenship

Uj

Screening

View/Update Address
View All Documents
View Scanned Docs™® ¢

Migration Report

¢ = This r=fuges is part of the CDC/IOM

racgination preje<t. Scanned farms may be ol
pdatad vassination infermation may bs
wailable in the slzctreric DS-3025.

View Scanned Documents Steps
1. Click on the alien number for a specific immigrant or refugee in the

Alien List.

You can access all scanned documents via
the “View Scanned Documents” option in
the EDN Activities Menu. If no scanned
information is available for an individual,
this link will not appear on the EDN
Activities menu.

2. EDN will generate Alien Information for the specific alien.

3. Click on “View Scanned Documents” in the EDN Activities Menu to
access information scanned into EDN from the overseas exam. EDN
will generate all the documents that are available for the alien from
this list. For example, the documents might include:

e Reception and Placement Program Assurance form (for refugees

only)

e DS-2053 or DS-2054 Medical Examination form
e Medical History and Physical Examination Worksheet
e Chest X-Ray and Classification Worksheet
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e Vaccination Worksheet- **Please note that for those refugees
coming from countries where the Pilot Vaccine program is active,
that the electronic DS-3025 form will contain the most updated
vaccine information and may be more accurate than the scanned
DS-3025 form.

Lab Report

X-Ray Report

Photo

Psychological evaluation (back)

What is a "Migration Report?

Alien Migration Report IZGTI, ALAOZ ZOWIZ 362-704-038

Alien Mumber 362-704-035 Type Paroles Q-Station Dallas Cuarantine

File Mumber Status Mot Started

Address History

22009 Address Linel _ zitgrdoaiz Address Line2 _ Atlanta GA 30325 §26-269-5039 §35-271-4055
aowlwotgod

A migration report provides a history of the alien’s residence in the United
States. The report includes:

e Alien name
Alien number
File number (if available)
Visa type
Quarantine Station where the alien entered the United States
Status of the TB Follow-Up Worksheet for aliens who entered the
United States with a TB condition
(back)

How do I request an address history for an alien in my
jurisdiction?

Migration Report Steps:
1. Click on the number for a specific alien in the Alien List.
2. EDN will generate Alien Information for the specific alien.
3. Click on “"Migration Report” under EDN Activities on the left-hand
menu.
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4. Use the Toolbar across the top of the screen to change the scale of the
Alien Migration Report for readability.

5. Locate a specific term in a form by entering the term in the field by

“Find.” Advance to the next use of the term by clicking on “"Next.”

Export the Migration Report to an Excel or Acrobat format:

Click on the down arrow by “Select a Format.”

Click on Acrobat or Excel format.

Click on “Export” to download the report to the format you have

chosen.

10. With this function, you can save the report to your hard drive or print
a hard copy for your files. (back)

OON

Use Alien Search to find an alien outside your jurisdiction. Requests for the
records of an alien outside your jurisdiction should be directed to the alien’s
current jurisdiction.

What should I do if an alien arrives in my jurisdiction before I
receive notification from EDN?

From time to time, the volume of aliens may be so large it causes a backlog
in data entry at EDN headquarters. At such times, an alien may:
e Arrive in your jurisdiction before you have been notified by EDN
e Go to the health department for treatment, although he or she lacks
the necessary papers to qualify for free treatment

It is also possible that a Voluntary Agency (VOLAG) will know about
incoming aliens and alert you prior to EDN.

If you become aware of a new arrival for whom you have not
received a notification and EDN forms:
1. Contact the EDN Helpdesk (1-866-226-1617 or edn@cdc.gov).
2. Give the EDN Helpdesk staff the alien number, port of arrival, and
arrival date.
3. The Helpdesk staff will find the paperwork for the alien and enter it
into the EDN system.
4. Send the TB Follow-Up Worksheet and results of the overseas medical
exam to the health department for follow-up when the records are
available. (back)
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TB Follow-Up Worksheet

TB Follow-Up Worksheet FAQ
e What is the “TB Follow-Up

Worksheet”?

e What is the benefit of
completing TB Follow-Up
Worksheets and entering
the data in EDN?

e When do I use the TB
Follow-Up Worksheet?

e How do I generate a
worksheet for a specific
alien?

e How do I download an
alien’s TB Follow-Up
Worksheet to Acrobat?

e What is the typical routine
for completing the TB
Worksheet and entering the
data in the EDN system?

e How long do I have to enter
data from the follow-up
medical exam in the EDN
system?

e Where can I find step-by-

TB Worksheet: Key Terms

comparison (Worksheet)
complete TB Follow-Up Worksheet
demographic information
disposition (Worksheet)

domestic CXR (Worksheet)
download a Worksheet to Acrobat
enter comments in TB Worksheet
follow-up exam

generate a blank TB Worksheet
instructions for TB Worksheet
jurisdictional information (Worksheet)
microscopy/bacteriology (Worksheet)
physician sign (Worksheet)
review overseas CXR (Worksheet)
sections of data entry screen

TB Follow-Up Worksheet

TB exam protocol

TB Worksheet Resources

U.S. evaluation (Worksheet)

U.S. review overseas treatment
(Worksheet)

U.S. treatment (Worksheet)

step instructions for completing the TB Follow-Up Worksheet?
e Additional TB Follow-Up Worksheet Resources
e How do I get the physicians in my jurisdiction to complete the TB

Follow-Up Worksheet?
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What is the "TB Follow-Up Worksheet”?

The TB Follow-Up
Worksheet is a
form designed to
collect information
on medical follow-
up for aliens who
were classified
with a TB
condition overseas
during the
required medical
examination.

When you have
opened the
records for a
specific alien with
a TB classification,
two choices will be
available on the
Worksheet menu:

| ene Home

|Search  [Health Topics A-1

Electronic Disease Notification (EDN)

i1 [ei1 BBl 3 s w - %

Administrative Tasks - N
EDN WorkFlow S0 Alien Information

Home Nams: CGRRALWARZL, TALWITDGRW, ITD Diata Entry Parson: admin admin
Alien List Allen Numbsr: 483772883 Entering for @-3tation:  Wiaml Quarantine
Alien Search Flle Numbsr: 933735 Offiear In Chargs: Kirsaen Warwar
Batch Brint Arrval Date: 552009
Reports Volsg Name: VL rasidosiz

Dats Download

Contacts

Relztive Sponsors Address

Affllizts or Lozl Sponsor's Address

TB Cover Sheet

Worksheet Data Entry
Generate Alien's TB Foll

Pre-Departurs Medkl Scresning Treatmeant

Sponsor Name: Sponsor Last - ghwgnw. Sponsar First - doodo o rganization grral
| H EI p | Address Line 1: Agdress Linet - Irwcoatwal Hama: Sponsor Last - alwila, Sponsar First grrgr
Address Lins 2: Adress Lins? _ wiragaoong Address Lins 1 Agdness Linel _ grooagraco
Current Alien ) ) - ) o
Alien = 493-772-893 City $tate Zip: Allania, GA, 30529 Agdress Line 2: Addness Line2 _ Rziwal
GRRALWARZL, Homs Bhons: sE0-T2E08 City stats Zip: Btz GA 30329
TALWITDGRW, ITD Business Phons:  255-053-2853 Business Phons: SETITIES
File = FN: 93375 R -
Businass Fas: FEE-3TO-4E83
| Zlien Information ||| * " Adenumbsr DO = ro8
D5-2052 Medical Exam 1 GRREALWARZL, TALWITDGRW, TD 483772803 ke M AMERICAN SAMDA
¥ P
| D5-3025 waccination | 3025\'“?'““?" Realationship to Nativa Languags Caga Priority
DS-2026 Medical History Principal Applikant Case Location e
D5-2024 Chest X-Raw Citizenship
UNHCR Numbsr Marital Status

No Pre-Departure Medical Screening inbrmation Is aclizble

Up Worksheet

EDN Activities
View/Update Address

View All Documents

View Scanned Docs

Migration Report

Waorksheet Data Entry \
Generate Alien's TE Follow-
Up Worksheet

Worksheet Data Entry—-This function allows you
to enter data from the follow-up medical
examination performed in your jurisdiction.

Generate Alien’s TB Follow-Up Worksheet - This function allows you to
generate a TB Follow-Up Worksheet for a specific alien. The Worksheet will
already be filled in (pre-populated) by the EDN system with the alien’s
demographic and jurisdiction information and any other information you may
have entered via the Worksheet Data Entry function. (back)
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What is the benefit of completing the TB Follow-Up Worksheets and
entering the data in EDN?

Many states have already developed their own TB databases and programs
for TB reporting. For some of these jurisdictions, completing the TB Follow-
Up Worksheet and entering the data seem redundant and time-consuming.

The most compelling argument for the TB Follow-Up Worksheet lies in its
potential power as a surveillance tool. As all states contribute data from the
worksheet and return rates improve, we will see these benefits:

¢ All states will be using the same variables in data collection.

e The quality of data will be assured.

e Summary data will be collected that can direct TB efforts effectively.
For example, data from the TB Worksheets might indicate an
increasing number of aliens with TB conditions entering a jurisdiction
from a particular country or refugee camp. TB outreach to the aliens
can be tailored to that specific demographic group. (back)

As an EDN user, you will always have access to the data you have entered;
you can use the data download function of EDN if you wish to maintain the
data locally or run analyses on your data. The data belong to your health
jurisdiction, even though you are entering them into a web-based system
maintained at the national level.

When do I use the TB Follow-Up Worksheet?

Use the TB Follow-Up Worksheet to record the results of the medical exam
and treatment of immigrants and refugees who enter the United States with
a TB condition.

Aliens with TB conditions should visit the health department for follow-up
within 30 days of their arrival. The average treatment for active TB lasts
about 6 months, although multidrug-resistant TB may require treatment for
2 years or more. CDC recommends that you initiate data entry in the EDN
system within 30 days after you receive notification of a new arrival from
EDN (however, earlier initiation is urged when possible). You should
schedule data entry at intervals to keep the EDN system updated about an
alien with a TB condition throughout follow-up. Domestic evaluation data can
be entered by more than a single user at a local or state health department.

Protocols for completing the TB Follow-Up Worksheet and data entry into

EDN vary from state to state, depending on the number of jurisdictions in
the state and the volume of immigrants and refugees.
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e In states with lower rates of immigration, data from the follow-up
exam are usually entered by state health department staff.

e Some multijurisdictional states have EDN users in each jurisdiction
who are responsible for entering data from the follow-up exam in the
EDN system. (back)

How do I generate a TB Follow-Up Worksheet for a specific alien?

|eoE Home | Search

|Health Toplcs A-L

Electronic Disease Notification (EDN)

Logout E i 1 of1 & Pl A 10055 W Firl || biext \z‘_,' &
Administrative Tasks | " N
m S0 Alien Information
Home Hama: GREALWARZL, TALWITDGRW, ITD Data Entry Parson: admin admin
Alizn List Allen Numbar:  433-772-553 Entaring for &-Station: Milaml Guarantine
Alien Search Flls Mumibsr: P 93375 Officar In Chargs: Klrss= Warwar
Eatch Print Aurrhval Date: SIS0
Beports Wolag Nams: WL raziddoatz
Lo fa alazs Rslative $ponsors Addrass ATfltate or Local Sponsors Addrass
Sponsor Hams: Sponsor Last - ghwgrw, Sponsar First - dooda Organization: Organization grral
Contacts
Help | Address Lins 1: Address Linet _ Invdoahval Hams: Sponsor Last - alwila, Sponsar First - grrgr
Address Lins 2: Address Line? _ wiragidolg Address Lins 1: Agdress Linel _ grooagrado
Current Alien
Alien = 453-772-893 City Stats Zip: Aflanta, GA 3IEZD Address Lins 2: Agdress Line? _ Rzimwal

SRRALWARZL, Homea Phons: 4B0-5T2-6026 City Stats Zip: Atlanta, G4 3030
TALWITDGRW, [TD

Business Phons: EE-05E-2505 Businass Phona: S05-T11-T13S

File 2 FN: 933275
Eusiness Fax: I0E-IT0-4583
D T e e g Row HNams Adien Humbsr OB sx POB
DS-2052 Medical Exam 1 GRAALNARZL TALNTDGRW.TD 493772855 551989 M AMERICAN SAMOA
e mnoe e e |
DS 3025\'3‘:‘_:'"5:“:_'" Relationship to Nathvs Languags Ca8s Priorty
D5-2026 Medical History Principal Applicant Location opE
O5-2024 Chest X-Ray Citizenship pearttat Shet
TE Caowver Sheet UNHER Numbsr o e
Worksheet Pre-Departurs Madikcsl Scraaning Traatmant

W .

Mo Pre-Depariune Madical Scneening Infinmation | auallable

| arkn bt S |
Cateﬁklien's T8 Fc-llc-w—\
Up Worksheet *
== @ <—
Generate Alien’s TB Follow-

Up Worksheet

Generate TB Follow-Up Worksheet Steps:
1. Click on Alien List in the EDN Workflow.
2. Select an alien with a TB condition from the list and click on the Alien
Number.
3. Click on “"Generate Alien’s TB Follow-Up Worksheet” in the Worksheet
menu. The TB Follow-Up Worksheet menu will only be available for
aliens who were diagnosed overseas with a TB condition.
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Section A. Demographic Information and Section B. Jurisdictional
Information will be filled in already (pre-populated) with information. Any
other information you have already entered via Worksheet Data Entry will
also be filled in automatically.

]
| EDN T8 Follow-Up Worksheet | Last reviewed: 6/21/2013

A. Demographic

A1, Name (Last, First, Middle): A2, Alien # A3, Visa type: Ad. Initial U.S. entry date:
AL, Age: AS. Gender: AT DOB: A2 TH Class:
B2 (T 07)
AS Country of examination: A10.Country of birth:
A11a. Mame in Care of: A12. a. Sponsor agency name:
A11b. Phone Number: b. Phane(s):
Allc. Address: c. Address:

B. Jurisdictional Information
B1. Arrival jurisdiction: B2. Current jurisdiction:

(back)

\ How do I download an alien’s TB Follow-Up Worksheet to Acrobat?

Use the Toolbar across the top of the screen to export the Worksheet to
Acrobat.

4 4 |1 of2? [ [l & 100% w Find | Next =

Export a Worksheet to Acrobat Steps:

1. Click on the save/export icon to see the format choices.

2. Click on “Acrobat (PDF) file.”

3. Click on “"Export” to download the form in Excel or Acrobat format.

4. Rename the file and save it to your hard drive.

5. Print your saved file.

6. Fax or mail the Worksheet to the health department where the alien
resides.

Note: E-mail is not secure and does not maintain the privacy of the
individual. To maintain confidentiality, fax the form to the health department
or mail the form to the health department, securing the Worksheet in an
interior envelope that is marked “confidential.” (back)
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What is the typical routine for completing the TB Follow-Up
Worksheet and entering data in the EDN system?

New arrivals are asked to report to their local health department clinic within
30 days of their arrival in the jurisdiction. Each state/jurisdiction develops its
own protocol that defines roles and responsibilities for health department
staff, examining physicians, and data entry staff, including:

e Generating the TB Follow-Up Worksheet

e Sending the Worksheet and overseas records to the health
department

e Communicating expectations for the examining physician

e Returning medical exam results and Worksheet to the health
department

e Entering data from the follow-up medical exam in the EDN
system

e Submitting the completed Worksheet to EDN (back)

How long do I have to enter data from the follow-up medical exam in
the EDN system?

CDC suggests that state and health departments initiate data entry in the TB
Follow-Up Worksheet in the EDN system within 30 days after you receive
notification from EDN of a new arrival. Earlier initiation is urged when
possible.

You may not be able to complete data entry until treatment is completed.
The EDN system allows you to save the data you have entered and wait to
submit the worksheet until the U.S. medical valuation is completed.

Valid endpoints for data entry include:
e The alien will not receive any treatment.
e The alien has been evaluated to a final TB Class (1-4). Diagnosis
section question D3.
The alien has completed treatment.
The alien has moved from your jurisdiction.
The alien has died.
The alien returned to his or her country of origin.
The alien has been lost to follow-up.
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NOTE: Each alien has only one TB Follow-Up Worksheet in the EDN system.
If you indicate that the Worksheet was not completed because the alien
moved from your jurisdiction, the alien’s next jurisdiction of residence can
complete the follow-up and overwrite any information already entered on the
Worksheet. (back)

Where can I find step-by step instructions for completing the TB
Follow-Up Worksheet?

Within the Help Section inside EDN, you can find a document called the New
TB Follow-Up Guide. It extensively details each section of the TB Follow-Up
worksheet and is a great resource when you have questions.

Electronic Disease Notification (El

nnnnnnn

Logout Help Links
Administrative Tasks . New User Trainin
« EDM Quick Help Document
Home » 0ld TB Follow-Up Gui.de (2013 and earlier]
= - —P MHew TB Faollow-Up Guide

Alien List - Mew TB Worksheet with Vairable Names
Alien Search * Mew TB FollowUp Worksheeat Webinar

E  EDN Intedurisdictional Transfer Protocol
Batch Print » Data Dictionary for Dats Download
R EDN Helpdesk 1-866-226-16170

EDN Helpdesk Email edn@cdc.gov

Contacts
Help

Please note the information below is just a quick overview of the TB
Follow-up worksheet. Please see the TB Follow-Up Guide for more
detailed information on each entry.

58| Page




EDN Quick Help 11/2014

TB Follow-
Up
Worksheet
Page 1
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A. Demographic

i EDN TB Follow-Up Worksheet i

Last reviewed: 62172013
A1. Name [Last, First, Middie): A2 Alien & Al Visa type: A4, Initial U.5. entry date:
A5 Age: AG. Gender: A7_DOB: AB.TE Class:
P
AR Country of examination A10.Country of birth
Alla. Address: A12. a. Sponsor agency name
Al1b. Phone: b. Phone{s)
Alle. Other: c. Address
B. Jurisdictional Information
B1. Amival jurisdiction: B2. Current jurisdiction:
C_ U5, Evaluation
1. Date of Initial U.S. medical evaluation: r_ I

Mantoux Tuberculin Skin Test [TST)

Interferon-Gamma Release Assay (IGRA)

C2a Was a TST administered? |:| Yes |:| Mo |:| Unknown

fYES, Clob. TST placement date I

|:| Placement date unknown

C2e. TSTmm Unknown

C2d. TST interpretation:

E Positive |:| Megative
Unknown

C2e. History of Previous Positive TST |:|

C3a. Was IGRA agmnistered? |:| Yes |:| No |:| Unknown
iryes, C3b. Date collected: _ /1 |:| Diate unknown
C3c. IGRA brand: D QuantFERCNE D T-3PCT
|:| Other (specify):
C3d. Result |:| Puositive |:| Megative |:| Indeterminate

|:| rvalid DUnk"nwn

Z3e. History of previous positive IGRA |:|

U.5 Review of Pre-lImmigration CXR

U.5. Domestic CXR Comparison

C4. Pre-immigration CXR available?

|:|Ves |:| No |:| Mot Verifiable

C5. U.5. interpretation of pre-immigration CXR: if YES,

C7. Us5.

DVQE, |:| Mo |:| Unknioven

domestic CXR done? C11. U.5. domestic

CXR comparison to
pre-immigration CXR
CE. Dateof US.CXR- __ [

MNormal
|:| Abnomal (must select one below)
|:| Mot consistent with active TB
|:| Men-cavitary, consistent with TB
|:| Cavitary, consistent with TB
[[] Poer Guality

DU"k"nw"

CA. Interpretation of U.5. CXR:
|:| Nomal
|:| Abnommal (must select one below)
|:| Not consistent with active TB
|:| Non-cavitary, consistent with TB
|:| Cavitary, consistent with TB

|:| Unknown

|:| Stable

|:| Warsening
|:| Improving
|:| Umnknown

C&. Other pre-immigration CXR abnormalities
Dvnlu-ne loss |:| nfiltrate |:| Granulomaita)
|:| Adenopathy |:| Other (specify)

C10. U.5. domestic CXR abnomalities:

DV-:IU'ne loss |:| nfitrate |:| Granulomaita)

thwnpathy |:| Cither (specify)

U.5. Review of Pre-Immigration Treatment

C12a. Completed treatment pre-immagration? Yes Mo
ITYES, |:| Treated for TB disease |:| Treated for LTBI
C1Zb. Treatment startdate: __ |:| Start date unknown

C12c. Treatment end date: ___ [ | |:| End date unknown
C12d. Treatment reported by:

|:| Treatment documented on DS forms

Patient reported treatment completion at or before
panel physician examination

|:| Ecih-documented on DS forms & patent reported

|:| Unknown

C1i2e Standard TB treatment regimen was administered 7

|:| Yes |:| N |:| Unable to verify

C12. Amived on ireatment?
DVES |:| No |:| Unknown
i ¥ES, |:| TE disease D LTEI
Cl3a Startdate: _ ([ D Start date unknown
214 Pre-Immigration treatment concems?
|:| Yes |:| No
WYES,
|:| Treatment duration too short
ncomect treatment regimen

|:| Cither, please specify:




The TB
Follow-Up
Worksheet
Page 2

(back)
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Alien #

| EDN TE Follow-Up Worksheet [Cont) | Last reviewed: 521/2013

C15. LS. Microscopy/Bacteriology*

Sputa collected in U.S.7 |:| Yes |:| Mo "Covan of e rpariess of spets codecion mekiod

# Date Collectad AFB Smear Sputum Culture Dirug Susceptibility Testing

D — |:| Negative D NTM D MTE Complex D MDR-TB D Mono-RIF

LI I | |:| Contaminated |:| Megative Mono-INH Orther DR
|:| Not Done |:| Unknown M m

D Not Done D Unknown No DR Mot Done

NTM MTB C | MOR-TE Mono-RIF

o |:| Positve |:| Negative D D amelex D D o

P Y S |:| Contaminated |:| Megative Maono-INH Other DR
Mot Done Unk = L

|:| I:l nnen |:| Mot Done |:| Unknaown No DR Mot Done

o D I D Negatve [Jnmm [] MTE Complex DMDR-TB [ | Mena-RIF

F I I |:| Contaminated |:| Negative Mono-IMH |:| Othes DR

|:| Net Done |:| Unknowin |:| Mot Done |:| Unknown [ Mo DR |:| Mot Done

D. Evaluation Disposition

D1. Evaluabion disposition date:

D2 Evaleation disposition:
|:| Completed evaluation

Fevaluanon was compisred, was
rreaiment recommended?

|:| Yes |:|

|:| nitiated Evaksation / Mat completed |:| Did not initate evaluation

ifevaluanon was MOT compieted, why noi?

|:| Mot Located

D Lost 12 Foliow-Up

D Moved within U5, transferred fo:

Ne D Moved outsige U.S.

Dl:ec

|:| Othes, specity

|:| Refused Evaluation

|:| unimown

D3. Diagnosis

|:| Class 2 - TE infection, no disease

|:| Class 4 - TB, mactive disease

|:| Class 0 - Mo TB exposwre, not infected

|:| Class 1 - TB exposure, no evidence of infection
|:| Class 3- TB, TB dissass
|:| Pulmanany |:| Extra-pulmaonary |:| Bioth sites

D I diagnosed Wil TE diseass,

D RVCT Reporied D5. RVCT #: |:| RVCT # unknown

E. U.5. Treatment

E1. U.5. treatment initiated: |:| fes

If WO, specily the reasan:

|:| Fatient declined against medical advice

f YES: |:| B disease

D LTE

EZ. Treatment start date

E3. U.5. reatment completed |:| fes

f WO, speciy the reason
|:| Patierd siopped agains
|:| Provider decizion
|:| Died

If freadment was complensd,

IT freatment was iniated buf NOT

|:|Nc |:| Unknown

D Lost to follow-up D Mowed within U5, ranferred toc

|:| Moved outside me U.5. |:| Cither [ specify)

1 i

|:| No |:| Unknown

t medical advice |:| Larst to follow-up |:| Adverse effect

|:| Maved outside Tie U.S. |:| Moved within U5, ¥ansered fa:

D Unknown D Omer [specify)

E4. Treatment completion date: __ [ I

completed, ES. Treatment end date: __ | )

F. Comments

G. Screen Site Information

Provider's Name:
Chinic Name

Telephone Number:
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| 1
A. Demographic L EDN TB Follow-Up Worksheet | Last reviewed: 6/21/2013
A1. Name (Last, First, Middle): A2. Alien #: A3. Visa type: Ad. Initial U.S. entry date:
Ab. Age: AB. Gender: AT7.DOB: A8. TB Class:
S S S
AS_Country of examination: A10.Country of birth:
Al1a. Address: A12. a. Sponsor agency name:
A11b. Phone: b. Phone(s):
Al1c. Other: c. Address:

A. Demographic Information Worksheet Entry Steps

This section is pre-populated by the EDN system for aliens diagnosed
overseas with a TB condition. It includes the alien’s demographic
information.

If this section is blank, enter the Name, Alien Number (Alien #), and Date of
Birth (DOB). That is sufficient. (back)

B. Jurisdictional Information

B1. Arnival jurisdiction: B2. Current jurisdiction:
B. Jurisdictional Information Worksheet Entry Steps

This section is also pre-populated by EDN for aliens diagnosed overseas with
a TB condition. It provides jurisdictional information based on the alien’s
U.S. address.

If this section is blank, no worries. Leave it blank.
(back)
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C. U.S. Evaluation

C1. Date of Initial U.S. medical evaluation: 1

Mantoux Tuberculin Skin Test (TST)
C2a. Was a TST administered? |:| Yes |:| No |:| Unknown
FYES, C2b.TST placement date: [
|:| FPlacement date unknown

C2c. TST mm: |:| Unknown
C2d. TST interpretation: |: Positive |:| Negative

|: Unknown

Interferon-Gamma Release Assay (IGRA)
C3a. Was IGRA administered? DYES |: No |:| Unknown

C2e. History of Previous Positive TST

[fYES, C3b. Date collected: / / |:| Date unknown
C3c. IGRA brand: |:| QuantiFERON® |:| T-SPOT
|:| Other (specify):

C3d. Result: |:| Positive |:| Negative |:| Indeterminate

|:| Invalid |:| Unknown

(C3e. History of previous positive IGRA |:|
C. U.S. Evaluation Worksheet Entry Steps

This section is for data entry of the initial medical evaluation
performed in the U.S.

C1 - Enter the month, day, and year when the medical evaluation for
an immigrant or refugee was initiated by a U.S. medical provider,
resulting in initial diagnostic tests or medical assessment (e.g.,

03/09/2009). Please note that this is not the date when the health
department first contacted the immigrant or refugee.

C2a - Check the appropriate box
C2b - If C2a “Yes,” enter the date the TST was placed

C2c - If C2a “Yes,” write the mm size of the induration (e.g., 0 mm)
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C2d - If C2a “Yes,” check the appropriate box based on induration
size and risk factors

C2e - If client has documentation of a previous positive TST, check
box and leave C2a-C2d blank

C3a - Check the appropriate box

C3b - If C3a “Yes,” enter the date of the blood draw
C3c - If C3a “Yes,” check the appropriate box

C3d- Check the appropriate box

C3e- Check box if applicable

(back)

U_S_ Review Of Pre- U.S Review of Pre-Immigration CXR
Immig ration CXR Worksheet C4. Pre-immigration CXR available?
Entry Steps D Yes D No D Not Verifiable

C5. U.S. interpretation of pre-immigration CXR:

C4 - Check the appropriate box DNormaI

NOTE: C4 is “Yes” only if a DAbnormaI (must select one below):
clinician in the U.S. reviewed the [ Not consistent with active T8
fllm/dlSC brought by the alien D Non-cavitary, consistent with TB
from overseas. This information [] caviary, consistent with T8

is not from the overseas medical [ Poor uaiiy
forms. |:| Unknown

C8H. Other pre-immigration CXR abnormalities:
|:| Volume loss |:| Infiltrate |:| Granuloma(ta)
|_| Adenopathy |:| Other (specify)

C6 - If C4 “Yes” and C5 “Abnormal,” check the appropriate box
NOTE: If abnormality does not appear in the choices listed in C6,
check “Other” and write the abnormality on the line.

(back)

C5 - If C4 “Yes,” check the
appropriate box
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Domestic Chest X-Ray (CXR) Worksheet Entry Steps

C7 - Check the appropriate box U.S. Domestic CXR

C7.U.S. domestic CXR done?

C8 - If C7 “Yes,” enter the date of  []Yes []No []unknown

the U.S. Chest X-Ray FYES, C8.Dateof US.CXR: [ |/
C9. Interpretation of U.S. CXR:

C9 - If C7 “Yes,"” check the [] Norma

appropriate bOX DAbnormaI (must select one below):

D Not consistent with active TB

C10 - If C7 “YeS" and C9 |:| Non-cavitary, consistent with TB

“Abnormal," CheCk the |:| Cavitary, consistent with TB
appropriate box [ unknown
NOTE: If abnormality does not C10. U.S. domestic CXR abnormalities:
appear in the choices listed in C10, [] vetume toss [infitrate [] Granviomatta)
check “Other” and write the [Jadenopatny [ ] otner (specity
abnormality on the line.
(back)
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Comparison Worksheet Entry Steps Comparison
C11. US.CXR

C11 - If C4 and C7 both “Yes,” check the appropriate Gomparison to
box. | Overseas CXR:

(back)
1] stable

D Worsening
[:] Improving

U.S. Review of Pre-Immigration Treatment Entry Steps:

U.S. Review of Pre-Immigration Treatment

C12a. Completed treatment pre-immigration? |:| Yes |:| No C13. Arrived on treatment?
If YES, |:| Treated for TB disease |:| Treated for LTBI D Yes D No |:| Unknown
C12b. Treatment startdate: __ /[ |:| Start date unknown If YES, |:| 1B disease |:| LTBI
C12c. Treatmentend date: __ / / |:| End date unknown C13a. Stattdate: /| |:| Start date unknown

C12d. Treatment reported by:
b Y C14: Pre-Immigration treatment concerns?

|:| Treatment documented on DS forms |:| Yes |:| No

Patient reported treatment completion at or before
panel physician examination

|:| Both-documented on DS forms & patient reported D Treatment duration too short

|:| Unknown |:| Incorrect treatment regimen

C12e. Standard TB treatment regimen was administered? |:| Other, please specify:

|_| Yes |_| No |_| Unable to verify

Cl12a Check the appropriate box

C12b If C12a “Yes”, enter date treatment started
Cl12c If C12a “Yes”, enter date treatment ended
C12d If C12a “Yes”, check the appropriate box
Cl2e If C12a “Yes”, check the appropriate box
C13 Check the appropriate box

C13a If C13 “Yes”, enter date treatment started

C14 Check the appropriate box or boxes
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| EDN TB Follow-Up Worksheet (Cont) |

Last reviewed: 6/21/2013

C15. U.S. Microscopy/Bacteriology™

Sputa collected in U.S.7? D Yes

Dwo

*Covers all results regardiess of sputa colection method.

# Date Collected AFB Smear Sputum Culture Drug Susceptibility Testing

|:| Positive |:| Negative | NTM | MTB Complex |;| MDR-TB |:| Mono-RIF

1 i Contaminated Negative Mono-INH Other DR
|:| Not Done |:| Unknown — = = =

Not Done Unknown No DR Mot Done

[ NTM [] MTB Compl MDR-TB Mono-RIF

D Paositive D Negative L L omplex D D ono

2 i Contaminated Negative Mono-INH Other DR
Not Dane Unk = — = —

|:| |:| ninown Not Done Unknown No DR Not Done

[ NTM [] MTB Complex MDR-TB Mono-RIF
|:| Positive |:| Negative L L P D D

3 i Contaminated Negative Mono-INH Other DR

|:| Not Done |:| Unknown [ Not Done [ Unknown [ ] No DR [ Not Done

C15 Check the appropriate box. Sputum includes spontaneous and
induced sputum. Sputum or pulmonary secretions obtained by
bronchoscopy procedures or gastric aspiration should also be
included. Do NOT include tracheal suction. If C15 “Yes”, indicate dates
of testing.

Evaluation Disposition

| D. Evaluation Disposiiion

| D1. Evaluation disposition date: | /

D1 Enter the date the evaluation was completed and the treatment
recommendation. If not completed, leave this blank.

D2. Evaluation disposition:

|:| Completed evaluation |:| Initiated Evaluation / Not completed |:| Did not initate evaluation

If evaluation was completed, was

If evaluation was NOT completed, why not?
treatment recommended?

|:| Not Located

|:| Maved within U.S_, transferred to:

D ves D No |:| Lost to Follow-Up |:| Moved outside US.
|:| LT8I |:| Refused Evaluation |:| Died
|:| Active TB |:| Unknown |:| Other, specify

D2 Check the appropriate box
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D3. Diagnosis |:| Class 0 - No TB exposure, not infected |:| Class 1 - TB exposure, no evidence of infection
|:| Class 2 - TB infection, no disease Class 3 - TB, TB disease
|:| Class 4 - TB, inactive disease |:| Pulmonary |:| Extra-pulmonary |:| Both sites
| D4  Ifdiagnosed with TB disease, |:| RVCT Reported D5. RVCT #: |:| RVCT # unknown

D3 Select appropriate diagnosis

D4 - "RVCT” means Report of Verified Case of TB sent to CDC.
NOTE: This information may be reported at the state level rather than
by the county health department nurse.

*Each state should establish a protocol for assigning an RVCT number
and completing the RVCT form. (back)

E. U.S. Treatment Worksheet Steps:

E. U.S. Treatment

E1. U.S. treatment initiated: D Yes D No D Unknown
If NO, specify the reason:
|:| Patient declined against medical advice |:| Lost to follow-up |:| Moved within U.S, tranferred to:
|:| Died |:| Moved outside the U.S. |:| Other (specify)
|:| Unknown
If YES: |:| TB disease |:| LTBI
E2. Treatment startdate: _ [/ [
E3. U.S. treatment completed: D Yes D Na D Unknown
If NO, specify the reason:
|:| Patient stopped against medical advice |:| Lost to follow-up D Adverse effect
D Provider decision D Moved outside the U.S. D Moved within U.S, franferred to:
|:| Died |:| Unknown |:| Other (specify)
If treatment was completed, E4. Treatment completiondate: __ [ [
If treatment was iniated but NOT completed, E5. Treatmentenddate: _ /[

Enter information regarding tuberculosis treatment provided to the
alien in the United States in this section.

E1l - Check appropriate box
If "No Treatment,” specify the reason and return to the state
department of health now.
If E1 is “Yes” check appropriate box, TB disease or LTBI
E2 Indicate treatment start date
E3 - Check appropriate box

If "No,” specify the reason and return to the state department
of health now.
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E4 - If E3 “Yes,” write mm/dd/yyyy that I/R finished treatment, if
treatment was completed.

E5 If E3 “Yes” write mm/dd/yyy that I/R ended treatment if treatment
was initiated but not completed.

Return to the state department of health now (back)

F. Comments Worksheet Entry Steps:

F. Comments

F - Enter comments as desired. Comments might include:
e Estimated date for completion of treatment
e Concerns about inadequate or inappropriate drug regimen, drug
doses, or treatment length for overseas treatment
e Treatment for TB infection (LTBI) overseas
e The arriver’s planned date of return to the United States, if he or
she temporarily returned to the country of origin. (back)

G. Screen Site Information:

G. Screen Site Information

Provider's Mame:
Clinic Mame:

Telephone Number:

G - Name, Clinic Name and telephone number of the provider who
performed US medical evaluation. (back)

Additional TB Follow-Up Worksheet Resources
TB Follow-Up Worksheet Webinar
Found within the Help section inside EDN

TB Follow-Up Worksheet with Variable hames
Found within the Help section inside EDN

TB Follow-Up Guide- BEST RESOURCE!!
Found within the Help section inside EDN
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How do I get the physicians in my jurisdiction to complete the TB
Follow-Up Worksheet

There are two possible approaches to improving return:

e Physicians in your jurisdiction may not know the purpose of the TB
Follow-Up Worksheet or recognize the importance of completing the
worksheet for aliens identified with TB conditions. Outreach to the
physicians in your area could be the key to improved rates of return.

e Physicians in your jurisdiction may benefit from having access to a
good TB screening protocol. Click on
http://www.cdc.gov/ncidod/dg/refugee/index.htm to link to current
screening medical screening protocol that also clarifies the TB
classifications.

The importance of using a standardized set of variables across all
jurisdictions cannot be overemphasized if we are to achieve the full potential
of the TB Follow-Up Worksheet as a surveillance tool. (back)
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TB Follow-Up Worksheet Data Entry

Worksheet Data Entry FAQ

When do I enter data
about refugees and
immigrants in the EDN
system?

Worksheet Data Entry
Rules and Tips

How do I access data
entry in the EDN system?
Sections of the Data Entry
Screen

Worksheet Data Entry
Steps

If the EDN system finds an
error in the data I have
entered, how do I find the
error and fix it?

Is a case of TB considered
“reported” when I submit
data from a TB Follow-Up
Worksheet to EDN?

How are the data I submit
to EDN analyzed and
evaluated by CDC?

Worksheet Data Entry: Key Terms

access data entry

CDC data analysis

comments (data entry)

data entry error

disposition (data entry)

domestic CXR data entry

how to enter data

report TB case

review of overseas CXR (data entry)
review of overseas treatment (data
entry)

screen site (data entry)
sign/submit (data entry)

treatment (data entry)

sections of data entry

U.S. CXR comparison (data entry)
U.S. evaluation data entry

when to enter data

U.S. microscopy/bateriology (data entry)
U.S. treatment (data entry)
Worksheet data entry rules and tips

When does EDN enter data about refugees and immigrants?

condition.

a TB condition overseas.

Data are entered into EDN for all refugees, regardless of their medical

Data are entered for immigrants only if they have been diagnosed with

When do I enter data into EDN?

CDC suggests that you initiate data

entry in the EDN system within 30 days

after you receive notification of a new arrival from EDN. Earlier initiation is
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urged when possible. You should schedule data entry at intervals to keep the
EDN system updated about an alien with a TB condition throughout follow-

up. (back)

Worksheet Data Entry Rules and Tips

-

. A red asterisk (*) indicates a required field.

2. The EDN system does not allow you to uncheck a “Yes” or “"No”
entry. You can change a “Yes” answer by clicking in the “No” or
“Unknown” field.

3. The rule for saving/submitting data is “"Save at any time—submit
when done.”

4. “Save at any time” means:

e You can save a partially completed form in the system. You can
re-enter “Worksheet Data Entry” and add more data at any time.

5. "Submit when done” means you are done—you have completed
data entry for an alien, and you are ready to send it to EDN. Valid
end points for a TB Follow-Up Worksheet include:

e The alien will not receive any treatment.
e The alien has been evaluated to a final TB Class (1-4) question

D3.

The alien has completed treatment.

The alien has moved from your jurisdiction.

The alien returned to his or her country of origin.

The alien has died.

The alien refused treatment.

e The alien has been lost to follow-up.

6. The EDN system checks three separate times to make sure you

have entered data correctly. These checks are called validations;

they ensure that data entered on all TB Follow-Up Worksheets from
all states are comparable.

e While you are entering data in a field, the EDN system validates
some fields to ensure they were entered in a valid format.

e When you save or submit the form, the EDN system validates
that you have entered all data in the format required. For
example, dates are entered as mm/dd/yyyy (e.g., 05/15/2009)
and fields that require a positive number contain a positive
number rather than a negative number.

e When you submit the form, the EDN system compares fields to
validate that data are consistent (cross-field validation) and all
required fields are completed. For example, if you answered
“Yes” to C7, a date (mm/dd/yyyy) must be entered in C8.

(back)
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How do I access Worksheet Data Entry in the EDN system?

|epc Home  |Search  |Health Toplcs A-1

e 44 [ |ei1 B B 5 a0 ~ Frd M e (4
Administrative Tasks | . -
SH2H1 Alien Information
Hame Hame: CREALWARZL, TALWITDGERW, ITD Data Entry Parson: admin admin
Alien List Alln Numbsr: 483772550 Entering for @-station:  Milaml Quaramiine
Alien Search Flls Numbsr: FN: 93375 Officarin Changs: Klrssen Wanwar
Batch Print Arrhval Date: SIS0
Beports iolkag Name: WL rasddoatz
e Relathvs Sponsors Address Affltets or Locsl 3ponsors Address
Fponsor Hams: Sponsor Last - ghegnw, Sponsar First - doodo Organization: Organitzation grral
Contacts
Help Addrsss Lins 1: Aodress Lined _ Inedozhval Hams: Sponisar Last - ahwila, Sponsar First - grrgr
agarsss Lins 2: Aodress LINS? _ wiraghoong Agdrsss Lins 1: Acdress Ling1 _ groaagrado
Current Alien
Alien = 4593-772-893 City Stats Zip: Aflaia, GA 3O3R address Lins 2: Agdress Line? _ rzmmwal
GRREALWARTL, Homa Phons: 4B0-5T2-E026 City Stats Zip: Arlamia, GA 3039
TALWITDGRW, ITD Business Phons:  2553-055-2543 Business Phons: SETHTIES
File = FN: 93375 azm -
Business Fax: I58-3T0-4553
0S-2052 Medical Exam 1 GRREALWARZL, TALWITDGRW, ITD  486-772-893 SS5HeE M AMERITAN SAMOA
%& Hjahﬂnnahlp o Mathvs Langusags Case Prlnrlty
DS-3026 Medical Historny Principal Applicant Location -
DS-2024 Chest X-Ray citizenship
Marital Status
TE Cowver Sheet UNHCR Humbsr
Worksheet Pra-Departura Madiczal Screaning Traatmant
Worksheet Diata Entry - Mo Pre-Depariure Medical Scresning Infonmation ls aalisble
Generate Alien's TE Follow-
Up Worksheet

Worksheet Data Entry

Access Worksheet Data Entry Steps:

1. Click on Alien List in the EDN Workflow.

2. Select an alien with a TB condition from the list and click on the Alien
Number.

3. Click on "Worksheet Data Entry” in the Worksheet menu.

4. The TB Follow-Up Worksheet data entry pages have most of the same
fields on the TB Follow-Up Worksheet. The alien’s identifying
information—alien number, name, and file number—appears in the
menu on the left side of the page. (back)

Sections of the Data Entry Screen

C: U.S. Evaluation

D: Disposition

E. U.S. Treatment

F. Comments

G. Screen Site Information (back)
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TB Follow-Up Worksheet

Status: Not Started

C. U.S. Evaluation

*C1. Date of initial U.5. medical evaluation: | | (mm/dd/yyyy)
*C2a. Was a TST administered? O vas I No [ N e
C2b. TST Placement Date: | | (mm/dd/yyyy)

D Placement date unknown

C2c. mm: | |
D Unknown
C2d. TST interpretation: '::::' Positive ':::::' Negative ':::::' Unknown
C2e. History of previous positive TST: D
*C3a. Was IGRA administerad? iv¥es I No W Ul
C2b. Date collected: | {mm/dd/yyyy)

D Date unknown

) QuantiFERONG

O T-spoT
C3c.IGRA brand: .

[_) Other, specify

C3d. Result: '::::' Positive '::::' Negative '::::' Indeterminate '::::' Invalid '::::' Unknaown

C2e. History of previous positive IGRA D

C. Steps for U.S. Evaluation Data Entry

C1 - Enter the month, day, and year when the medical evaluation for an
immigrant or refugee was initiated by a U.S. medical provider, resulting in
initial diagnostic tests or medical assessment (e.g., 03/09/2009)

C2a - Check the appropriate box

C2b - If C2a “Yes,” enter the date the TST was placed

C2c - If C2a “Yes,” enter the mm size of the induration (e.g., 0 mm)

C2d - If C2a “Yes,"” check the appropriate box based on induration size and
risk factors

C2e - If client has documentation of a previous positive TST, check box and
leave C2a-C2d blank
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C3a - Check the appropriate box

C3b - If C3a “yes,” enter the date of the blood draw for the QFT

C3c - If C3a “yes,” check the appropriate box (back)
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U.5. Review of Pre-Immigration CXR

*C4. Pre-immigration CXR available? Yas Mo Nat Verifiabla
*C5. U.5. interpretation of pre-immigration .
CXR: L/ Normal L Unknown L Abnormal L Poor Quality

If Abnormal,

() Mot consistent () Men-cavitary, ) cavitary,
with active TE consistent with TB consistent with TB

D"ufolurne lass Dlnfiltrate DGranuloma[taj
C&. Other pre-immigration CXR abnormalities: | |

DAdenopath}r DDther (Specify)

C4 - Check the appropriate box

“Yes” means overseas CXR was physically available. "Unknown” means it is
unknown whether the overseas CXR was available to the US clinician. “Not
Verifiable” means the overseas CXR did not have both the person’s name
and date of birth

C5 - If C4 “Yes,” check the appropriate box. "Unknown” means the US
clinician’s interpretation of the overseas CXR is unknown for reasons other
than results pending. Indicate the US clinician’s interpretation of the
overseas CXR. If C4 “"No”, leave blank. Please do not transcribe what was
reported on the overseas medical evaluation to complete this section.

C6 - If C4 “Yes” and C5 “Abnormal,” check the appropriate box

NOTE: If abnormality does not appear in the choices listed in C6, check
“Other” and write the abnormality on the line. If C4 "No”, please leave this
section blank. Do not transcribe what was on the overseas medical
evaluation to complete this section.

(back)
U.5. Domestic CXR
#*C7. U.5. domestic CXR done? (Jvas I Mo () Unknown
C8. Date of U.5. CXR: (mm/ddfyyyy)

*C3. Interpretation of U.5. domestic CXR: ) Normal () Unknown () Abnormal
If Abnormal,
) Not consistant ) Non-cavita Y. ) cavita Y.
with active TB consistent with TB consistent with TB

D‘Jnlume loss DInFiItrate DGranulnma(ta]
C10. Other U.5. domestic CXR abnormalities: | |

DAdenopath',r DOther (Specify)

*C11. U.5. domestic CXR comparison to pre-
immigration CXR.:

C7 - Check the appropriate box. Indicate if a CXR was done during domestic
screening for TB. If it is not known whether a CXR was done for the TB Class

Stable ':::::'Worsening ':::::'Improving ':::::'Unl-cnovm
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arriver or the interpretation of the domestic CXR is not known for reasons
other than ‘results pending’, please indicate “unknown”.

C8 - If C7 “Yes,” enter the date of the U.S. Chest X-Ray

C9 - If C7 “Yes,” check the appropriate box. The interpretation is considered
“unknown” if the CXR or result is not available. NOTE: This interpretation is
done by a U.S clinician on the DOMESTIC CXR, not overseas CXR.

C10 - If C7 “Yes” and “"Abnormal,” check the appropriate box

NOTE: If abnormality does not appear in the choices listed in C10, check
“other” and enter the abnormality in the box. (back)

C11 - If C4 and C7 both “Yes,” check the appropriate box.

U.5. Review of Pre-Immigration Treatment

*C12a. Completed treatment pre-immigration? 'Z::Z' Yas (Mo
If yes,
'::::' Treated for TE disease '::::' Treated for LTEI
C12b. Treatment start date: | | {mm/dd/yyyy)
D Start date unknown
Cl2c. Treatment end date: | | (mm/ddiyyyy)
D End date unknown
If Yes,
C1zd. Treatment reported by: () patient- () Panel Physician- O gath O Unknovm
Reported Documented - -
Cl2e. Standard TE treatment regimen was ™ ~ ~ .
e ) Yes \_! Na \_! Unable to werify
*C13. Arrived on treatment? i::il Yas 'Z::Z' No i::il Unknown
If yes,
() Te disease () LTeI
Cl3a. Start date: | (mm/ddiyyyy)

[ ] start date unknown
*C14. Pre-Immigration trestment concarns? I vas ) Na
If yes,
() Treatment duration too short
'::::' Incorrect treatment regimen

) other, please specify:
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C12 - Check appropriate box. If treatment for LTBI or active TB disease was
completed pre-immigration, please indicate “Yes” and whether the person
was treated for LTBI or active TB disease

C12b. Indicate date treatment was started

C12c. Indicate date treatment was ended

C12d. Indicate who reported treatment history

Cl2e. Check appropriate box. Indicates whether overseas treatment was
reviewed by U.S clinician. Also determines whether treatment was
documented by the panel physician on the DS forms, was reported by the
patient, or was reported by both.

C13- Check appropriate box

C13a- Indicate date treatment was started

C14- Check appropriate box. Indicates whether the U.S clinician has
concerns regarding the treatment regimen prescribed by the overseas panel

physician. If there are concerns, the U.S. clinician should provide comments
in section F.
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US Microscopy/Bacteriology

C15. U.5. MicroscopyfBacteriology

*Sputa collected in U.5.7 vas I Na
ipe-l: Date AFE Smear Sputum Culture Drug Susceptibility Testing
\_! Positive LANTM \_/MDR-TB
(mm/dd/yyyy) ':::::'Not Done Contaminated ':::::'MDI'ID'INH
Negative Not Done MNo DR
() Unknown ) mTE Complex () Meno-RIF
Negative Other DR
() Unknown () Not Done
\_! Positive LANTM \_/MDR-TB
(mm/dd/yyyy) ':::::'Not Done Contaminated ':::::'MDI'ID'INH
Negative Not Done MNo DR
() Unknown ) mTE Complex () Meno-RIF
Negative Other DR
() Unknown () Not Done
\_! Positive LANTM \_/MDR-TB
(mm/dd/yyyy) "::::'Not Done Contaminated ':::::'MDI'ID'INH
Negative Mot Done Mo DR
() Unknown ) mTE Complex () Meno-RIF
Negative Other DR
() Unknown () Not Done

C15- If specimen collected, complete Rows 1-2-3 (one row for each
specimen)
Specimen Source - Click on the down arrow next to “Please Select” to
view selections:

e Sputum

e Bronchial Washing

e Lymph Node Biopsy
Gastric Fluids

e Other
Select the specimen source by clicking on the type of specimen.

Date - Enter the mm/dd/yyyy each specimen was collected
AFB Smear Result - Check the appropriate box

Sputum Culture - Check the appropriate box
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Drug Susceptibility Testing Check the appropriate box (back)

D. Disposition Data Entry Steps:

This section collects information on whether a TB follow-up evaluation has
been completed. The end points of an evaluation are indicated in D2 (i.e.,

Completed Evaluation, Initiated Evaluation/Not Completed, Did Not Initiate
Evaluation).

D. Evaluation Disposition

*D1. Disposition Date: | | (mm/dd/yyyy)
'::::' Completed evaluation
*D2. Evaluation dispesition: ) Initiated evaluation/Not completed
) Did not initiate evaluation
If evaluation was completed, was treatment —~
recommended? S Yes -/ No
If yes,
TRl ) Active TB
':' Mot located

() Moved within U.5.
'::::' Lost to follow-up
) Moved outside U.5.
If avaluation was NOT completed, why not? (IR efi=ed evaln=tion
) Died
) Unknovn
'::::' Other({Specify)
|
|IF Mowed within U.5., transferred to:
LY

(Jclass 0 - No TE Expaosure, not infacted
Class 1 - TB exposure, no evidence of infection
*D3. Diagnosis: (Jclass 2 - TB infection, no disease
Class 2 - TB, active disease
Class 4 - TB, inactive disease
If Class 2
Pulmonary Extrapulmonary Both Sites

D4. RVCT Reported: |

DO5. RVCT #: | |

I:l RVCT # unknown

This section is for entry of information following the completion of the alien’s
U.S. medical evaluation.

D1 - Enter the date the evaluation was completed and treatment
recommendation. If not completed, leave this blank.
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D2 - Check appropriate box
If completed, check “"Completed Evaluation”
If initiated but not completed, check “Initiated Evaluation/Not
Completed”
Submit to EDN now
NOTE: If patient moved but you do not have a forwarding address, check
“Lost to Follow-up”
If reason is other than what is listed, check “"Other” and enter the reason in
the field.

If not initiated, check "Did Not Initiate Evaluation”
Submit to EDN now

NOTE: If patient moved but you do not have a forwarding address, check
“Lost to Follow-up.” If reason is other than what is listed, check “Other” and
enter the reason in the field provided.

D3 - Check appropriate box

Note: If Class 3, check appropriate box. See
http://wonder.cdc.gov/wonder/prevguid/p0000425/p0000425.asp#hea
d007000000000000 for class definitions

D4 - “"RVCT” means Report of Verified Case of TB sent to CDC.
NOTE: This information may be reported at the state level rather than by
the county health department nurse.

D5 - Each state should establish the protocols for assigning an RVCT
number and completing the RVCT form.(back)
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E. U.S. Treatment Data Entry Steps

Section E collects information on domestic TB treatment. Section E should be
filled out only if treatment was recommended for a person with a Class 2, 3,
or 4 classifications

E. U.5. Treatment
Ei. U.S. Treatment Initiated: ives ' No ) Unknowm

If yes,
'::::'TB disease
Tl
If no,
'::::' Patient decined against medical advice
(O Last to follow-up
) Moved vithin U.5.
) pied
'::::'Mc-ved outside U.5.
'::::' Unknown

'::::' Other(Specify)

If Moved within U.5., transferrad to:

EZ. U.5. Treatment Start Date: | {(mm/dd/vyyy)

E3. U.S. Treatment completed: ives ' No ) Unknowm
If no.

'::::' Patient dedlined against medical advice
'::::' Lost to follow-up

':' Adverse effect

'::::' Provider decision

'::::'Moved outside U.5.

() Moved within U.S.

) pied

'::::' Unknown

O Other{5pecify)

If Mowved within U.5., transferred to:

|(mm;"dda"}",-"'_-":-']

If treatment was completed, E4. Treatment |

completion date:
If treatment was initiated but not completed, ES | ;
Treatment end date: (mm/dd/yyyy)

E1l - Check appropriate box
If "No Treatment” or "Unknown,” submit to EDN now
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E2 - If E1 is “Active Disease” or "LTBI,” write mm/dd/yyyy that the alien
started treatment.

E3 - Check appropriate box
If “Yes” or “Unknown,” submit to EDN now

E4 - If E3 “yes,” write mm/dd/yyyy that alien finished treatment.
Submit to EDN (back)

F. Comments Entry Steps:

F. Comments

1. Enter comments as desired. Comments might include:
e Estimated date for completion of treatment
e Concerns about inadequate or inappropriate drug regimen, drug
doses, or treatment length for overseas treatment
e Treatment for TB infection (LTBI) overseas (back)

G. Screen Site Information Entry Steps:

G. Screen Site Information

Provider's Name: | |

Clinic Name: | |

Telephone Number: | |

\ Save | Submit | Clear All

1. Enter the Provider’s Name
2. Enter the Clinic Name
3. Enter the Clinic’s Telephone Number

(back)
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G. Screen Site Information

p T hl= =y

Save - Checks the data quality (e.g. that there are no letters in a

date field) and saves what you've done so far, Worksheet will be

rnarked as “In Progress™ until you subrnit it later on,

Submit - Chacks data quality and data cornpleteness (i.e. all required

Tifields must be filled) and saves your data asz comnplete, Warksheet will

be rnarked as “Subrnittad”

sjReject (only available to approval administrator if approval process e ddfyuun)
active] - Reject a submitted record to remove its status as

“Submitted” and open it for further changes,

E Approve [only available to approval administrator if approval process

active] - Confirrm a submitted record as complete.

(9]

@ Halp

Sign/Submit Steps:

1. Valid endpoints for a TB Follow-Up Worksheet include:
e The alien will not receive any treatment.
e The alien has completed treatment.
e The alien has moved from your jurisdiction.
e The alien has been lost to follow-up.
2. Mouse-over the Help icon for an explanation of the Save and
Submit options:

Save - Checks the data quality (e.g., there are no letters in a
date field) and saves what you've done so far. Worksheet will
be marked as “In Progress” until you submit it later on.
Submit - Checks data quality and data completeness (i.e., all
required fields must be filled) and saves your data as complete.
Worksheet will be marked as “Submitted.”

Reject (only available to approval administrator if approval
process active) — Reject a submitted record to remove its status
as “Submitted” and open it for further changes.

Approve (only available to approval administrator if approval
process active) — Confirm a submitted record as complete.

3. Click “Save” to save the data you have entered.
4. Click “"Submit” to send completed data to EDN. (back)
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If the EDN system finds an error in the data I have entered, how do I
find the error and fix it?

If you submit an alien’s data and the EDN system recognizes an error, the
system will generate a message at the top of the Data Entry screen that:
e Identifies the error
e Gives you the location of the error in the Worksheet Data Entry
screen

When you have corrected the error, you can resubmit the data. (back)

Is a case of TB considered "reported” when I submit a TB Follow-Up
Worksheet to EDN?

When you enter data from the Worksheet and submit them to EDN, your
responsibility is fulfilled with EDN. Thank you! However, you still need to
send a separate report of the case to the Division of Tuberculosis Elimination

(DTBE). (back)

\ How are the data I submit to EDN analyzed and evaluated by CDC?

Current CDC analysis of EDN data includes the number of:
e Notifications sent out to states
e TB cases with B1 classification among incoming aliens
e TB Follow-Up Worksheets returned to state health departments for
data entry (back)
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Alien Search

Alien Search FAQ

e What is the Alien Search
function?

e Rules and Tips for an Alien
Search

e When should I use Alien
Search?

e How do I use Alien Search
to find an individual?

e How do I use Alien Search
to find members of a
family?

e How do I use Alien Search
to find an alien who has
moved from my jurisdiction
to another?

e How do I use Alien Search
to find records for an alien
who lives in another
jurisdiction?

Alien Search: Key Terms

Alien Search

Alien Search steps

arrival date

contact tracing

end date

file number

find contact in another health department
find records for a new arrival

generate a list of aliens

request information steps

rules and tips for Alien Search

sample search

search criteria

search for a family

search for an individual

search for an alien in another jurisdiction
start date

tracking tool for TB Follow-Up Worksheets
when to use Alien Search

worksheet status

e How do I use Alien Search as a tracking tool for TB Follow-Up

Worksheets?
e Sample Search

e How can I narrow the list generated by a search? (back to EDN

function overview)
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What is the "Alien Search” function?

Search  |Health Topics A-Z

Electronic Disease Notification (EDN)

Logout Alien Search
Administrative Tasks
‘ Search Criteria
Home Arrival Date (mm/dd/yyyy)
Alien List Alien Number: “Start Date:
Alien Search P
Batch Print File Number:
End Date:

Reports Last Name:
Data Download Date of Birth:

First Name:

Worksheet:| All e

SETEEE Middle Name:
Help Jurisdiction:| Any v

Alien Search allows you to search for a specific alien or group of aliens by
using one or more of the Search Criteria:

e Alien Number-enables you to search by the alien’s nine-digit number
(e.g., XXX-XXX-XXX).

e File Number-enables you to search for a family of refugees by the
two letters and six numbers assigned overseas by the IOM.

e Last Name-enables you to search by the last name of the alien.
Hyphens may be included in the spelling of the name.

e First Name-enables you to search by the first name of the alien.

e Middle Name-enables you to search by the middle name of the alien.

e Arrival Date-enables you to define the range of arrival dates—the
“Start Date” and “End Date”—within which you want to search for an
alien. If no date range is provided, the system will search aliens who
arrived within the past year.

e Date of Birth- enables you to search by date of birth (mm/dd/yyyy)

e Worksheet Status—enables you to choose from a drop-down menu
for TB Follow-Up Worksheet status, including “Not Started,” “In
Progress,” “"Submitted,” “"Approved,” and “"Rejected.”

e Jurisdiction—enables you to choose from a drop-down menu of all
U.S. jurisdictions. (back)
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Rules and Tips for an Alien Search

. The alien number is a randomly assigned nine-digit identifier.
. If you encounter an alien number with only seven digits or eight

digits, add one or two zeros (00) at the beginning of the number
(e.g., 001-234-987).

. The File Number generally contains two letters and six randomly

assigned digits. A File Number denotes a family of refugees.

. You can enter a partial name if you do know the spelling of the

entire name.

. The “Start Date” must be early enough to include the date the alien

arrived in the United States. The EDN system includes aliens who
have arrived in the past year and archives those who arrived more
than 1 year ago. (back)

When should I use Alien Search?

Alien Search is useful when you need to:

Find an alien’s records quickly without looking through the Alien List.
Find family members of an alien.

Search for an alien in other jurisdictions.

Find records for an alien who has moved into your jurisdiction from
another U.S. jurisdiction.

Find an alien who has moved from your jurisdiction to another U.S.
jurisdiction without notice.

Check the status of an alien’s medical follow-up.

(back)
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How do I use Alien Search to find an individual?

Login
Logout

Search

Health Topics A-Z

Electronic Disease Notification (EDN)

Administrative Tasks

Home

Alien Search

Search Criteria

Alien List

Alien Search

Batch Print

Reports

Data Download

Contacts

Help

Alien Search Steps:

Alien Number:

File Number:

Last Name:

First Name:

Middle Name:

Arrival Date

*Start Date:

End Date:
Date of Birth:
Worksheet:

Jurisdiction:

All

Any A

1. Click on “Alien Search” in the EDN Workflow to open this function.
2. Click in a field to enter one or more search criteria (i.e., the alien

number, file number, or name).
3. Click “Search” to generate a list of aliens that meet your search

criteria.

If you do not know an alien’s identifying information, enter the information
you do know to generate a list of aliens who fit the criteria you have entered
(e.g., date of notification, worksheet status, or jurisdiction).

Logout

Electronic Disease Notification (EDN)

Health Topics A-Z

Home

Administrative Tasks

Alien List
Alien Search
Batch Print

Reports

Data Download

Contacts

Help

(back)
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Alien Search

Search Criteria

Alien Number:| 769-521-187
File Number:
Last Name:
First Name:

Middle Name:

Mo matches found. Please review y

Arrival Date

*Start Date:

End Date:
Date of Birth:
Worksheet: All

Jurisdiction: Any

(mm/3d/yyyy)

If your search does not
yield any records, the EDN
system will ask you to
refine your search criteria.

/

our search criteriz and try again

Total number of records returned: 0
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How do I use Alien Search to find members of a family?
Alien Search
Search Criteria
Arrival Date mm,ag
Bl Bumber: “Etart Date:
P FN ?E-EIT? more Man 12 menla age, Harl Oalc ia reguired
End Dyt
Last kiame:
Diate of Birth:
First Mame:
Warkshest:| Ay W
Hiddie hame:
Jurisdictian:| Any L
Search
Total number of records returned: 2
Visa | Date Of Date Of
Allen Numiber Fllz Number Last Name First Namg Middie Name | Type | Amival | Motfication | Jurisdiction
H215-277- FH: TEETT OIGADAVARA CTWARDALAAL DZW A 102010 [319/2010 Disicaln Saunicy
¥331-153-131 FM: 75377 TTGATLEAOL ALTDRLIAR C7L e F716/2010 (/52010 _g;““ SETI]
rage| 1 ¥ee1 10 | Ao eags

Alien Search for Family Members Steps:

1. Click on “Alien Search” in the EDN Workflow to open this function.
2. Click in the “File Number” field to enter the File Number for the family

3. Click “Search” to generate a list of aliens with the same File Number.

(back)
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How do I use Alien Search to find an alien who has moved from my
jurisdiction to another?

If an alien moves out of your jurisdiction, you may need to find him/her to
deliver test results or check on treatment completion. You can use Alien
Search to determine where the alien now resides.

Alien Search

Search Criteria

Alien Number:| 149-583-316 Arrival Date Crorn/ dalfyy )

#Start Date:
Fil Number: [*I1 al=n aiived mare than 12 maninz aga, Starl Dale = equied.)
Last Marne: End Date:
First Marme: worksheet:| All v
Middle Marne: Jurisdiction:| Any ~

Total number of records returned: 1

Alien Number File Numb Last Name First Name Middle Name Visa Type Date Of Arvival Jurisdiction
[fl149-523-21¢6 DZLTI LEZGTD DTACZ k1l 471772009 LA
Page 1% of1 10 Rows/Page

Alien Search Steps:
1. Click on “Alien Search” in the EDN Workflow Menu.
2. Enter the alien’s number in the “Alien Number” field.
3. Click on “Search” at the bottom of the “Search Criteria” box.
4. If the alien is established with another jurisdiction, the EDN system
will list the records returned by your search.

Total number of records returned: 1

Alien Number File Number Last Name First Name Middle Mame ¥isa Type Date Of Arvival Jurisdiction
[Hl149-523-21¢6 DZLTI LZGTD DTACZ &1 4f17/200%9 Lo
Page 1% of1 10 Rows/Page
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Request Information Steps:
1. Click on the (+) by the Alien Number to open the contacts list for the
alien’s new jurisdiction.

Alien Number File Number Last Mame First Name Middle Mame ¥isa Type Date Of Arvival Jurisdiction

[=l149-583-816 QEZLTI LZGTD DTACZE k1l 4f17/z00%9 L
Jurisdictional Contacts
Title Jurisdiction Last Mame First Name E-Mail Address Phone Humber Ext. FAX
TB Coordinator L& Banedi Subrota dlvg@ecde. gaow 404-495-2924
Area Coordinatar L Zrurw irlamw oilig@lga. gow 425-242-4586 2020
Bureau Approver L& dzatr agztw WEZwwA@rwrogoy 786-853-5232 5z0z2
TB Coordinator L& ataga adiag diti9@rwr. gov 680-850-4301 1808
Fefugee Coordinator L& rwrwo zrurl iogl3@gid. gow 241-212-9757 Fd64

1

TeiBafiin i rdic ator tot wrio alrlgmilal non 129901 -9 38 =

2. Contact the EDN user where the alien lives and request that he/she
share information with you.

If the alien has not contacted the health department in the new jurisdiction,
the alien may be lost to follow-up. (back)

How do I use Alien Search to find records for an alien who has
moved into my jurisdiction?

When an alien moves out of a jurisdiction, the state or local EDN user enters
a change of address in the EDN system so that the health department in the
next jurisdiction automatically receives a notification and has access to the
alien’s records.

Occasionally an alien moves without notifying the health department or the
EDN user in the health department does not enter the change of address in
EDN. You can use Alien Search to find a contact in the jurisdiction and
request the records.
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Alien Search

Search Criteria

alien Murmber:|149-533-816 Arrival Date (rarny ddfyyyey)
*gtart Date:
File Numnber: [#I7 alizn anived mars than 12 mantis aga, Slail Dals i r=quied )
Last Marne: End Date:
First Marne: warksheet:| All v
Middle Marne: Jurisdiction:) Any v

Total number of records returned: 1

Alien Number File Number Last Name First Name Middle Name Visa Type Date Of Arvival Jurisdiction
[#149-522-21¢6 DZLTI LEZGTD DTACE k1l 4/17/2009 LA
Page 1% af1 10 Rows/Page

Alien Search Steps:
1. Click on “Alien Search” in the EDN Workflow Menu.
2. Enter the alien’s number in the “Alien Number” field.
3. Click on “Search” at the bottom of the “Search Criteria” box.
4. The EDN system will list the records returned by your search.

Total number of records returned: 1

Alien Number File Numb Last Name First Name Middle Name Visa Type Date Of Arvival Jurisdiction
[fl149-523-21¢6 DZLTI LEZGTD DTACZ k1l 471772009 LA
Page 1% |af1 10 Rows/Page
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Request Information Steps:
1. Click on the (+) by the Alien Number to open the contacts list for the
alien’s former jurisdiction.
2. Contact the EDN user where the alien lives and request that he/she
share information with you.

Alien Number File Number Last Name First Name Middle Name  Visa Type Date Of Arvival Jurisdiction

=l 149-583-816 QELTI LZGETD DTADZ k1 4172009 LA

Jurisdictional Contacts

Title Jurisdiction Last Mame First Name E-Mail Address Phone Number Ext. FAX

TB Coordinator LA Baneni Subroto dlug@cde, gov 404-495-2924

Area Coordinator La Zrurw irlaw ailig@lga, gow 425-242-4586 2020

Bureau Approver LA dzatr agztw wEww S @, gow FE6-853-5232 5202

TB Coardinator LA ataga adiag ditig@ewr, gow £230-550-4301 1g808

Refugee Coordinator LA rurwo zrwrl icglg@aqid.gov 241-212-9757 2464

ThiBafiinas Conrdinator 1 tot wrini alela@lal non 131-101-9¢£48 =

(back)

How do I use Alien Search as a tracking tool for TB Follow-Up
Worksheets?

Alien Search

Search Criteria | By deflning a range C).F dates

— PR o—————— —| and a Worksheet status,
/ you can generate a list of
Last e End Dates records that meet your
First Name: Worksheet: Not Started = criteria. For example, this
il arme: unedtesem | SA - screen shows the aliens

who arrived in Georgia on

or after 01/01/2009 whose

Total number of records returned: 6225

TB Follow-Up Worksheet
Alien Number File Number Last Name First Name Middle Name  Visa Type Date Of Arival Jurisdiction ollow orkshee
715-715-827 FN: 37937 OZGRAGRDLW  ITZITALZGR WEo R 5/18/2009 GA ha s not bee n Sta rted . Th e
¥ 204-024-928 FN: 04604 ZGITIOZETD RADODITAGL WER R 5/18/2009 GA | . . d . h . h | .
Hse2-682-682 FN: 28948 ALRALTGR WG WZITZITZIT DOW i3 5/18/2009 GA ISt In |Cates whic aliens
451-550-491 FN: 61262 IWALWZIITI TOORALRALA T2 R 5/18/20039 GA need fo | IOW - u p .
026-026-037 FN: 72393 ZIOZIRALLW LWALAGRAGR WaL 3 5/18/2009 GA
448-459-348 plono GLRGR 21z P 5/18/2009 GA
248-250-460 LZGRA TOITD LwaLA P 5/18/2009 GA
158-158-270 FN: 82404 ITZITALZGO 0ZDOZGETDIT LWD R 5/18/2009 GA
726-006-126 FN: 72602 LZALWALWGR  TDITDRTILD TOL 3 5/18/2009 GA
248-248-25% FN: 37937 GRZITZIWAS AORGRWGRWGE  ZLT R 5/18/2009 GA
533-753-875 FN: 02310 DZLEDLLGRL WTGAWIDAOI  DZI 3 5/18/2009 GA
453-275-325 FN: 87508 ALZWRDZTDD  AZGGLLGEOL WTG R 5/18/2009 GA
£19-831-343 LLTTL ZTGAZ TOAWT ] 5/18/2009 GA
[ 376-037-665 DZWID IDRLI DEWRL ] 5/18/2009 GA
926-137-148 FN: 27837 RADODIWWAET — ITZITAITAL WaL 3 5/15/2009 an
page| 1 ¥|of 415 Next| 15 |pows/Page
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Alien Search for Tracking Worksheet Steps:

Click on “Alien Search” in the EDN Workflow to open this function.
Establish a time frame with the “Arrival Date” fields.

Enter a “Start Date” and an “End Date”

Click on the drop-down menu by “Worksheet” and choose from the
Worksheet status options.

Click on “Search” to generate a list of aliens who meet your criteria.
(back)

el oA

Ul

\ Sample Search

Alien Search

Sample Search: An alien
entered the United States
Alien Mumber:

vstart Dated 0370172005 in March 2008 and moved
File Humber: [4IF alzn arvived mare an llmqnlnsa:m\ to Georgia in 2009. The
Last Namne: e et Start Date of 03/01/2008
established the beginning
Middle Hame: Jurisdiction:| GA hd date for the search. The
search generated a list of
possible aliens.

‘ Search Criteria ‘

Arrival Date (rarnd ddfyyyyd

First Hame: warksheet:| Al v

Total number of records returned: 71701
Alien Number File Number Last Name First Name Middle Name Visa Type Date Of Arrival Jurisdiction

[ 715-715-827 FM: 37937 QZGRAGRDLW ITZITALZGR WGEO R Sf18fz009 GA
[+ 204-024-923 FH: 04604 ZGITIOZGTD RADODITAGL WGER R S5/igfz009 GA
#522-£92-682 FM: 28948 ALRALTGR W G WEITZITZIT [lel 33 5/18/z2009 GA
[+ 451-550-491 FM: 61262 i ALWZITTI TOORALRALA ITZ R 5/18/2002 GA
[ o2e-026-037 FM: 72393 ZIOZIRALLW L ALAGRAGR Wak R Sf18fz009 GA
[+ 445-453-3483 DIoDO GLRGR ZIIZD P S5/igfz009 GA
[+ 242-250-460 LZGRA TOITD [ P 5/18/z2009 GA
[+155-1558-270 FM: 82404 ITZITALZGD QZDOZGTDIT LWL R 5/18/2002 GA /
[ 72e-008-125 FM; 72802 LZALWALWGR TOITLRTILD TOL R Sf18fz009 GA
[+ z45-248-253 FH: 37937 GREITZIWAD AORGRWGRW G ZLT R S5/igfz009 GA
[#1523-752-875 FM: 08310 DZLGDLLGRL WTGAM TDADT DZI 33 5/18/z2009 GA
[+ 453-275-325 FM: 87308 ALZWRDZTDD AZGGELLGGEOL WTGE R 5/18/2002 GA
FHg19-231-943 LLTTL ZTGAZ ToAWT P Sf18fz009 GA
[+ 276-097-265 DEWID IDRLI DEWRL P S5/igfz009 GA
[#926-137-148 FM: 27837 RADODIWWET ITZITAITAL WGL 33 5/15/2009 GA ( back)

Page 1 V| of 4781 Mext 15 Rows/Page
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How can I narrow the list generated by a search?

You can narrow the list of possible aliens by specifying additional criteria.

Alien Search 1:

Alien Search

‘ Search Criteria ‘

Arvival Date CrarnSddfyywy)

*#Stark Date:|03/01/2008

Alien Mumber:
—

Entering a “Start Date”
and specifying that the

<

File Mumber:

[*I7 alen anived mawe (han 12 manins aga, Slail Dale is iequieed.)

Middle Narme:

Total number of records returned: 7106

Last Narne: End Date: /
First Narne: Warksheet:| Mot Started v
Jurisdiction:| GA v

TB Follow-Up
Worksheet has not
been started narrowed
the list to 7,106
possible aliens.

Alien Search 2:

Alien Search

‘ Search Criteria ‘

Arrival Date Cramdddfyyyy)
*Start Date:| 03/01/2008

(401 alien

Alien Mumber:

File Murnber: anived mae than 12 monihs aga, Stail Dals = wequied ]

End Date: 03/30/2009 \

Warksheet:| Not Started v

Last Marne:

First Marne;:

Jurisdiction: GA v

Middle Hame:

Limiting the period of
time by entering an end
date narrowed the list to
2,857 possible aliens.

Total number of records returned: 2857

Alien Search 3:

Alien Search

‘ Search Criteria

Arrival Date (ramnd ddivywy)
*Start Date:|03/01,/2008

[*I alizn 2

Alien Hurber:

File Murnber: wivad mae Whan 12 maniis aga, Slail Dale & iequied.]

Last Hame: End Date:|]

First Narne: [ZRS warksheet:| Mot Started v

Jurisdiction:| GA, s

Middle Harme:

Total number of records returned: 10

Entering the first four
letters of the alien’s first
name narrowed the list to
only 10 possible records.
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Batch Print

Batch Print FAQ

What is “"Batch Print”?

When should I use Batch Print?
What are the “Filter Criteria” for
Batch Print?

How do I select the batch of
records I want to save or print?

(back to EDN function overview)

Batch Print: Key Terms

Alien Number

Alien Type

arrival date

batch

Batch Print

define a batch of aliens
export batch to Acrobat pdf
file number

filter criteria

identify aliens needing follow-up
jurisdiction

navigate records
Notification Date

open electronic/scanned records
remove alien

select alien

show list

TB class

U.S. evaluation

what is Batch Print

when to use Batch Print

| What

is “"Batch Print”?

Logout

Adrinis

Home

EDN Workflow

trative Tasks

Alien List

Alien Search

Batch Print

Beports

Data Download

Caontacts

Help

Help

96 | Page

Batch Print is the function that allows you to define a
specific group of aliens and generate their electronic
records in a single file. With the Batch Print function, you
can export this batch of records to an Acrobat pdf file and
print or save them. Click on Batch Print in the EDN
Workflow Menu to open this function.
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The Batch Print Screen enables you to define a
group of aliens by entering one or more of Batch Print Report
these filter criteria:
Filter Criteria
e Notification date (date of EDN Notification Date (rrm/del/yyyy)
notification) Start Date:
e Arrival date (arrival in United States) _fnd bt
e TB Class Hmval:::;eDateI(mm!dda‘wv?)
e Type of Alien (refugee or immigrant) erd Date:
e Jurisdiction (only for federal or multi- T class:| Al v
jurisdictional EDN users) #lien Type: Al v
e U.S. evaluation started Jurisdiction:| LA ™
 File number (e.g., all refugees within a I i
famIIY) Aliegn Nurnber:
b o k)Alien Number
ac

\ When should I use Batch Print?

Batch Print allows you to access the electronic records for a group of aliens
and saves you the time and effort it takes to retrieve multiple records by
using the Alien List or Alien Search functions. Reasons to use Batch Print
include:

Retrieve the records of aliens in your jurisdiction within a specific
range of Notification Dates

Retrieve the records of aliens in your jurisdiction who arrived in the
United States within a specific range of dates.

Retrieve the records of aliens in your jurisdiction with a specific TB
condition (e.g., B1)

Retrieve the records of immigrants in your jurisdiction

Retrieve the records of refugees in your jurisdiction

Retrieve the records of aliens who have begun their U.S. medical
evaluation in your jurisdiction so you can follow up on this group
Retrieve the records of refugees with with the same File Number
Retrieve the records of a specific alien more quickly than by using the
Alien List functions

Export the records for a specified group of aliens to Acrobat and save
the records to your hard drive or print them out (back)

97 | Page




EDN Quick Help 11/2014

What are the "‘Filter Criteria” for Batch Print?

Filter Criteria are the characteristics you enter to define a group of aliens.
Enter one or more criteria per search.

Batch Print Report

Enter Filter Criteria Steps:
1. Enter a Notification Start Date (e.g.,

Filter Criteria

01/01/2009) and a Notification End Date

Notification Date (mm/ddlyyey)
Start Date:|01/01/2009
End Date:| 03/31/2009

(e.g., 03/31/2009) to limit the list to the
alien notifications you received from EDN
during that time period. (back)

Batch Print Report

2. Enter an Arrival Start Date (e.g.,
06/01/2008) and an Arrival End Date

Filter Criteria

(e.g., 09/31/2009. (back)

MNotification Date (rorn/ddfyeyy)
Start Date:
End Date:
Arvival Date Crarn/ddf yyye
Start Date:| 0670172008
End Date:|03/31/2008

Batch Print Report

Filter Criteria

3. Click on the down arrow next to “TB

MNotification Date (rarn/dd/yyyy)
Start Date:
End Drate:

Arrival Date (ramdddiyyyy)
Stark Date:
End Date:

TB Clazs:| all

all
Hone
Jurisdiction:| &

Alien Type:

) Bl
Aliens: gz

B2 (TI 91)

Alien Number:|BL (TI O7)
B2 (TIOT)

[BS (TI 07

Bl/BZ
ABLBZ
B1/BZ (T 91)
AMB1/BZ (TI 91)
B1/BZ (TIOF)
B1/B2/B3 (T107)
A/B1/B2/B3E (TI 07)

File Murmber: k22 [T1S1]

Class” to view the menu of TB
conditions.
4. Click on a TB condition to generate
ecords of aliens with a specific TB
— classification or within a classification

Pl group. (back)
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Batch Print Report

Filter Criteria

Motification Date (rm/ddf vyyn]
Start Date:
End Crate:
Arvival Date [rnm/ddivyyy)
Start Date:
End Date:
TB Clas=:| all
Alien Tepe:| All

Jurisdiction:| Al

Irmrnigrant
aliens T

File Mumber:

Alien Murnber:

Batch Print Report

Filter Criteria

Motification Date [rnrn/ddsyyyyl
Start Drate:
End Drate:
Arrival Date (g ddf pyyy)
Start Date:
Ernd Drate:
TE Class:| &l
Alien Type:| All
Jurisdiction: LA

Aliens:| all
all

File Murnber:

Alien Humber:

AT

5. Click on the down arrow next to
“Alien Type” to view the types of
aliens (i.e., Immigrant or
Refugee).

6. Click on “Immigrant” or

“Refugee” to generate records
for only that group. (back)

7. Click on the down arrow next to

“Jurisdiction” to view the
jurisdictions available to you. Most
State EDN users have access only
to the records of aliens who reside
in their jurisdiction. State EDN
users in multijurisdictional states
may have access to the records for
multiple jurisdictions within the
state.

. Click on the down arrow next to

“Aliens” to select only those aliens
whose initial U.S. evaluation has

been started. This criterion can be
used to identify who needs follow-

up.

9. Enter a File Number to generate the electronic and scanned records for
all the refugees with the same File Number (i.e., members of the same

10.

11.

family).

Enter an Alien Number to generate the electronic and scanned records

for a specific alien.

Click “Show List” to generate a list of aliens that meets the criteria you

have entered. (back)
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How do I select the batch of records I want to save or print?

The list defined by your  Batch Print Report

Crltel"la Wl” appear |n ‘ Filter Criteria ‘
the “Resulting Aliens” Notification Date (mm/dd/yyyy)
frame. N —
Arrival Date (mmiddivyyy)
Start Date:l:l
Select/Remove ANen o ctase Ay T8 >
Steps: Jurisdiction { Al ~
1. Scroll through t T ¥
list of "Resulting Aiien Number:
. " . . Show Li Selected Aliens (up to 10 records
Aliens” by clicking [ stowie | n - '
on the scroll ] |
button on the R;su\tingmiens{upfn1ﬂW Remove Alien
right side of the ~ » 2
frame. The list of
Resu Itlng AI Iens ‘ Open Electronic Documents |
maxes Out at ~ | Open Scanned Documents |
10 OOO names If | Open Alien Information Only |
! ' | Open Worksheets Only |
your SeaI’Ch reSUIt | Open Vaccinations Only |
is too large, you | OpenPDMSFormsOnly |

100

can refine your
search criteria to narrow the results.

. Click on an alien’s name in the “Resulting Aliens” frame to highlight it.

Hold down the “Shift” button while clicking on names in a row to
highlight more than one alien’s name at a time. Hold down the Ctrl
button and click on “Select Alien” to select several noncontiguous
records at once.

. Click on the "Select Alien” button to move the records of the aliens you

have highlighted to the “Selected Aliens” frame on the right side of the
screen. You may select and generate up to 10 records at one time.
Remove an alien’s records from the “Selected Aliens” frame by
highlighting a name and clicking on the "Remove Alien” button. The
alien’s records will return to the “Resulting Aliens” frame.

. Remove all records from the “Selected Aliens” frame by clicking on

“Remove All.”

. Click on “Open Electronic Documents” to generate the electronic

documents for all the aliens in the “Selected Aliens” frame.

. "Open Scanned Documents” generates all scanned documents for all

aliens in the “Selected Aliens” frame.

. “Open Alien Information Only” generates only the Alien information

sheet for all the aliens in the “Selelcted Aliens” frame.

| Page
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9. "Open Worksheets Only” generates only the TB follow up worksheet
for all aliens in the “Selected Aliens” frame.
10. “Open Vaccinations Only” generates only the 3025 or vaccination
documentation worksheet.
11. “Open PDMS Only” generates only the predeparture medical screening
information for some refugees.

(back)
Toolbar
1 <10 kR | 100 W Fircd | Baxt 1‘_. = i
SH22011 Alien Information
Nams: AGDWAZAZTW, ZAWDWTZOND, TWT Data Entry Parson: admin zdmin
Allen Numbsr:  554-T52-130 Entsring for @-3tatlon:  Wilaml Quarantine
Flls Numbsr: i S0879 Officar In Changs: Kirsten Wanwar

arrbval Date: 452009
Volag Mams: WL owtinogli

Ralathve Sponsors Address AffliEts or Locsl Sponsors Address
SPONEOT Nams: Sponsar Last | gRgEtE, Sponsor First - organization: Organtzation zral
Address Lins 1: Address Lined _ Zriigogaz Nams: Spomsor Last - l=zdwt, Sponsor First - lzwdw
Address Line 2: Address Line2 _ rwiiridiga Addrees Lins 1: Agdress Line1 _ wiotolgiga
City state Zip: Arcadia, LA, T1001 Address Ling 2: Address Line? _ arrzifogo
Homs Phons: T4I-521-9155 City stats Zip: Arcadia, LA, 71001
Businass Phons: O38-3E5-6430 Businass Phons: DAZ-4IEEE

Busin=ss Fax: SF8-3ET-6454

Row  HNama Allen Numibsr ooB 2=z POB

1 DLDEGITAWR, ATRIWOLRLGO, LOL  246-421-219 HE19E5 M AMERICAN SAMOA

2 TRLTLEOGAI, CEAAWDITE, AlA TOT-585-364 J2THes F AMERICAN SAMOA

3 AGDWAZAZTW, ZAWDWTZDIO B54-TE2-130 519 kA AMERICAN SAMOA
Rslztionship to Nathve Languags Cazea Priority
Principal Applicant Cass Location oPE
citizenzhip UNHCR Numbsr Marttal Status

Electronic Records Navigation Steps:
1. Click on the |< button of the toolbar to go to the first screen of the
records.
Click on the < button to go to the previous screen.
The "1 of 1” field identifies the page and total humber of screens in the
records. Enter a page number in the field to go to that page.
Click on the > button to move forward to the next screen.
Click on the >| button to move to the final screen of the records.
Click on the drop-down menu to change the scale of a form for ease of
viewing.
7. Locate a specific term in a form by entering the term in the field by
“Find.” Advance to the next use of the term by clicking on “"Next.”
8. Export a form to an Excel or Acrobat format:

W N

ouk
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hard copy for your files.

(back)

Reports

Reports FAQ

What reports are currently
available from EDN?

When should I generate an Alien
List Report?

How do I specify what appears on
the Alien Line List?

How do I download an Alien Line
List to Acrobat or Excel?

When should I generate a blank
TB Follow-Up Worksheet?

How do I download a blank TB

Follow-Up Worksheet ? (back to
EDN function overview)

e Click on the down arrow by “Select a Format.”
e Click on Acrobat or Excel format.
e Click on “Export” to download the form to the format you have chosen.
e With this function, you can save the form to your hard drive or print a

Reports: Key Terms

Aliens

Alien List Report

Alien Type

CDC analysis of EDN data
download blank Worksheet
export report to Acrobat/Excel
filter criteria

jurisdiction

Notification Date

sort by

TB class

TB Follow-Up Worksheet

What reports are currently available from EDN?

EDN currently offers two EDN reports and numerous Activity Reports through

the Report function of the EDN system.

EDN Reports
The Alien List Report enables you to generate a line list of aliens by
entering one or more of these filter criteria: range of Notification
Dates, range of arrival dates, TB class, Alien Type (refugee or
immigrant), and status of U.S. medical evaluation. You can then sort
the resulting list by last name, visa type, alien number, date of birth,

date of arrival, or date of notification. The report can be downloaded to

an Excel format or an Acrobat pdf file to be printed or saved on your

hard drive. (back)

The TB Follow-Up Worksheet is designed to capture information from
the U.S. follow-up medical examination of new arrivals in your
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jurisdiction. Worksheets are generally linked to the alien record if the
alien has a TB condition. If the Worksheet is not available, you can
print a blank copy in which sections A and B are not pre-populated.
When the Worksheet is completed, you will enter data from the
Worksheet into the EDN system and transfer them electronically to
CDC (see also TB Follow-Up Worksheet, Data Entry).

Activity Reports

Percentage of TB Follow-Up Worksheets Started - Jurisdiction Level
Days from Arrival to Notification

Arrivals by Visa Type - Jurisdiction

Arrivals by Birth Country

Arrivals By Exam Country

Submigrations To and From - Jurisdiction

Subsequent Migration Report (back)

At present, CDC analysis of EDN data includes:

e Notifications sent out to states

e TB cases with B1 classification among incoming aliens

e TB Follow-Up Worksheets returned to state health departments for
data entry

(DC Home Health Topics A-Z

Electronic Disease Notification (EDN)

Logout Reports

Administrative Tasks

C con workiow — [ESNE NSNS

* Alien List Report
Home & Generate Blank TB Fellow-Up Worksheet

Alien List
A"ELW Activity Reports
Batch Print # Percentage of TH Follow-Up Worksheets Started - Jurizdiction Level
Reports & Davs from Arrival to Motification

& Arrivale by Viza Tvpe - Jurigdiction Level
Data Download Download s Arrivale by Country

& Subrnigrations Te and From - Jurigdiction Lewvel

= - P—

Contacks ® Subszeqguent Migration Report
Help

Access EDN Reports Steps:
1. Click on “Reports” in the EDN Workflow menu.

2. Click on “Alien List Report” to access the filter criteria for an Alien Line
List Report.
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3. Click on “"Generate Blank TB Follow-Up Worksheet” to produce a blank
Worksheet.
(back)

When should I generate an Alien Line List

You can use the Filter Criteria available for the | alJjen Line List Report

Alien Line List Report to define a very specific

list of aliens. For example, you could generate AL EriEe
a Llne LISt Of: Motification Date [rmm/ddfyyyy)
e Only refugees Start Date:

End Date:

e Only immigrants

e Aliens whose U.S. medical evaluation R i
has been initiated End Date:
e Aliens with a specific TB classification T8 Classi Al v
e All aliens in your jurisdiction with a TB Alien Types Al <
classification Jurisdiction| La =
e Aliens who arrived in the United States e — =
or in your jurisdiction within a specific
time frame.

Generating a line list of aliens whose medical evaluation has been initiated
could help you identify those who need follow-up. The Alien Line List can
also be used to monitor workflow within the health department. (back)

How do I specify what appears on the Alien Line List?

The Alien Line List Report allows you to generate a list of aliens by using one
or more of the Filter Criteria:
e Notification Date-enables you to define the range of Notification
Dates—the “Start Date” and the “End Date”—you want to include in
the line list. Dates must be entered in the mm/dd/yyyy format (e.g.,
01/31/2009). (back)

TR Class:| all w
e Arrival Date-enables you to define alien Type: el B8
the range of arrival dates—the “Start Jurisdiction: A
liens:
Date” and “End Date”—you want to Alensilez
- . . . Sart by: B1(TI 91)
include in the line list. If no date range [gfgg;g
is provided, the system will search S e
B1/B2
AB1/BZ
B1/BZ (TI 91
AB1/BZ (TI 91)
104 I Page B1/BZ [TIO7)
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aliens who arrived within the past year. (back)

e TB Class—-enables you to choose from a drop-down menu of TB
conditions. (back)

e Alien Type-enables you to include all Alien Type:| Al v
immigrants and refugees in the line list Jurisdiction ol INNEGEE——
2 : : : : arant
or limit the list to either immigrants or Aliens:|Refuges
refugeeS. (baCk) Sort by:| Last Hame -
Show Report
e Jurisdiction-state/local users have access only to their jurisdiction.
(back)
e Aliens-enables you to sort the TE Class:| Al b
line list based on the status of Alien Type:| All b
the initial U.S. medical Jurisdiction:] L& L
evaluation. (back) Aliens: All 4
Sort by : Lo
Initial U5, Evaluation Started
=how Feport

e Sort by-enables you to sort the Alien Sort byt Last Mame
Line List by any one of these options. [wﬁwpe
(baCk) Alien Mumbear

Drate of Birth
TR Claszs

D ate of Arrival
D ate of Motification

Alien Line List Report Steps:

1. Click on “Alien List Report.”

2. Enter choices from the Filter Criteria:

e Notification Date

Arrival Date
TB Class
Alien Type (all, immigrant, refugee)
Jurisdiction
Aliens (whether U.S. evaluation has been started)
Sort by (Last Name, Visa Type, Alien Number, Date of Birth, TB
class, Date of Arrival, or Date of Notification)
3. Click on “Show Report.”
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An Alien Line List Report looks like this:

. . .y .

Electronic Disease Notification (EDN)

4 4 |1 of 1334 b Pl & 100% v Find | Next L~ &

Alien Line List Report
Alien Last First Middle Visa | Date of Birth 1B Date of Date of

Number Name Name Name Type | Birth Country Class Arrival | Notification
143-336-307 AABAT AW GZGAR W1l | 3292000 | UZBEMISTAN None 302009 2010
909-T94-655 AANGE CIWINEZ RIAG P-N |3297000 | UZBEKISTAN None 302009
T57-251-529 A LDCDD ROGE I2IN | UEBEKISTAN None 32472000 2010
585-305-645 AMD LDAGZ RZTIT K1 | 3202000 | UZBEKISTAN None 302000 1S2011
a7E-0a3-a11 AANE LEDRL TOA 4122000 | UEZSEKISTAN Nong 1372000 2010
TE2-237-TT2 AAND COZAA DDRRR K1 | 420008 UZSEKISTAN Nong 432009 2010
15573733 ABKT TIWLA OOORW Wi |3E0E0H | UZSEMISTAN Nae 00 Ll
15180737 ARKOENENTT TLELZTRAZ ToT R 3IEME | AMERICAN SAMOA | Nome 600 Ll

\ How do I export a Report to Acrobat or Excel?

4 4 |1 of 1334 [ [l & 100% v Find | Mext

¥

Use the toolbar across the top of the screen to export the WorkSir&et to
Acrobat or Excel.

Export a Worksheet to Acrobat/Excel Steps:

1. Click on the save/export icon to see the format choices.

2. Click on “"Acrobat (PDF) file” or “Excel file.”

3. Click on “"Export” to download the report to the format you have

chosen.

4. Choose “open” to open the file on your screen.

5. Choose “save” to save the file to your hard drive.

6. Rename the file and save it to your hard drive.
NOTE: When you move data to a file outside the EDN system, the data are
no longer secure. (back)
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An Alien Line List looks like this in Excel:

Al - £ |
A B C D E F G J K L
1 Alien Line List Report
Alien Last First Middle Visa | Date of TB Date of Date of
3 Humber Name Name Hame Type | Birth |Birth Country| Class Arrival | Notification
4 | S39-528-317 ARED RDEWGE ARIEZD PN 331200 AMERICAN SAMOA B3 (T1aT) 3312011 A0
5 SE-645-T54 Bumer FEEn E131920 AN B2 (Ti91) 15372006 1552006
F |EEETEL Somer Peans E131320 RAN B2 (1181} 11372006 115/2006
7 [=esTE Bomer Peans £131520 RAN B2 (T181) 11372006 115/2006
g [=esTE Bomer Peans £131520 RAN B2 (T181) 11372006 115/2006
q [ssEsTE Bomer Peans £131520 RAN B2 (181} 11372006 115/2006
[ [EesTE Sumer PeanA 5131220 RAN B2 (181} 113/2006 11512006
An Alien Line List looks like this in an Acrobat pdf: (back)
Alien Line List Report
Alien Last First Middie Visa | Date of 1B Date of Date of
Number Hame MName Name Type | Birth Birth Country | Class Arrival | Notification
§33.528-217  |ARIZO ROGWG ARIZO PN (2312001 |AMERICAN SAMOA | B3 (T107) V3201 4172011
02545764 Butter Peanut 131920 [IRAN B2 (M 81) 12008 11572006
08345764 Butter Feanut A131920  [IRAN B2 (T 31) 112008 11572006
08845764 Butter Peanut 131920 [IRAN B2 (T181) 132008 11572006
03-345-764 Butter Peanut @131920  [IRAN B2 (T181) 11342008 11572008

When should I generate a blank TB Follow-Up Worksheet?

e An alien has arrived in your jurisdiction prior to notification from EDN.

e Occasionally, a TB Follow-Up Worksheet is not provided for a new
arrival because the alien record is not yet available on EDN or the
overseas classification is incorrect, and the Worksheet is not enabled
in the EDN system. You can print a blank TB Follow-Up Worksheet for
the alien, but sections A and B will not be pre-populated with

information.

e You may wish to generate a blank TB Follow-Up Worksheet for training
purposes.
(back)
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How do I download a blank TB Follow-Up Worksheet?

Download a blank TB Follow-Up Worksheet Steps:

1. Click on “Reports” in the EDN Workflow menu.
2. Click on “Generate Blank TB Follow-Up Worksheet” to produce a blank
Worksheet.
3. Use the Acrobat Toolbar to print or save the blank Worksheet.
(back)
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Data Download

Data Download FAQ Data Download: Key Terms
e What is the Data Download Alien Number
function? Arrival Date
e When should I use Data csv file
Download? data dictionary
e What are the steps in a Data | Data Download
Download? (back to EDN Data Download instructions
function overview) delimited

File Number

filter criteria

first name

flat file

generate download files
information icon

initial evaluation started
last name

mapping EDN terms
Notification Date

open data download in Excel
relational file

steps in Data Download

TB class

Visa Type

what is DataDownload
when to use Data Download

What is the Data Download Function?

The Data Download function is designed to enable you to download your
jurisdiction’s data from the EDN system so that you can organize or analyze
them as you wish. It is extremely important to protect the confidentiality of
the data once they have been downloaded; at that time, safeguarding the
data becomes the responsibility of the EDN user at the state and/or local
health department level, rather than CDC. Adding a password to a
downloaded file is one easy step to help protect downloaded data.

(back)
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When should I use Data Download?

You can run Data Download and import your jurisdiction’s data from the EDN
database to a comma-delimited or comma-separated values (CSV) file that
you can use with a program of your design. Although EDN staff can supply a
data dictionary for the TB Follow-Up Worksheet to assist with mapping the
terms used in the Worksheet, EDN offers no guarantee that other programs
will be able to use the data gathered by the EDN system. Please contact
Meghan Weems at (404) 639-4426 or zavl@cdc.gov for information about
the TB Follow-Up Worksheet data dictionary. (back)

\ What are the steps in a Data Download?

Alien Data Download @

| Data Download Instructions:

Filter Criteria 1) Enter the criteria for your download and click "Generate Download
Files"™

2) If there are any aliens that match your criteria, file links will appear
Fil2 Number: at the bottom of the page (you may need to scroll down); otherwise,
a notice will tell you that no records were found

3) Right click on a link to download its file; choose Sawve Target As;
clickk Sawve when prompted to sawve the file to your computer (if offered
the choice, save the file with a .txt extension)

Alien Number:

First Name:
There are several ways to open this file. We will list one way here:

* Open Microsoft Excel to a blank worksheet

* Open the menu Data -» Import External Data - Import Data

- * Find your file and ocpen it

Arrival Date: * when going through the import wizard, select "Delimited” and check
only ™ |™ when asked

Last Mame:

Start:

End:

Notification Date:

Start:

End:
TE Class: [Mo Filter] ~
Wisa Type: Aldl 4
wWorkesheet: Al il

Initial Evaluation Started: [ ]

Generate Download Files

Data Download Steps:

1. Click on “Data Download in the EDN Workflow Menu.
2. Mouse-over the blue information icon to retrieve Data Download
Instructions.
3. Enter one or more Filter Criteria to choose the data you wish to
download.
e File Number-enter the File Number (two letters that usually
indicate the country of origin and six randomly assigned numbers).
A File number is assighed by the IOM to members of a family of
refugees. (back)
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e Alien Number-enter the alien’s nine-digit
(e.g., xxx-xxx-xxx) (back)

identifying number

e Last Name-enter the last name of the alien. Hyphens may be
included in the spelling of the name (back)

e First Name-first name of the alien (back)
e Arrival Date-enter the range of

Alien Data Download @

arrival dates—the “Start Date” and
“End Date”—within which you want to
search for an alien. If no date range is
provided, the system will search aliens
who arrived within the past year.
(back)

e Notification Date-enter the range of
Notification Dates—the “Start Date”
and “End Date” within which

Filter Criteria

Mo Filter

Mone
Any TB
A

File Number:

Alien Mumber:

B1
B2
B1 (T1 91}
B2 (Tl 91)
Arrival Date g (mao7y
B2 (T OT)
B3 (T1 07)

end: |B1/B2

A/B1/B2

Notification B1/B2 (Tl 91)
AB1/B2 (T 91)
B1/B2 (T 07)
eng, |B1/B2/B3 (T107)

First Name:

Last Name:

Start:

Start:

notification of the alien’s arrival
occurred. (back)
e TB Class-click on the down

" |A/B1/B2/B3 (T1 07)
[Mo Filter] e

Al |»

/ 1 ]
arrow by “TB Class to access lien Data Download

the drop-down menu of TB

Filter Criteria

classifications. Highlight a
classification to select the

File Number: |

aliens with that TB Alien Number:

First Mame:

classification. (back) |

e Visa Type-click on the

Last Mame: |

down arrow by Visa Type to Arrival Date:

access the drop-down menu starts |
arc:

of Visa classifications:

I-immigrant End: |

R-refugee Notification Date:

A-asylee Start: |

PN- parolee without benefits

End: |

PR- parolee with benefits

SIV- special immigrant visa Class: | [No Filter] v

DIV= diversity immigrant visa _

ADP= adoptees Vs ﬁ

Kl—ﬂance’ Worksheet: R S

NIV= non-immigrant visa ttinl Evaluatid O

V92 =follow-to-join asylees i e

V93= follow-to-join refugees | Gener 2[5 @
DIV
ADP
K1

I,
V92
111 | Page Va3
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Highlight a classification to select the aliens with that Visa
classification. (back)

Alien Data Download @

e Initial Evaluation Started- | Filter Criteria

click in the box next to “Initial
Evaluation Started” to retrieve
only the files for aliens whose
U.S. medical evaluation has been
initiated. (back)

File Mumber:

Alien NMumber:

First Name:

Last Name:

Arrival Date:
Start:
End:

MNotification Date:

TB Class: [Mo Filter] hl
Visa Type:
Workesheeat:

Initial Evalustion Started: [ ]

[ Generate Download Files ]

4. Click on “Generate Download Files” to find files that match your
criteria.

e If no files are found, you will receive the message, “"No record
found.”

o If the search yields so many records that it exceeds the capacity of
the EDN system, you will receive this message: “Too many records
found, please narrow your search.” Add one or more criteria and
click on “"Generate Download Files” again.

5. You will be able to choose from links to sections of a DS form or TB

Follow-Up Worksheet, including:

e Form DS-2053

Form DS-2053 Sponsors

Form DS-2053 Laboratory Tests
Form DS-2053 Treatments
Form DS-2054

Form DS-3026

Form DS-3024

Form DS-3030

Form DS-3025 Vaccinations
Form DS-3025 Immunizations
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e Form Cover Sheet

e Form Pre-Departure Screening

e Form Follow-up Worksheet

e Form Follow-up Worksheet Sputums (back)

NOTE: Each Form has a “flat file” and, if needed, one or more “relational
files.” For example, DS-2053 has a flat file and three files that relate to that
file (i.e., Form DS-2053 Sponsors, Form DS-2053 Laboratory Tests, and
Form DS-2053 Treatments). These files are related by the Alien
Identification Number. In contrast, Form 3026 (Medical History) and Form
3024 (CXR) do not have relational files, because there is no repeatable
element. (back)

6. Right-click on the Form name to save the data to your computer or
network. Choose from “text with no formatting” (txt) or “comma-
delimited text” (csv).

7. To open the file in a usable form in Excel, you must force it to run
through the following input parameters:

e Open Excel to a blank sheet.

Open the “Data menu.”

Click on “import external data.”

Select the data source (“find file”).

Select “Delimited.”

Select “"Next.”

Click on the “Other” option and hold down the shift key and the

backslash character to enter “|.”

Click on “Next.”

e Click on “Finish.”

(back)
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Help

Help FAQ Help: Key Terms
e What can I find in the Help Section CDC HQ

e When should I call the Helpdesk? contact a health department

contact person

contacts

find contacts

Helpdesk

Q-Stations

state/local HD

when to contact Helpdesk

What can I find in the Help Section?

The Help function connects you to the EDN Helpdesk and EDN contacts in
state and local jurisdictions, Quarantine Stations, and CDC’s EDN
headquarters.

COC Home  |Search  |Health Topies A-I

Electronic Disease Notification (EDN)

Logout EDN Contacts

Administrative Tasks DM Helodesk 1-355-225-1517
EDN Heipdesk Emall 2nodc, O

Home

Alien List |
Alien Search

Eatch Print

View By

@ State HD ':::' Local HD C.‘--: ~Stations O OO MG ':::' Cantact parsan

Reports _ Statg HO

s Stae Hesrh Deparememt
Data Download |

EH AL State Health Deparbment
Cantacts [F10A State Hesrh Degartmeant
Help : [#1a7 State Heatn Dapartmant

To find contact information for staff
at the EDN Helpdesk, EDN users in
state and local jurisdictions,

Quarantine Stations, or CDC EDN
headquarters, click on “"Contacts”
in the Help section of the EDN
menu.
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(back)

Find Contacts Steps

Search  |Health Topics A-Z

Electronic Disease Notification (EDN)

EDN Contacts
m,&—dministrative Tasks EDN Helpdesk 1-866-226-16176F)
EDN Helpdesk Email ednificdc.gov
Home _
Alien List View By
Alien Search | (®) State HD ﬂl_ocal HD () Clinic Level Users () g-Stations (O cobe Ho () Contact person
Batch Print

Reports
Data Download

State HD

[l aK StatgAfAealth Department

[+l AL Atate Health Department
Contacts

Help J
-
1. Choose from the options on the Toolbar at the top of the “Contacts
Screen” to view a list of possible contacts:
e State/local HD-Local and state health departments are listed
alphabetically.
Clinic-Level users are listed alphabetically by name.
Quarantine Station—-Quarantine Stations are listed alphabetically.
CDC HQ-EDN headquarters staff are listed alphabetically.
Contact person-this list includes all contacts in the EDN system
except for clinic level users (local and state health departments,
Quarantine Stations, and CDC EDN headquarters). (back)

+| AR State Health Department
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Contact a Health Department Steps:

Electronic Disease Notification (EDN)
EDN Contacts
EDN Helpdesk 1-855-225-1517
EDM Helipdzck Emaill 2inflode, o
View By
| 'E" State HD ':::' Lacal HD '::} Q-Stations '::} CDC B ':::' Comact pErsan
_ Slatg HD
=14k State Haalth D=partment
kiemiber Coniatis
Ttz Last Hame First Mamse E-Mall Address Fhone Mumbser Ext. F2X Mumibs2r .
A wdal aalky rzwtd COc. Qo 13-247-7558 g381 255-587-0033
A ki agaka =tag H24-54T-T7 2235 T57-080-3135
A, wdzit 15 wldha 320-285-03. 9205 158-719-4753
Q& gwizg alzir fral 150-535-0373 2170 352-504-3332
B o 123-123-1234
A alald wadog §05-171-2304 1525 738-233-3515

1. Click on the (+) next to a jurisdiction to open the list of staff for that
health department.
2. Click on the e-mail address of a staff person to open an e-mail to the

individual.

3. Phone and fax numbers are also listed for each staff person. (back)

When should I call the Helpdesk?

e All inquiries about EDN start with the Helpdesk.

e A member of the EDN Helpdesk staff is available to you via e-mail or
phone from 7:00 a.m. to 3:00 p.m. Eastern time.

e If the Helpdesk staff cannot answer your question immediately, they
will forward it to the appropriate person (e.g., medical officer).

e Every inquiry will receive a response within 2 business days. (back)
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Quick Help Index

Access Data Entry Steps, 72

Access EDN Reports Steps, 102

AFB Culture Result, 66

AFB Smear Result, 66, 78

Alien Line List, 20, 102, 103, 104,
105, 106, 107

Alien Line List Report Steps, 104,
105

Alien List, 1, 17, 20, 22, 23, 24,
102, 103, 107

Alien List Report, 104, 105

Alien Number, 25, 86, 87, 88, 89,
90, 91, 92, 111

Alien Search, 20, 85-95

Alien Search for Family Members
Steps, 89

Alien Search for Tracking
Worksheet Steps, 93, 94

Alien Search Steps, 85-92

Alien Type, 105

Aliens, 104

An Overview of EDN, 11

Approve, 83

Arrival date, 28, 104

asylee, 27, 111

backlog in data entry, 51

Batch Print, 1, 17, 20, 96

blank TB Follow-Up Worksheet,
108

blank Worksheet, 99, 104

boldface number, 23, 25

Bronchial Washing, 78

CDC analysis of EDN data, 84

CDC EDN headquarters staff, 45

CDC HQ, 114

CDC website, 13, 15

change of address, 42, 50, 90, 91

Change Profile, 18

Change User Profile Steps, 18

Comments Entry Steps, 68, 82
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Comparison Worksheet Entry
Steps, 65

Completed Evaluation, 79, 80

Connect with CDC Home page
Steps, 15

Contact a Health Department
Steps, 44, 115

Contact Helpdesk Steps, 14

Contacts, 43-45, 111, 115

Contacts Screen, 115

Culture Result, 78

Data Download, 1, 17, 21, 109-113

Data Download Steps, 109

Data Entry, 1, 52, 53, 70-83

Date of Arrival, 28, 104

Date of Birth, 27, 59, 105

Date of Notification, 105

date range, 86, 104, 111

Demographic Information
Worksheet Entry Steps, 61

Department of State (DS) form, 11

DGMQ, 11

Disposition Data Entry Steps, 79

Disposition Worksheet Entry Steps,
66

Division of Global Migration and
Quarantine (DGMQ), 11

Division of Tuberculosis
Elimination, 84

Does EDN send out a notification
when an alien moves from my
jurisdiction to a second
jurisdiction? 444

Domestic Chest X-Ray (CXR)
Worksheet Entry Steps, 63

domestic follow-up exams, 12

Drug resistance, 66, 78

DS forms available in EDN, 38,39

DS-2053, 38, 47, 49, 112

DS-3024 Chest X-Ray, 38
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DS-3025 Vaccination, 38

DS-3026 Medical History, 38

EDN Administrative Tasks, 18

EDN Basics, 1, 13

EDN Helpdesk, 2, 12, 13, 15, 51,
114, 116

EDN Home screen, 16

EDN Login screen, 13

EDN Login/Logout, 13

EDN system, 11

EDN Workflow, 19

EDN Workflow Overview, 1, 19

Electronic Disease Notification
(EDN) system, 1

Electronic/Scanned Records
Navigation Steps, 101

End Date,93, 94, 98, 104, 111

Enter Filter Criteria Steps, 98

Excel, 101, 102, 106, 107, 113

Export a Worksheet to Acrobat
Steps, 56

Export a Worksheet to
Acrobat/Excel Steps, 106

fiancé, 27

File number, 21, 25, 86, 89, 99,
110

Filter Criteria, 98, 104, 110, 111

Find Contacts Steps, 115

First Name, 26, 86

flat file, 113

Form 3024, 38, 112

Form 3026, 38, 112

Form DS-3024, 38, 112

Form DS-3025 Immunizations, 38,
112

Form DS-3025 Vaccinations, 38,
112

Form DS-3026, 38, 112

Form Follow-up Worksheet, 112

Gastric Fluids, 78

Generate Alien’s TB Follow-Up
Worksheet, 53

Generate Blank TB Follow-Up
Worksheet, 108
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Generate Download Files, 110,
111, 112

Generate TB Follow-Up Worksheet
Steps, 53

Help, 114

Home, 20

How can I narrow the list
generated by a search? 95

How do I access data entry in the
EDN system? 72

How do I access the electronic
information in an alien’s EDN
forms? 47

How do I access the scanned
information in an alien’s EDN
forms? 49

How do I connect to the CDC web
page from EDN? 15

How do I contact the EDN
Helpdesk? 15

How do I download a blank TB
Follow-Up Worksheet? 108

How do I download an alien’s TB
Follow-Up Worksheet to Acrobat?
56, 106

How do I generate a TB Follow-Up
Worksheet for a specific alien? 53

How do I get the physicians in my
jurisdiction to complete the TB
Follow-Up Worksheet, 69

How do I log in/out of the EDN
system? 13, 14

How do I navigate the EDN
system? 17

How do I request an address
history for an alien in my
jurisdiction? 50

How do I retrieve information for a
specific refugee or immigrant? 31

How do I select the batch of
records I want to save or print?
100

How do I specify what appears on
the Alien Line List? 104



EDN Quick Help 11/2014

How do I update my contact
information in EDN? 18

How do I update the address for an
alien in my jurisdiction? 42

How do I use Alien Search as a
tracking tool for TB Follow-Up
Worksheets? 93

How do I use Alien Search to find
an alien who has migrated
without notice from my
jurisdiction to another? 90

How do I use Alien Search to find
an individual? 88

How do I use Alien Search to find
members of a family? 89

How do I use Alien Search to find
records for an alien who has
migrated into my jurisdiction? 91

How do I view a list of newly
arrived refugees and
immigrants? 24

How do I view the Department of
State (DS) forms for a specific
alien’s overseas medical
examination? 37

How does EDN Help with TB
Surveillance? 12

How is the data I submit to EDN
analyzed and evaluated by CDC?
84

How long do I have to enter data
from the follow-up medical exam
in the EDN system? 41, 57

If the EDN system finds an error in
the data I have entered, how do
I find the error and fix it? 84

immigrant, 11, 27, 33, 104, 105,
107, 111

Immigrant Management Processing
(IMP) system, 11

Individual Alien Functions, 20

information icon, 110

Initial Evaluation Started, 112
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Is a case of TB considered
“reported” when I submit a TB
Follow-Up Worksheet to EDN? 84

Jurisdiction, 28, 86, 99, 101, 104

Jurisdictional Information
Worksheet Entry Steps, 58

K1, 27, 111

Login/Logout, 13

Lost to Follow-up, 66, 79, 81, 91

Lymph Node Biopsy, 78

Microscopy/Bacteriology Worksheet
Entry Steps, 66

Migration Report Steps, 50

National Center for Emerging and
Zoonotic Infectious Diseases,
Centers for Disease Control and
Prevention in Atlanta, GA
(NCEZID, CDQC), 11

Navigation steps, 17

Navigation Steps, 34, 48

New Alien, 26

Notification, 28

Notification Date, 93, 97, 104,
105, 111

open the file in a usable form in
Excel, 113

overseas medical exams and
treatment, 11

Overview of EDN, 1

parolee, 27, 111

Physician Signature Worksheet
Entry Steps, 69

QFT, 62, 73

Quarantine station, 11, 45, 114

Quarantine Stations, 11, 110

Quick Help Contents, 3

refugee, 11, 27, 97, 99, 104, 105,
111

Refugee Coordinator, 12

Reject, 83

relational file, 113

Report of Verified Case of TB, 67,
79, 80

Reports, 1, 17, 20, 102, 103
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Request Information Steps, 91, 93

Resulting Aliens, 100

Retrieve Alien Information for a
Refugee Steps, 31, 32

Retrieve Alien Information for an
Immigrant Steps, 33

Sample Search, 94

Save, 83

scanned overseas DS forms, 12, 49

Screen Site Information Entry
Steps, 83

secondary migration, 23, 28

Sections of the Data Entry Screen,
72

secure database, 11

Select/Remove Alien Steps, 100

Selected Aliens, 100

Sign/Submit Steps, 83, 84

Sort by, 105

Specimen Source, 66, 78

spouse, 27

Sputum, 78

Start Date, 86, 94, 95, 98, 104

State/Local HD, 45, 114

Submit, 82

TB class, 21, 27, 96, 97, 98, 105,
111

TB Coordinator, 12

TB Cover Sheet, 39

TB Follow-Up Worksheet, 1, 20,
30, 40, 41, 52-69, 70-84, 93,
94, 106-108

The Alien List Report, 103

The EDN Home Screen, 16

Toolbar Options, 24

TST, 62, 59

U.S. Evaluation Data Entry Steps,
73

U.S. Evaluation Worksheet Entry
Steps, 62

U.S. Review of Overseas CXR
Worksheet Entry Steps, 63

U.S. treatment (Worksheet), 67
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U.S. Treatment Data Entry Steps,
81

U.S. Treatment Worksheet Steps,
67

Update an Address Steps, 42

Update User Profile, 18

Using the Alien List Functions, 31

Vi, 27, 111

View All Documents, 47

View All Documents Steps, 47

View DS Forms Steps, 37

View Scanned Documents, 49

Visa Type, 27, 111

Voluntary Agency (VOLAG), 51

What are the “Filter Criteria” for
Batch Print? 98

What are the steps in a Data
Download? 110

What can I find in the Help
Section? 114

What does “Remarks for Review”
mean? 36

What does EDN do? 11

What fields can I use to sort the
Alien List? 25

What functions are available in the
EDN system? 13, 17

What information can I find on the
EDN Home screen? 16

What is “Batch Print”"? 96

What is a "Migration Report”? 50

What is EDN? 11

What is the “Alien Search”
function? 86

What is the “TB Follow-Up
Worksheet”? 53

What is the Alien List? 22

What is the benefit of completing
the worksheets and entering the
data in EDN? 54

What is the EDN Workflow? 19

What is the typical routine for
completing the TB Follow-Up



EDN Quick Help 11/2014

Worksheet and entering data in
the EDN system? 57

What reports are currently
available from EDN? 102

What should I do if an alien arrives
in my jurisdiction before I receive
notification from EDN? 51

When do I enter data from the TB
Follow-Up Worksheet in the EDN
system? 70

When do I use the Alien List
Functions? 31

When do I use the Alien List? 23

When do I use the TB Follow-Up
Worksheet? 54

121 | Page

When should I call the Helpdesk?
116

When should I generate a blank TB
Follow-Up Worksheet? 107

When should I generate an Alien
Line List? 104

When should I use Alien Search?
87

When should I use Batch Print? 97

Who uses EDN? 12

Why did DGMQ develop EDN? 11

Worksheet, 29

Worksheet Data Entry, 52

Worksheet Status, 29, 83



